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[2010] FWAA 3505

FAIR WORK
AUSTRALIA

DECISION

Fair Work Act 2009
s.185—Approval of enterprise agrecment

Cathedral College Wangaratta Ltd
(AG2010/6231)

CATHEDRAL COLLEGE AGREEMENT 2009

Educational scrvices

COMMISSIONER GOOLEY MELBOURNE, 3 MAY 2010

Application for approval of the Cathedral College Agreement 2009.

[1] An application has becen made for approval of an cnterprisc agrecment known as the
Cathedral College Agreement 2009 (the Agreement). The application was made pursuant to
5.185 of the Fair Work Act 20009 (the Act). It has been made by Cathedral College Wangaratta

Ltd. The agreement is a single enterprise agreement.

[2] The Applicant has provided written undertakings which arc attached to this decision. 1
am satisfied that the undertakings mect the requirements as provided for by 5.190 of the Act.

[3] Subjcct to the undertakings rcferred to above, | am satisfied that cach of the
requircments of $5.186, 187 and 188 as arc relevant to this application for approval have been
mct.

[4] The Victorian Independent Education Union, being a bargaining representative for the
Agreement, has given notice under s.183 of the Act that it wants the Agrecement to cover it. In
accordance with s.201(2) I notc that the Agreement covers the organisation.

[5] The Agrecement was approved on 27 April 2010 and, in accordance with s.54, will
opcrate from 4 May 2010. The nominal cxpiry date of the Agreement 1s 31 December 2011.

COMMISSIONER

Printed by authority of the Commonwealth Governiment Printer
<Pricc code A, AE&77627 PR996717>
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Cathedral College Wanga. atta

Principal: David Everett

215 April 2010

Commissioner Gooley
Fair Work Ausiralia
GPO Box 1994
MELBOURNE VIC 3001

Dear Commissioner Gooley

Re: Matter Number AG2010/6231 ~ Cathedral College Agreement 2009

| apologise for not responding to your email of 22 March but we have no record of receiving it
here. We would be quite keen to have the Agreement processed by way of e-hearing asitis o
considerable distance o Metboume and return from Wangaratta.

“We wish to make the following underiakings:

1. Should 2 school assistant be entitied o an allowance under the Educational Services {Schools) General
Staff Award 2010 we undertake to-pay the allowance to the school assistant,

2. Ifa school assistant Is required to work evertime the school assistant will be pald overtime in accordancs |
with the provisions of the Educational Services (Schools) General Staff Award 2010,

If there Is any further matter that can expedite this process please let us know.

Yours sincarely

\ﬁwﬁ w e - | ﬂ__lo[ .

David Everett fan Colling
Principal Business Mandger

41 Ovens Street Wangaratta Vicioria 3678 / PO Box 1086 Wangaratta Vicloria 3676
Telephone 03 5722 3304 Fax 03 5722 3530 Murdoch Road Campus Telephone 03 5722 2144
Emall: principai@cathedralcollege vic.edu.au Website: www.cathedralcollege vic.edu.au
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Cathedral College Agreement 2009

A T
“)/RECEWED hC

PART 1 APPLICATION AND OPERATION OF AGREEMENT
3 DEC 7089

L\ PARVORK AUS oA mf’“’
. VIDTGRIA AT
This Agreement is to be known as the Cathedral College Agreemeﬁi °2\009 {the .- L5
‘Agreement’) and is a Single Enterprise Agreement made pursuant to section-17: 2((2) fn?

of the Fair Work Act 2009 (Cth.).

1 TITLE

2 ARRANGEMENT

This Agreement is arranged as follows.

Part Title Part Clause
Number Numbers
Application and Operation of Agreement 1 1 - 11
Conditions of Employment for all Employees Covered by the 2 12-38
Agreement
Condiiions of Employment for Teachers 3 37— 44
Conditions of Employment for School Assistants 4 45 — 49
Clause Title Part Clause
Number  Number
Accident Make-Up and Workers' Compensation Payments 2 23
Agreement Flexibility 2 9
Annual Leave — School Assistants 4 46
Annual Leave — Teachers 3 40
Annual Leave Loading 2 26
Application and Coverage 1 4
Arrangemeant 1 2
Breakage and Loss 2 28
Confidentiality 2 35
College Policies 2 34
Classifications and Salaries — School Assistants 4 45
Classifications and Salaries — Teachers 3 37
Commencement Date and Period of Operation 1 3
Compassionate l.eave 2 17
Consultation Regarding Major Workplace Change 1 1C
Consultative Commitiee 2 36
Definitions 1 7
Dispute Resolution Procedure 4 8
Examination Leave 2 31
Hours of Work — School Assistants 4 48
Hours of Work — Teachers 3 38
Infectious Diseases Leave 2 18
Jury Service Leave 2 230
Leave without Pay 2 22
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Long Service Leave 2 21
Meal Allowance 2 27
Modes of Employmant 1 11
Non Aitendance Time — Teachers 3 38
Notice of Termination — School Assistants 4 4G
Notice of Termination — Teachers 3 41
Parental Leave 2 20
Part Tire Teachers 2 42
Payment Arrangerents 2 16
Performance Management 2 43
Personal Leave 2 16
Protective Clothing 2 29
Public Holidays 2 19
Qualification Conferral Leave 2 32
Qualifying Period 2 12
Redundancy 2 25
Relationship to Awards 1 5
Remuneration Packaging 2 13
School Holidays — Schoct Assistants 4 48
Superannuation 2 14
Title 1 1
Travelling Allowance 2 33
Weskly Term Programme and Expectations 3 44
Withholding of Manies 2 24
Schedule Title Scheduie Number
Teachers

Classification Structure (Teachers) 1A

Salaries (Teachers) 1B

Positions of Responsibility Structure (Teachers) 1C

Schootl Assistants

Classification Structure (School Assistants) 2A
Salaries (School Assistants with School Holidays) 28
Salaries (School Assistants with Annuat Leave) 2C

3 COMMENCEMENT DATE AND PERIOD OF OPERATION
3.1 Where the Agreement passes the no-disadvantage test, the Agreement will be
operative from the date of the notice issued by Fair Work Australia (FWA)
approving the Agreement.

3.2  The nominal expiry date of the Agreement is 31 December 2011,
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4 APPLICATION AND COVERAGE

41 This Agreement covers:
i. the Employer;
i. Teachers, including Permission to Teach Teachers; and
ii. School Assistants

4.2 Part 1 and Part 2 of this Agreement apply to all Employees covered by the
Agreement. Parts 3, 4 and 5 off this Agreement apply to Employees as
specified.

S RELATIONSHIP TO AWARDS
This Agreement operates to the complete exclusion of all Awards which would
otherwise apply fo any of the Employees covered by this Agreement.

6 NATIONAL EMPLOYMENT STANDARDS

6.1 To the extent that a term of this agreement is detrimental to an employes, in
any respect, when compared to an entitlement of the employee under the
Mational Employment Standards (NES), the term of this agreement has no

effect.

6.2 Subclause 6.1 and the NES have no application to an employee covered by
this agreement until 1 January 2010,

Y  DEFINITIONS

Attendance Time | means all days of the School Year less the Non Attendance Time
and the period of annual leave

Australian Fair means Part 7 (The Australian Fair Pay and Conditions Standard
Pay and of the Workplace Relations Act 1996 (Cth.)

Conditions

Standard

Award means the following:

s Victorian Independent Schools - Teachers - Award 1998,

s Victorian Independent Schools - School Assistants -
Award 1988,

and any other award applicable {o any Employee immediately
prior {0 the commencement of this Agreernent

Casual means an Employee emploved pursuant to clause 8 of this

Employee Agreement

Commission means Australian Indusirial Relations Commission

Employee means a person covered by this Agreement

Employer means the Cathedral College Wangaratia Lid ABN 23 102 285
405
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Experience means experience of teaching after achieving the qualifications
necessary for registration as a teacher and will be deemed to
have commenced at the date on which a 'qualified’ person first
recaives a teaching appointment.

FW Act means the Fair Work Act 2008 (Cth)

FWA means Fair Work Australia

Fixed Term means an Employee employed pursuant to clause 11 of this

Employee Agreement

Full Time means an Employee employed pursuant to clause 11 of this

Employee Agreement.

Immediate Means

Family

* spouse {including a former spouse, a de facto spouse and
a former de facto spouse) of the Employee. A de facto
spouse means a person wha lives with the Employee as
his or her husband or wife on a bona fide domaestic basis,
although not legally married to the Employee; and

» child or an adult child {including an adopted c¢hild, a step
child or an ex-nuptial child), a parent, a grandparent,
grandchild or sibling of the Employee or spouse of the
Employee

Non Attendance
Time

means a period of time that will be announced in advance of the
new Schoeol Year and will not be less than the school holidays
mandated by the Victorian government for Victorian government
teachers (less four (4) weeks’ annual leave)

Par Time
Employee

means an Employee employed pursuant to clause 11 of this
Agreement

Permission to
Teach Teacher

means a person who is granted Permission to Teach by the
Victorian Institute of Teaching pursuant to Division 3 of Part 2.6
il Ghiapter Z Ul Uie SUWGSEUNT af i Traifiiiyg Rerornin At LU0
{Vic.) and the person
i. holds an academic degree which does not include an
approved course of teacher education and the person is
enrolted in an approved course of teacher education, or
fi. holds single subject registration, excluding the subjacts of
instrumental music, choral music, voice production, sports
coaching and religion, or
iit. is employed in one of the following programs:
schoolitertiary institution exchange, an inter-governmental
agreement, interschoo] exchange, VET in schools and
professional experience, or
iv. has at least a three-year tertiary qualification including
teacher education and is classified as Permission fo
Teach (Casual Relief Teacher) by the Victorian Institute of
Teaching (i July 2007 Permission to Teach Policy)

Principal

means Principal of Cathedral Cellege Wangaratta Ltd or his or
her nominee
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Registered means a person registered under the Health Professions
Health Registration Act 2005 {Vic.)
Practitioner
School means Cathedral College Wangaratta Ltd ABN 23 102 285 405

trading as Cathedral College

School Assistant

means a person who is ancillary to the process of teaching and
includes school counseliors, guidance officers, curriculum
advisers, audiovisual technicians, audiovisual coordinators,
laboratory technicians, laboratory managers, library
technicians, librarians, special education personnel, ethnic
community and multi-cultural advisers, integration aides,
school marshals, community information officers, computer
and mathematics laboratory assistants, faculty administrators,
extension education coordinators and teacher aides.

School Holidays

means a period of holidays as determined by the Employer and
announced prior to the commencement of a new School Year.
School Holidays will not be less than those mandated by the
Victorian government for Victorian government schools

School Year means the twelve months from the day that Employees are
required to attend the Schoal for the new educational year.
Teacher means a person who haolds Full or Provisional Registration

granted by the Victorian Institute of Teaching pursuant to Division
3 of Part 2.6 of Chapter 2 of the Education and Training Reform
Act 2006 (Vic.) and is employed to teach. This definition includes
a gualified teacher librarian and Permission to Teach Teacher but
does not include a person employed as a Principal or a Deputy
Principal, by whatever name called

Victorian Institute

means the statutory authority for the registration of teachers

of Teaching established pursuant to the Education and Training Reform Act
20086 (Vic.)
WR Act means the Workplace Relations Act 1896 (Cth.)

8 Dispute RESOLUTION PROCEDURE

8.1

if a dispute relates to:

(a) a matter arising under the Agreement, or

(b) the NES,

this clause sets out procedures to settle the dispute.

8.2

An Employee who is & party to the dispute may appoint a representative for

the purposes of the procedures in this clause,

8.3

In the first instance, the parties to the dispute must try to resolve the dispute

at the workplace level, by discussions between the Employee or Employees
and relevant supervisors and/or management.

8.4

If discussions at the workplace level do not resolve the dispute, a party to the

dispute may refer the matter to FWA
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8.5 FWA may deal with the dispute in two stages:

(@) FWA will first attempt to resolve the dispute using ene of more of the
following methods: mediation, conciliation, expressing an opinion and
making a recommendation; and

(b) if FWA is unable to resolve the dispute at the first stage, FWA may then:
(i) arbitrate the dispute; and

(i} make a determination that is binding on the parties.

Mofe: It FWA arbilrates the dispute, it may also use the powers that are available to it under
the Act. A decision that FWA makes when arbitrating a dispute ig a decision for the purposs of
Division 3 of Part 5.1 of the Act. Therefore, an appeal may be mades against the decision.

8.6 While the parties are trying to resolve the dispute using the procedures in this
clause;

(a} an Employee must continue to perform his or her work as he or she would
normally unless he or she has a reasonable concern about an imminent
risk to his or her heatlth or safety; and

B} an Employce must comply with o dirostion given the complover to

wT =TT Yo P"J‘ L feletitelyl 3nu.a|r w_, Lo Srrbe

ploys
perform other available work at the same workplace, or at another
workplace, unless:

i
AR

(iy the work is not safe; or

(i) the Occupational Health and Safsty Act 2004 (Vic.) would not permit
the work to be performed; or

() the work is not appropriate for the employee te perform; or

(iv) there are other reasonable grourds for the employee to refuse to
comply with the direction,

87 The parties to the dispute agree to be bound by a decision made by FWA in
accordance with this clause.

PART 2 CONDITIONS OF EMPLOYMENT FOR ALL EMPLOYEES
COVERED BY THE AGREEMENT

9 AGREEMENT FLEXIBILITY

2.1 An Employer and Employee covered by this Agreement may agree to make
an individual flexibility arrangement to vary the effect of terms of the agreement
if:

{(a) the Agreement deals with one or more of the following matters;

(i arrangements about when work is performed;
(i) overtime rates;

{iiiy penalty rates;

{iv) allowances;

(v) leave lnading; and
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(b) the arrangement meets the genuine needs of the Employer and Employee
in relation to one or more of the matters mentioned in paragraph (a);
{c) the arrangement is genuinaly agreed to by the Employer and Employee.

9.2 The Employer must ensure that the terms of the individual flexibility
arrangement:

{a) are about permitted matters under section 172 of the Fair Work Act 2009;
and

(b} are not unlawful terms under section 194 of the Fair Work Act 2009; and

(¢) resulf in the Employee being belter off overalf than the Employee would
be if no arrangement was made.

9.3 The Employer must ensure that the individual flexibility arrangement:
(a) is in writing; and
(b) includes the name of the Employer and Employee; and
(¢) is signed by the Employer and Employee and if the Employee is under 18

years of age, sighed by a parent or guardian of the Employee; and
(d) includes details of.

(i) the terms of the Agreement that will be varied by the arrangement;
and

(i) how the arrangement will vary the effect of the terms; and
(iii) how the Employee will be better off overall in relation to the terms and

conditions of his or her employment as a result of the arrangement;
and

(iv) states the day on which the arrangement commences.

9.4 The Employer must give the Employee a copy of the individual flexibility
arrangement within 14 days after it is agreed to.

9.5 The Employer or Employee may terminate the individual flexibility
arrangement:

(a) by giving no more than 28 days written notice to the other party to the
arrangement; or
{b) if the Employer and Employee agree in writing — at anytime.

10 CONSULTATION REGARDING MAJOR WORKPLACE CHANGE

10.1  The provisions of this clause apply where:

{(a) the Employer has made a definite decision to introduce a major change to
production, program, organisation, structure, or technology in relation to
its enterprise; and

(b) the change is likely to have a significant effect on Employees of the
enterprise.

10.2 The Employer must notify the relevant Employees of the decision to introduce
the major change.

10.3  The relevant Employees may appoint a representative for the purposes of the
procedures in this clause.
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10.4 |f

{a) a relevant Employee appoints, or relevant Employees appoint, a
representative for the purposes of consultation, and

(b) the Employee or Employees advise the Employer of the identity of the
representative,

the Employer must recognise the representativa.

10.5 As soon as practicable after making its decision, the Employer must:

(a) discuss with the relevant Employees:

(i) the introduction of the change; and

(ii) the effect the change is likely to have on the Employees; and

(i} measures the Employer is taking to avert or mitigate the adverse
effect of the change on the Employees; and

(b) for the purposes of the discussion — provide, in writing, to the relevant
Employess:
(i} all relevant information about the change including ths nature of the
change proposed; and
(iy information about the expected effects of the change on the
Employees; and
(iiiy any other matters likely to affect the Employees.

10.6 However, the Employer is not required to disclose confidential or
commercially sensitive information to the relevant Employees.

10.7 The Employer must give prompt and genuine consideration to matters raised
about the major change by the relevant Employses.

10.8 If a clause in the Agreement provides for a major change to production,
program, organisatian, structure or technology in relation to the enterprise of
the Employer, the requirements set out in subclauses 10.2, 10.3 and 10.5 are
taken not to apply.

10.9 In this clause, a major change is likely to have a significant effect on
Employees if it results in:

(a) the termination of the employment of Employees; or

{b) major change to the composition, operation or size of the Employer's
workforce or to the skills required of Employees; or

(¢) the elimination or diminution of job opportunities (including opportunities
for promation or tenure); or

{d) the alteration of hours of werk; or

{(e) the need to retrain Employees; or

{f the need torelocate Employees to another workplace; or

{g) the restructuring of jobs.

10.10  inthis clause, refevant employees means the employees who may be
affected by the major change.

11 MODES OF EMPLOYMENT
The Employer may employ a Full Time, Part Time, Fixed Term or Casual Employee.

The Employer may direct an Employee to perform such duties as are within the limits
of the Employee’s skill, competence and training.
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111 Full Time Employees

11.1.1

The Employer may engage an Employee on a full time basis in
accordance with this Agreement.

11.2 Part Time Employee

11.2.1

The Employer may employ an Employee on a part time basis in
accordance with this Agreement.

11.2.2 The Employer will set out in writing the part time hours required upon the
engagerent of the Employee and at any other time when a permanent
variation occurs. For a Part Time Teacher, the Employer will set out in
writing the duties and number of hours required (including face-to-face
teaching hours} to be undertaken.

11.2.3

11.2.4

A Part Time Teacher will be paid pro rata of the rate that the Teacher
would be entitled to recsive as a Full Time Teacher and is entitled to all
entiiements oh a pro rata basis on the specified hours in clause 11.2.2.
The pro rata annual salary is calculated using the following formula. For
the purpose of this formula, a Full Time Teacher's face-to-face teaching
hours are deemed to be 38.33 hours secondary and 42.5 hours primary
per fortnightly teaching cycle.

hours of face-to-face teaching perfin cycle  x annual salary

hours of Full Time Teacher's face-to-face
teaching per #/n cycle

A Part Time Teacher will undertake a proportionate number of other
duties normally expected of a Full Time Teacher.

11.3 Fixed Term Employee

11.3.1

The Employer may employ an Employee to work on a replacement
basis or for a specified period of time as full time or part time:

to replace one or more Employees who are on leave;

to undertake a specified project for which funding has been made
available;

to undertake a specified task which has a limited period of operation;
or '

to replace an Employee whose employment has terminated after the
commencement of the School Year. The period of the appointment
must not exceed the end of that School Year.

11.3.2 A Fixed Term Employee is entitled o the benefits of this Agreement on

11.3.3

a pro rata basis where the Employee is employed part time or where the
Employee has been employed for a period of less than 12 months,

Before employing a Fixed Term Employee on a replacement basis, the
Employer will inform the Fixed Term Employee of:

the reason for the fixed nature of the employment;

the date of commencement of the empioyment;

the benefits which are applicable under this Agreement; and
the rights of any Employee being replaced.
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Subject to clause 9, the termination of employment of a Fixed Term
Employee will be by the expiry of the period of employment or in
accordance with the appropriate notice of termination provisions in
clauses 41 or 48,

11.3.5 A Fixed Term Employee is not entitled to any of the following benefits

under this Agreement:

notice of termination (where the date of cessation of employment is
stated at the time of appointment)

jury service leave

redundancy.

11.4 Casual Employee

11.4.1

11.4.2

11.4.3
11.4.4

-

11.4.5

11.4.6

11.4.7

The Employer may employ an Employee as a Casual Employee in
accordance with this Agreement.

A Casual Employee is entitled to the rate of pay specified in Schedule
1B. This rate of pay includes a loading in lieu of paid leave entitlements.

The Employer will engage a Casual Teacher for a full day or a half day.

A Casual Employee is not entitled to any of the following benefits under
this Agreement:

natice of termination of employment
redundancy

remuneration packaging
annual leave

jury service leave

school holidays

non attendance time
leave loading

public holidays

paid personal leave

paid compassionate leave
accident make-up pay

A Casual Employee is entitled to unpaid carer's leave, unpaid parental
leave and long service [eave, where eligible.

An Employer must not employ a Casual Teacher, in such a capacity for
more than fifteen consecutive schoo!l days. By mutual agreement,
employment may be for up to one school term, where the days are
consecutive,

An Employer must not employ a Casual School Assistant, for longer
than fwo concurrent school terms on relieving work or to complete a
fixed project, or for less than 38 hours per week or an average thereof
per fortnight or month on work of an ongoing nature which involves the
performance of a regular number of hours per week or over the
averaging period.
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PART 2 CONDITIONS OF EMPLOYMENT FOR ALL EMPLOYEES
COVERED BY THE AGREEMENT

12 QuALIFYING PERIOD

12.1 An Employee’s employment is contingent upon the satisfactory completion of a
six month qualifying period.

12.2 If the Employer is to terminate the employment of an Employee during the first
six months of the Employee’s employment, the Employer does not need to
provide the relevant notice of termination in clause 41 or 49 and doss not need
to comply with any due process or performance management policies or
procedures in piace from time fo time.

12.3 If the Employer is to terminate the employment of an Employee within the first
six months of the Employee’s employment commencing, the Employee is
entitied to notice prescribed as follows or paymernit in lieu of notice.

Emplovee Period of Notice
Teacher 7 weeks [
School Assistant 4 weeks

12.4 i the Employee is to resign within the first six months of the Employee's
employment commencing, then the Employee is required to give the same
netice required of the Employer in 12.3 above.

13 REMUNERATION PACKAGING

13.1 Upon receiving a written election for a remuneration packaging arrangement
from the Employee and provided there is no additional cost to the Employer,
the Employer is prepared to offer the Employee the opportunity to receive part
of the Employee’s remuneration in the form of non-cash benefits in line with
legislation and Australian Taxation Office rulings until otherwise advised.

13.2 Any arrangement between the Employer and the Employee in relation to
remuneration packaging will be entered into by way of a subsidiary agreement
varying the Employee’s conditions of employment.

14 SUPERANNUATION

The Employer currently makes, and will continue fo make, an employer
superannuation contribution equivalent to 9 per cent of ordinary time earnings, in
accordance with the Superannuation Guarantee legislation, to a complying
superannuation fund nominated by the Employee, excluding a fund where the
Employer is required to become a participating employer. Should the Employee not
nominate a complying superannuation fund for this purpose, the contribution will be
made to Vic Super..
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15 PAYMENT ARRANGEMENTS

Salary will be paid by credit transfer to the Employee's nominated financial institution
account on a monthly basis for permanent or fixed term teachers and fortnightly for
other staff.

16 PERSONAL LEAVE

16.1 Personal leave is in accordance with the Australian Fair Pay and Conditions
Standard (Division 5 of Part 7 of the WR Act as maintained by the Fair Work
{Transitional Provisions and Gonsequential Amendments}) Act 2008 (Cth))
except whare more favourable terms are provided in this Agreement.

16.2 This clause does not reproduce the AFPCS in full

16.3 Entitlement

16.3.1 An Employee is entitled to a paid personal leave entitlement, which
includes both sick and carer's leave.

16.3.2 For a Full Time Teacher or School Assistant, the sick leave entitlement
equates to 15 days per year of service. A Part Time Teacher or School
Assistant is entitled to paid sick leave on a pro rata basis based on
specified hours in clause 38 or 48,

16.3.3 Paid sick leave is taken by the Employee because of a personal ifiness
or injury.

16.2.4 Paid carer’'s leave is taken by the Employee to provide care or support
to a member of the Employee’s Immediate Family or a member of the
Employee’'s household, who requires care or support because of a
personal iHness, injury, or an unexpected emergency affecting the
member. A maximum of 10 days of paid carer's leave may be taken
per year of service. A Part Time Employee is entitled to paid carer's
leave on a pro rata basis based on specified hours in clause 31 or 36,
Carer's leave, if not used in any year, does not accrue as a separate
entitlement.

16.3.5 Where the Employee has exhausted the paid personal leave
entitlement, the Employee may iake up to two days’ unpaid carer's
leave per permissible occasion. Unpaid carer’s leave may be taken as
a single, unhroken period of up to two days, or any separate pericd as
agreed by the Employer and the Employee.

16.3.6 A Casual Employee may take up to two days’ unpaid carer's leave per
permissible occasion. Unpaid carer's leave may be taken as a single,
unbroken period of up to two days, or any separate period as agreed by
the Employer and the Employee.

16.3.7 The amount of personal leave, a Full Time Teacher or School Assistant
may iake as sick leave, depends upon how iong the Teacher or School
Assistant has worked for the Employer and accrues as follows:

- in the first year of service, six days during the first term worked and
thereafter, three days at the commencement of each subsequent school
term; and

- in the second and subsequent year of service, 15 days at the
commencement of that year.
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16.3.8 An Employee must notify the Employer of the Employee's absence as
soon as reasonably practicable. The notice must be to the effect that
the Employee requires the leave because of a personal iliness or injury
or to provide care or support 10 a member of the Employee’s Immediate
Family or household as the member is suffering either a personal illness
or injury or an unexpected eamergency.

16.3.9 An Employee is entitled to sick leave provided that:

=« the Employee produces a medical certificate from a Registered Health
Practitioner or statutory declaration to the Employer for any absence
of more than two consecutive days;

« the Employee provides a medical cerlificate from a Registered Health
Practitioner or statutory declaration io the Employer for any absence
continuous with a holiday to which the Employee is entitled and which
would not otherwise reguire the production of a certificate; and

« the Employee produces a medical certificate from a Registered Health
Practitioner or a statutory declaration to the Employer where the
number days of paid sick leave already taken without the production of
a medical certificate or a statutory declaration exceeds five days in the
one year.

16.3.10 An Employee is entitied to carer's leave provided that:

* The Employee produces, if required by the School, a medical certificate
from a registered health practitioner or statutory declaration to the
Employer stating the iliness of person concemed and that the iliness is
such as to require care by another.

COMPASSIONATE LEAVE

Compassionate leave is in accordance with the Australian Fair Pay and
Conditions Standard {Subdivision E of Division 5 of Part 7 of the WR Act as
maintained by the Fair Work (Transitional Provisions and Consequential
Amendments) Act 2009 (Cth)), except where more favourable terms are
provided in this Agreement.

This clause does not reproduce the AFPCS in full.

Entittement

17.3.1 An Employee may take 3 days’ paid leave per occasion when a member
of the Employee’s Immediate Family or household dies or when the
Employee’s Immediate Family or household member contracts or
develops a personal injury or iliness that poses a serious threat to life.

17.3.2 This leave may he taken in a single unbroken period or in separate
periods of one day each or as agreed by the Employer and the
Employee.

17.3.3 The Employee is entitied to compassionate leave only if the Employee
gives the Employer any evidence that the Employer reasonably requires
of the iliness, injury or death.
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INFECTIOUS DiSEASES LEAVE

An Employee who is suffering from one of the infectious diseases will be
granted special leave without deduction of pay provided the Employer is
satisfied on medical advice that the Employee has contracted the diseasse
through a contact at the School and the disease is avident in the School:

+ German measles
¢ Chickenpox
s heasles
» Mumps
e Scarlet fever
«  Whooping cough
s Rheumatic fever, or
» Hepatitis.
The Employee must, at the request of the Employer, produce a medical

certificate from a registered medical practitioner which specifically names the
disease as soon as is reascnably practicable.

Pustic HoLIDAYS

An Employee is entitled to public holidays as specified in the Public Holidays
Act 1893 (Vic) and as gazetted by the Victorian Government from time to time.
These include the following:

« New Year's Day, Good Friday, Easter Saturday, Easter Monday,
Christmas Day and Boxing Day; and

« the following days, as prescribed in Victoria: Australia Day, Anzac
Day, Queen's Birthday and Labour Day; and

* Melbourne Cup Day or any other day substituted by an Act of
Pariament or Proclamation.

Public holidays that occur during a period of leave for Employees in
accordance with Clauses 39 or 48 do not create an additional entitlement.

By agreement between the Employer and the majority of Employess, an
alternative day may be taken as the public heliday in lieu of any of the specified
days.

The Employer and an Employee may agree to the Employee taking another
day as the public holiday in lieu of the specified day.

An agreement made in accordance with 19.3 ar 19.4 must be recorded in
writing and made available to every affected Employee. Any such agreement
must be recorded in the time and wages records kept by the Employer.
PARENTAL LEAVE

Relationship with Act
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20.1.1 Parental leave is in accordance with the Australian Fair Pay and
Conditions Standard (Division 8 of Part 7 of the WR Act) as maintained
by the Fair Work (Transitional Provisions and Consequential
Amendments) Act 2009 (Cth), except where more favourable terms are
provided in this Agreement.

20.1.2 From 1 January 2010, an Employee’s entitlement to Parental Leave is in
accordance with the NES (Division 4 and 5 of Part 2-2, of the FW Act).

20.1.3 From 1 January 2010, 20.2.2 and 20.2.3 do not apply, as these rights
will be replaced by the NES.

20.2 Right to request
20.2.1 Simulianeous Leave

{a) Subject to 20.2.1(b), an Employee entitled to parental leave
pursuant to the provisions of the AFPCS may request the
Emplover to allow the Employee to extend the period of
simultaneous unpaid parental leave provided for in the Act up to a
maximum of eight weeks, to assist the Employee in reconciling
work and parental responsibilities.

(b) An application under 28.2..1(a) must be made not less than ten
{10y weeks prior {0 the commencement date of the short period of
parentai leave.

20.2.2 Additional Long Parental Leave

{a) Subject to 20.2.2(k), an Employee entitled to parental leave
pursuant to the provisions of the AFPCS may request the
Employer to allow the Employee to extend the period of long
unpaid parental leave provided far in the Act, which is up o 12
manths, by a further continugus period of leave not exceeding 12
months, to assist the Employee in reconciling work and parental
responsibilities

(b)) An application under 20.2.2(a) may be made at any time from the
time of the application for the period of long unpaid parental leave
pravided by the Act but must be made not less than ten (10)
weeks prior to the date upon which the Employee is due to return
to work from parental leave.

20.2.3 Part Time Work

{vi) Subject to 20.2.3{b), an Employee entitled to parental leave
pursuant to the provisions of the AFPCS may request the
Employer to allow the Employee to return from a period of parental
leave on a part-time basis until the child reaches five years of age
or school age, whichever applies first, to assist the Employee in
reconciling work and parental responsibilities.

(bY An application pursuant te 20.2.3(a) must be made as soon as
possible but no less than ten (10) weeks prior to the date upon
which the Employee is due to return to work from parental leave.

20.2. 4 Request to be considered

(a) The Employer shall consider any request made pursuant to 20.2.1,
20.2.2 or 20.2.3 having regard to the Employee’s circumstances
and, provided the request is genuinely based on the Employee’s
parental responsibilifies, may only refuse the request on
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reasonable grounds related to the effect on the woarkplace or the
Employer's business. Such grounds might include cost, lack of
adequate replacement staff, loss of efficiency and the impact on

customer service.

(b} An Employee's request and the Employer's decision made
pursuant to 20.2.1, 20.2.2 or 20.2.3 must be recordead in writing.

20.3 Paid Parental Leave

. 20.3.1 A period of unpaid parental leave does not break the Employee's
continuity of employment but it does not count as employment or
service for any purpose under this agreement..

20.3.2 Where a teacher or a school assistant, other than if employed on a
casual, fixed term, replacement or specified term contract of
employment with the College, is granted unpaid parental leave in
accordance with the  relevant clause of this Agreement to be the

primary caregiver of a child,

allowance as follows:

the employee is entitled to a parental

Length of Service

Pericd of Paid Leave Entitiement

Less than 1 year

Nil
More than 1 year but less than 3 years Five Weeks
Mare than 3 years hut less than 5 years Ten Weeks

More than 5 years

Fourteen Weeks

20.3.3 Where an employee is granted short paternity or short adoption leave in

accordance with the relevant clause of this Agreement at the time of the
birth of a child or placement of a child for adoption and is not the
primary caregiver of the child, the employee is entitled to a parental
allowance at the employee’s ordinary rate of pay for up to one week of
paternity or adoption leave that would otherwise have been unpaid
leave, provided the leave is taken within twelve (12} weeks of the birth,

of placement, of the child.

20.3.4 From the commencement of this Agreement, an employee must have a
minimum of 12 months’ service, if returning fram parental leave, before
being eligible for a further payment of a parental allowance pursuant to

20.3.2.

20.3.5 Where the College employs both parents of the child, only one parent
wilt be entitled to recaive payment pursuant to 20.3.2.

20.3.6 The paid parental leave allowance will be equivalent to a period of leave
that would otherwise have been unpaid.

20.3.7 The parental allowance does not count for the purpose of accrual of any
benefits or entitiements undar this Agreement .
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20.3.8 Employees will endeavour to take such leave covered by this clause at a

21 LoNG

21.1.1

21.1.2

time which best suits the educational needs of the children who attend
the College and their own family circumstances.

SERVICE LEAVE

An Employee is entitled to long service leave. The Long Service Leave
Act 1892 (Vic.), as amended from time 1o time, specifies the entitlement.
This Agreement will prevail over the Act in the event of any
inconsistency.

A Teacher is entitled to long service leave

of thirteen weeks upon the completion of fifteen years of continuous
employment for any period of employment commencing on or after 1
January 1965 and ending on 1 January 1980; and

of thirteen weeks upon the completion of ten years of continuous
employment for any period of employment commencing after 1
January 1980. A Teacher is entitled to an additional six and a half
weeks’ long service leave for each additional five years of continuous
employment with the Employer.

» On a pro-rata basis after 7 years of continuous service subject to the

21.1.3

21.1.4

21.1.5

21.1.6

21.1.7

following:
In the 2009 year — nil entitlement to pro-rata long service leave
In the 2010 year — 6 weeks paid leave entitiement
In the 2011 year — eligible for full pro-rata entitiement

A School Assistant is entitled to long service leave of thirteen weeks
upon the completion of fifteen years of continuous employment. A
School Assistant is entitled to an additional four and on-third weeks’
long service leave for each additional five years of continuous
smployment with the Employer.

Accrued long service leave will be paid in lieu where an Employee’s
employment is terminated after seven years of continuous employment
for any reason other than for serious misconduct. This provision has the
express effect of overriding Section 58 of the Long Service Leave Act
1992 (Vic.).

An Employee, whose service has been all full-time or all at the same
part-time fraction, is paid during long service leave at the Employee’s
normal salary.

A School Assistant, whose time fraction has varied during service, is
paid at a proportionate rate during long service leave. The rate is
determined by calculating an average of the Employee's time fractions
over the period of eligible service.

A Teacher, whose time fraction has varied during service, is paid salary
in accordance with the following arrangement:
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Service prior to 1 February 1997

Employment Arrangemenrit

Entitterment to Payment

where all service for
the period of
employment ending 31
January 1997 was pari-
time

(a)

Salary is calculated using the average
weekly hours over the last 12 months of
actual service and multiplying the
average weekly hours by the current
hourly rate of pay

(b)

where full-time
employment falls last

¢ leave taken from the full-time credit
will be paid at the current full-time
salary, and

» |eave taken from the pari-time credit
will be paid on the basis of a
proportion of the current full-time
salary having regard to the ratio of
average weekly hours over the last
12 maonths of pari-time employment

(c)

where part-time
employment falls last

¢ leave taken from the full-time credit
will be paid at the satary applicable
te the full-time equivalent of the
present part-time employment
category, and

* leave taken from the part-time credit
will be paid on the basis of average
weekly hours over the last 12
months of part-time employment

{d) where the Teacher can
show that the average
weekly hours over the
whole period of part-
time employment were
greater than the
average weekly hours
over the last 12 months
of pari-time
employment

average weekly hours will be struck
over the acfual period of part-time
employment

Service from 1 February 1997

Employment Arrangement

Entitlernent to Payment

Time fraction has varied during
service

payment will be at the proportionate
rate, calculated by averaging the time
fractions over the period of service

21.2 lliness on Long Sarvice Leave

21.3 Subject to the requirements of 21.4, an Employee, who becomes ilf or suffers

an injury during long service leave and has an entitlement to sick leave, is
entitled to have the period of illness or injury ireated as sick leave, with long
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service leave reaccredited to the Employee. The Principal may require the
Employee to be examined by a registered medical practitioner of the
Employer's choice, provided the practitioner is reasonably accessible to the
Employee.

The Employee’s application under 21,3;
i. must be received by the Employer during the period of iliness or injury;

ii. must be accompanied by a medical certificate from a Registered
Health Practitioner or a statutory declaration attesting to the iliness or
injury and the duration of that illness or injury; and

iii. must indicate whether the Employee wishes to extend the long service
ieave by the period of the illness or injury or whether the Employee will
return from long service leave as planned with the period of illness or
injury increasing the Employee’s accrued long service leave
enfitiement,

The timing of taking of Long Service Leave wilt be negotiated between the
Principal and the Employee for mutual advantage but will ordinarily be taken
within twelve months of the entitlement falling due.

The minimum period of Long Service Leave will ordinarily be a full term
howaver given the pro-rata arrangement after seven years, long service leave
may have to be combined with leave without pay to make up the full term. In
special circumstances, an application for a shorter period of long service leave
will be considered by the Employer.

Employees need to give the employer sufficient notice of the taking of long
service leave and long service /leave without pay combinations. This period of
notice would ideally be at least six months or more given the operational
reguirements of the school. A minimum of three months is absolutely
necessary.

In consultation about the timing of such leave, the Employer agrees to take into
account the individual Employee’s needs, in so far as they are compatible with
the Employer's operational needs.

An Employee may apply for leave without pay in conjunction with long service
feave. The Employer will assess such application on its merits but only to the
extent that an employee does not have sufficient accrued long service leave to
make up the minimum period required to take long service leave.

lLEAVE WiTHOUT PAY
An Employee may apply for leave without pay which may be granted at the
discretion of the Principal. An Employee agrees that entiflements under this

Agreement do not accrue during any period of leave without pay. This
provision exprassly overrides the Long Service Leave Act 1992 (Vic).
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ACCIDENT COMPENSATION AND ACCIDENT MAKE-UP PAY

Where an Employee is incapacitated for work by reason of a work-related injury
or iliness and becomes entitled to receive weekly payments under the Accident
Compensation Act 1985 {Vic), the Employer must pay to the Employee the
difference between such weekly payments and the normal remuneration of the
Employee for a period or periods in the aggregate of up o 38 weeks
(Teacher/School Assistant) in respect of each such injury or ifiness but only for
so much of that period as the Employee remains employed by the Employer.

If an Employee is absent from work because of a personal iliness or injury, for
which the Employee is receiving compensation payments pursuant o the
Aceident Compensation Act 1985 (Vig), then;

(=) the Employee does not accrue any of the following entittements under
this Agreement or under the Act {where relevant) for the duration of
any such absence:

3 annual leave, or
. paid personal/carer’s leave; and

(b) the Employee is not entitled to any payment in respect of any Non
Attendance Time for a Teacher or School Holidays for a School
Assistant entitied to School Holidays which fall during the period that
the Employee is in receipt of weekly payments under the Accident
Compensation Act 1885 (Vic.).

in the event that an Employee, who is in receipt of weekly compensation
payments pursuant to the Accident Compensation Act 1885 {Vic), has an
entitlement to annual leave during a shut down period, the workers’
compensation payments will cease and the Employee will take the accrued
annual leave sntitlement.

For the purposes of 23.3, the period of annual leave will not reduce the
Employee’s entitlement to such compensation payments or to accident make-
up pay, if applicable,

Where an Employee returns to work in a partial capacity and is entitled to
partial weekly compensation payments in accordance with the Accident
Compensation Act 1985(Vic.), and where the Employee is entitled to annual
leave at the part time rate of pay, the Employee will remain entitled to be paid
the weekly compensation payments in accordance with the Act.

24 WITHHOLDING OF MONIES

if an Employee fails to give the required notice upon termination of employment,
the Employer may withhold from any monies due o the Employee on termination
under this Agreement, an amount not exceeding the amount the Employee would
have been paid under this Agreement in respect of the period of notice required
by this clause less any period of notice actually given by the Employee.
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25 REDUNDANCY

25.1 Definition

Redundancy occurs where the Employer has made a definite decision that
the Employer no longer wishes the job that the Employee has been doing
done by anyone and that decision leads to the termination of employment of
the Employee, except where this is due to the ordinary and customary
wurnover of labaur,

25.2 Redundancy Disputes

25.2.1 Where a redundancy dispute arises, and if it has not already done so,
an Employer must provide the affected Employee(s) and the
Employee's representative (if requested by any affected Employee) in
good time, with relevant information:

¢ the reasons for any proposed redundancy;
¢ the number and categories of Employees likely to be affected; and

e the period over which any proposed redundancies are intended to
undertaken.

2522 Where a redundancy dispute arises and discussions occur in
accordance with this clause, the Employer will, as early as possible,
consult on measures taken to avert or to minimise any proposed
redundancies and measures to mitigate the adverse affects of any
proposed redundancies on the Employees concerned.

25,3 Transfer to lower paid duties

Where an Employee is transferred to lower paid dufies for reasons set out
above the Employee will be entitled to the same period of notice of transfer as
the Employee would have been entitied to if the Employee’s employment had
been terminated. The Employer may, at its discretion, make payment in lieu
thereof of an amount equal to the difference between the former ordinary time
rale of pay and the new lower ordinary time rate for the number of weeks of
notice still owing.

25.4 Severance Pay
The severance payment for an Employee will be in accordance with the

following: o
Pericd of Continuous Service Severance Pay
lLess than 1 year Nil
1 year and less than 2 years 4 weeks' pay”
2 years and less than 3 years B weeks' pay
3 years and less than 4 years 7 weeks’ pay
4 years and less than 5 years 8 weeks’ pay
5 years and less than 6 years 10 weeks’ pay
6 years and less than 7 years 11 weeks' pay
7 years and less than 8 years 13 weeks' pay
8 years and less than 9 years 14 weeks' pay
% years and less than 10 years 16 weeks' pay
10 years and over 12 weeks' pay
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*Week’s pay means the ordinary time rate of pay for the Employee
concerned

.For the purposes of this clause continuous service will be calcuiated to
include all service for which paid leave was applicable. Paid leave includes
personal leave (sick Jeave, infectious diseases leave, carer's leave and
compassionate leave), school holidays, long service leave, examination
leave, gualification conferral leave and leave during which accident make-up
payments are being received by the Employee. Periods of unpaid leave are
not included, except at the discretion of the employer

25.5 Leaving during notice

An Employee, whose employment is terminated for reasons of redundaney,
may terminate the Employee’s employment during the period of notice and, if
so, will be entitled to the same benefits and payments under 25.4 had the
Employee remained with the Employer until the expiry of such notice. In such
circumstances the Employee will not be entitled to payment in lieu of notice.

25.6 Alternative employment

The Empioyer, in a particular redundancy case, is not obliged to pay
severance pay if the Employer obtains aiternative employment for an
Employee acceptable to that Employee.

25.7 Time off during notice period

i. During the peried of notice of termination an Employee will be alfowed
up to one day's time off without loss of pay during each week of notice
for the purpose of seeking other employment.

i. If the Employee has been allowed paid leave for more than one day
during the nhotice period for the purpose of seeking other employment,
the Employee may be required to produce proof of attendance at an
interview or the Employee may not receive payment for the time
absent. For this purpose a statutory declaration will be sufficient.

26 ANNUAL LEAVE LOADING

26.1 An Employee who has given service for which salary has been received
throughout the School Year is entitled to 2 leave loading of 17.5% on a
maximum of four weeks' annual leave.

26.2 An Employee who is employed for part only of a School Year is entitled to be
pald leave loading as follows:

17.5% of working weeks (excluding paid Annual Rate of Pay
school holidays and non term time)

X4X

52.18
Number of School’s term weeks

26.3 An Employee who ceases employment with the Employer prior to the
commencement of third term in not entitled to leave loading from the Employer.

Page 22 of 47



From: FWA To: 0392541865 Page: 26/51 Date: 3/05/2010 4:46:44 PM

Cathedral College Agreement 2009

26.4 An Employer may pay leave loading to the Employee with the first salary
payment in December of that year at the rate of pay applicable on 1 December
or to the Employee with each salary payment throughout the School Year by
increasing the annual rate of pay as at 1 February of that year, or as
subsequently vatied, by 1.346 per cent.

27 MEAL ALLOWANCE

The Employer will supply an Employee with a meal should the Employer require an
Employee fo remain at school continuously until after 7 p.m. on any day.

28 BREAKAGE AND LOSS

An Employee who takes reasonable care will not suffer loss of income for any
accidental breakages or loss of property which occurs in the normal course of the
Employee’s duties.

29 PROTECTIVE CLOTHING

Where protective clothing is deemed necessary by the Employer for the performance
of duties, the Employer will either provide such clothing or reimburse the Employee
for cleaning costs incurred.

30 JURY SERVICE LEAVE

30.1 Entitlement

30.1.1 An Employee if required to appear and/or serve as a juror will be entitled
to be granted leave for the period during which attendance ati court is
required.

30.1.2 An Empioyee must notify the Employer as soon as possible of the date
upon which the Employee is required to attend for jury service.

30.1.3 An Employee must provide the Employer with written proof of the
requirement to attend for jury service and an estimate of the duration of
the absence from duty.

30.1.4 The Employee must inform the Employer immediately of any change to
the known period of absence and provide the Employer with wriiten
proof of the payments made by the Court Authorities with respect to jury
service,

30.1.5 Subject to 30.1.2 to 30.1.4 of this clause, an Employer will reimburse an
Employee granted leave pursuant to 30.1.1 an amount equal to the
difference between the amount paid in respect of the Employee’s
attendance for such jury service and the amount of salary the Employee
would have received had the Employee not been on jury service.

31 EXAMINATION LEAVE

An Emplovee will be granted leave with pay to attend compulsory examinations in an
approved relevant course of study.
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QUALIFICATION CONFERRAL LEAVE

An Employee will be granted leave with pay for up to one day for the purpose of
having a degree/diploma or other qualification conferred in an approved relevant
course of study.

33

34

35

351

35.2

363

36

36.1

TRAVELLING ALLOWANCE

Where trips to Melbourne and/or the metropolitan region are required, employees are
encouraged to use public transport and can claim, and be entitled to be paid $120 to
cover the cost of train and tram fares.

Employees required by the employer to use their own motor vehicle in the
performance of their duties shail be entitted to claim and, where such a claim is
made, be paid an allowance at the rate per kilomefre as published by the Australian
Taxation Office for the most recent taxation year. This allowance covers all running
costs including the cost of motor vehicle insurance and any claims for damage and/or
repair are borne by the employee and/or insurer. Employees need approval from the
Business Manager before such trave! is undertaken so that the traveling costs can be
factored into the cost of the activity.

COLLEGE POLICIES

Employees must abide by all College policies and protocols that are updated and
published annually in the staff handbook or as they are made available to employees.
Failure to comply with these requirements may result in disciplinary action being
taken by the College which may include termination of employment. College policies
are not incorporated into and do not form part of this agreement..

CONFIDENTIALITY

Employees must not discuss operational matters of the Callege or incidents involving
students, staff or parenis with anyone other than the Principal and other teachers and
staff that need to know about the incident.

Employees will not during the time of their employment or following termination reveal
any of the confidential information of the College fo any person whatsoever, unless
authorised in writing by the College.

"Confidential Informalion” includes personal and organisational information and any
information that relates to the financial and commercial activities of the College, the
unauthorised disclosure of which may embarrass, harm or prejudice the College or any
of its employees or its students. It does not extend to information already in the public
domain unless such information arrived thers by unauthorised means.

CONSULTATIVE COMMITTEE

The parties recognise the benefit of consultation in refation to decisions that impact on
Employees.
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An interim representative working party will be established to determine the Terms of
Reference and siructure of the Consultative Committes. The working party will
comprise Principal and 2 nominees of the Principal, a representative elected from the
Junior school, & representative elected from the Senior school and a non-teaching
representative.

A Consultative Committee shall be established whose role shali be to provide a forum
for discussion of areas that involve all Employees.

The Consultative Committees functions, operation and constitution will be established
in a College Policy.

The College Policy will be available through the computer system to all staff members.

The Coltege Policy does not form part of and is not incorporated into this agresment.

PART 3 — CONDITIONS OF EMPLOYMENT FOR TEACHERS

37

37.1

37.2

37.3

37.4

38
38.1

38.2

383

384

39
39.1

CLASSIFICATIONS AND SALARY

Schedule 1A sefts out the classification structure and progression
arrangements.

Schedule 1B sets out the salary for a Teacher, including a Casual Teacher.

Schedule 1C sets out the position of responsibility structure and Schedule 1D
sets out the applicable rates of pay.

The salary specified in Schedule 1B or 1D is in compensation for all hours
worked under this Agresment.

Hours oF WORK

The ordinary hours of work for a Full Time Teacher are 38 hours per week
averaged over a period of 12 months. The averaging period will be the School
Year, except that where this Agreement comes into effect from a date other
than the first day of the School Year, the first period of averaging will be for the
remainder of that School Year.

Where a Teacher is employed for part only of a School Year, averaging will be
over the period of employment in that School Year.

In addition, a Teacher is required to work such reasonable additional hours as
are necessary to perform the Teacher's duties.

The Employer will determine the ordinary full time face-to-face teaching hours
per week and the professional duties to be allocated to the Teacher,

Non ATTENDANCE TIME

A Teacher is not required or requested to atiend at the School during Non
Attendance Time but is required fc perform such professional duties as are
determined by the Teacher as being reasonably necessary to enable the
proper performance of the Teacher’s role. The Teacher's role is defined by the
Employer. Non Attendance Time is not a period of authorised leave for the
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purpose of the Act.

39.2 Where a Teacher takes unpaid leave for more than ten (10) days during

39.3

40

401

40.2

40.3

40.4

40.5

40.6
41

411

Attendance Time, the number of weeks of Non Attendance Time will be
reduced by the number of weeks taken. The entitlement to paid Non
Attendance Time during the School Year will be calculated pursuant to the
formula in 39.3.

If a Teacher's employment is ferminated or a Teacher resigns prior to the end
of term 4 in any School Year or a Teacher is employed for part only of a School
Year, the Teacher is entitled to a payment for Non Attendance Time in
recognition of the averaging of hours of work under this Agreement, pursuant to
the following formula:

( )
Number of weeks of a Teacher's

Attendance Timg X Non Aftendancd - Non Attendance Time weeks
Total number of SChOOPS Aﬂeﬂdance Time a’ready takan

< Time >

ANNUAL LEAVE

Annual Leave is in accordance with the Australian Fair Pay and Conditions
Standard (Division 4 of Part 7 of the WR Act as maintained by the Fair Work
(Transifional  Provisions and Consequential Amendments) Act 2009
(Cth)),except where more favourable terms are provided in this Agreement.

This clause does not reproduce the AFPCS in full.

A Teacher is entitled {o four weeks' annual leave for every 12 months of
continuous service on a pro rata and cumulative basis,

A Teacher must take an amount of annual leave during each of the shutdown
periods following the end of term 1, 2, 3 and 4 . The shut down period may
differ for individual Teachers, depending on work commitments and activities.
The shut down is defined as a period where the Employer shuts down the
business, or any part of the business, in which the Teacher works.

A Teacher and the Employer may agree in writing that the Teacher performs
duties during all or part of the shut down period and defer taking the equivalent
period of annual leave to another time.

A Teacher will take all accrued annual leave during the shut down period.
NOTICE OF TERMINATION

Where the Employer wishes to terminate the employment of a Teacher serving

a qualifying period pursuant to clause 12, or a Teacher wishes to resign during
a qualifying period, the period of notice is specified by clause 12.
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Where the Employer wishes to terminate the employment of a Teacher, where
the Teacher has had five or more years’ continuous service with the Employer,
the Employer will give a full ierm’s notice in writing or full payment in lieu.

Where the Employer wishes to terminate the employment of a Teacher, where
the Teacher has had more than six months’ continuous service but less than
five years’ continuous service with the Employer, the Employer will give seven
weeks’ notice in writing, wholly within the one school term or full payment in
lieu.

Where the Emplover wishes to terminaie the employment of a Fixed Term
Teacher, who is replacing another Teacher on parental leave, the Employer will
give the Fixed Term Teacher four weeks' notice if the Teacher being replaced
provides notice to the Employer that the Teacher being replaced wishes o
return from parental leave.

Payment in lieu is calculated by taking the amount of salary and rates of pay in
Schedutes 1B and 1C (if applicable) that a Teacher would have received by
working during the notice period if the Teacher's employment had not been
terminated.

Subject to clause 12, a Teacher must provide the Employer with a minimum of
seven weeks' notice in writing with such natice to be given wholly within the
one school term.

The notice period in this clause and in clause 12 do not apply where the
Teacher is guilty of serious misconduct.

PART TIME TEACHERS
The hours of Part-time teachers shall fall within the following, unless the
employee consents to another arrangement or such hours are not reasonable
taking into account proven timetable constraints or the operational
requirements of the College:

Less than .2 to work up to 2 days in any one week of the teaching cycle

0.2 or above but less than 0.4 to work up t0 3 days in any ons week of the
teaching cycle

0.4 or above but less than 0.6 to work up to 4 days in any one week of the
teaching cycle

0.6 or above to work up to 5 days in any one week of the teaching cycle
The College will endeavour to accommodate the needs of part time staff to as

few days as possible, taking into account the primary concern of ensuring the
learning needs, subject requirements and curriculum of students is met.
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PERFORMANCE MANAGEMENT

Where the Principal has serious and justifiable concerns with the professional
conduct or performance of an employee, and this cannet be resolved in

discussions between the employer and the employee, the College will instigate Due
Process as outlined in this clause.

431

43.2

433

43.4

43.5

43.6

43.7

44

441

To instigate Due Process the Principal shall meet with the employee and
pravide notice in writing of:

(a) the employer's concerns about the employee’s conduct or
performance

(b} the period of the due process, stating the expected timeline of the
total process and the times and dates when review meetings will
take place within the timeline

(¢} the College’s right to terminate the employment should due process
not resoive the College’s concerns

{d) At the initial meeting, the employee shall be given an opportunity to
seek clarification of any points raised in the employer's letter and
there shall be an attempt to reach agresment regarding the
expected timeline of the fotal process and the times and dates when
review meetings will take place within the timeline.

The employee shall have the right to be accompanied by a nominee of the
employee at this meeting and subsequent mestings.

At the review meetings during the period of Due Process the employee shalt
demonstrate how the concerns of the employer are being addressed and the
employer shall provide advice to the employee as to the progress of the
employee in addressing the concerns.

At the end of the timeline the employer shall advise the employee in writing as
to whether the employer's concerns have been satisfactorily addressed and
whether sufficient progress has been made to conclude the Due Process.

Following the conclusion of the Due Process, if the employer's intended
course of action is to terminate the employment of the employee, the relevant
clauses of the awards shall apply.

This clause does not apply if the matter relates to serious misconduct.

The employer is net required to follow the terms of this clause during the 6
months gualifying period.

WEEKLY TERM PROGRAMME & EXPECTATIONS
Normal hours of attendance for employees are 8.30 am to 4 pm Monday to

Friday. Between these hours, employees must be on College premises at all
times, unless they have officially signed out of the College in the book at
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reception and are on a break or cther authorised College business approved by
the Principal.

44.2 Teachers must attend one staff meeting per week and on that day will be
required to stay until approximately 4.45 pm,

44.3 Some duties may need to be performed at times other than during the College
day or when students are in attendance, including on weekends.

PART 4~ CONDITIONS OF EMPLOYMENT FOR SCHOOL ASSISTANTS
45 CLASSIFICATIONS AND SALARIES
45,1 Schedule 2A sets out the classification structure for a School Assistant.

452 Schedule 2B seis out the salary or a School Assistant entitted to School
Holidays.

45.3 Schedule 2C sets out the salary for a School Assistant entitled to four weeks’
annual leave.

468 Hours oF WORK

46.1 The ordinary hours of work for a Full Time School Assistant will be 38 hours
per week.

46.2 The ordinary hours of work may be averaged aver a forinight or a four-week
period.

48.3 The Employer may require a School Assistant to work reasonable additional
hours, in accordance with the arrangement specified in Schedule 2B.

47 ANNUAL LEAVE

471 Annual Leave is in accordance with the Australian Fair Pay and Conditions
Standard (Division 4 of Part 7 of the WR Act as maintained by the Fair Work
(Transitional Provisions and Conseguential Amendments) Act 2009 {Cth}),
axcept where more favourable terms are provided in this Agreement.

47.2 This clause does not reproduce the AFPCS in full.

47.3 A School Assistant is entitled fo four weeks’ annual leave for every 12 months
of continuous service on a pro rata and cumulative basis.

47.4 A School Assistant must generally take an amount of annual leave during a
shut down period. The shut down is defined as a period where the Employer
shuts down the business, or any part of the business, in which the School
Assistant works.

47.5 Where a School Assistant has not accrued sufficient annual leave to be taken

during the shut down period, the School Assistant will be entitled to leave which
will be unpaid.
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Where a school assistant’s entitlement to paid annual leave has been reduced
pursuant to 47.5 the period which, but for that reduction, would have been paid
annual leave will be unpaid leave (other than leave without pay or unpaid
carer's leave) and will be counted as service for all purposes of this agreement

ScrooL HoLIDAYS

A School Assistant is entitled to School Holidays, which is inclusive of annual
leave, if specified at the time of empioyment or during a period of employment.

The salary for a School Assistant in Schedule 2B takes this period of additional
leave into account.

A School Assistant is entitled o public holidays that fall during this period of
additional [eave but they do not create any additional entitiements.

A School Assistant who is employed for part only of a School Year or who
takes leave without pay in excess of 10 working days in any School Year, will
be paid on a pro rata basis during School Holidays with the calculation based
upon the proportion of weeks worked at the rate of pay applicable at the time of
the School Holidays or at the time that employment is terminated. The formula
to calculate an entitlement to School Holidays in accordance with this clause is
as follows;

Number of working weeks excluding paid holiday periods - Scheol Holidays already paid
3

NOTICE OF TERMINATION

Where the Employer wishes to terminate the employment of a School Assistant
serving a qualifying period pursuant to clause 9, or a School Assistant wishes
to resign during a qualifying period, the period of notice is specified by clause
9.

Where the Employer wishes to terminate the employment of a School
Assistant, who has had more than six months’ continuous setrvice with the
Employer, four weeks’ notice in writing, or full payment in lieu, will be provided
io the Schoot Assistant. Where a School Assistant is entitied to School
Holidays, notice is to be given wholly within the one scheol term.

Payment in lieu of notice is calculated by taking the amount of salary and rates
of pay in Schedule 2B or 2C that a School Assistant would have received by
working during the notice period if the School Assistanf's employment had not
been terminated.

A School Assistant, who has had more than six months' continuous
employment with the Employer, must provide the Employer with a minimum of
four weeks' notice in writing. Where a School Assistant is entitled to School
Holidays, notice is to be given wholly within the one school term.
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49.5 In addition to the period of notice specified in 49.2, a School Assistant over 45
years of age at the time of being given notice with not less than 2 years of
continuous service will be entitled to an additional week’s nofice.

498 The natice period in this clause and in clause 9 do not apply where the School
Assistant is guilty of serious misconduct.

EXECUTED as an Agreement this day of 200¢.

Signed for and on behalf of. Cathedral College Wangaratta Ltd

Signed for and on behalf of Teachers and School Assistants

Signatories Page

EMPLOYER REPRSENTATIVE

Signed: c\____,DM A ?«M‘Z?’V‘"
Date: v+ ! | 1'“,/07

Name in full (printed). __David Everett

Position title: __Principal

Authority to sign explained: __On behalf of Cathedral College Wangaratta Ltd___

Witnessed by: L:Dl L/

Witness name in full: M (-OH’N g
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Witness address: \“ AL %/
WanicAlaThr N 17T

EMPLOYEE REPRESENTATIVE

Signed: &e&"’\/@ ‘& Ch\bﬁ%' D&\

Date: ~ /4« [2.+ 2.0

Name in full (printed): C”’;‘Z—»@\J s L (AL LI

Address: RAL. Mt 2>
AANIGTRATIA .

VIC e

Withessed by: '@a@lj’\ QAFD Qgﬂ

Withess name in full; %hﬁf@q NQIQ/-\
Witness address: % C?X K’fui Mmd'oif\l ('\A( ( @(‘7{
OY\(?\j Nie 568
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SCHEDULE 1A ~ CLASSIFICATION STRUCTURE (TEACHERS)

1A.1 Teachers with Full/Provisional Registration with the Vigtorian Institute of
Teaching

1A.1.1 A Teacher, who has a 4-year approved training course beyond secondary
schoo! including teacher training, will commence at Level 1 and subject to
tA.1.2, progress to Level 11 in annuatl increments on the anniversary of the
Teacher's teaching appointment, or in the case of non-continuous service,
after the completion of the equivalent of a School Year.

1A.1.2 A Teacher, who has a 3-year approved training course beyond secondary
- school including teacher training, will commence at Level 1 and subject to
1A.1.3, progress to Level 2 after two years at Level 1, and thereafter,
progress to Level 11 in annual increments on the anniversary of the
Teacher's teaching appointment, or in the case of non-continuous service,

after the completion of the equivalent of a School Year.

1A.1.3 A Teacher employed for 40 per cent or less of a full teaching load will be
required to complete 24 months’ service before progressing to the next level.

1A.2 Permission to Teach Teachers with the Victorian Institute of Teaching
1A.2.1 A Permission {o Teach Teacher will be paid at Level 1.

1A.2.2 Where a Permission to Teach Teacher receives Full or Provisional
Registration with the Victorian Institute of Teaching, the person will be
classified at the level commensurate with the teaching experience gained
whilst undertaking the requisite qualification, provided that reclassification will
take place from the next pay period commencing after the Teacher's
notification, in writing, to the Employer.
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SCHEDULE 1B - SALARIES (TEACHERS)
1B.1 Annual Salary

The annual salary for a Full Time Teacher will be not less than that prescribed by the
following table.

First pay period commeancing on or after

1 Jan 2009 1 Jan 2010 1 Jan 2011

Level 3 $ $

1 52571 53206 55459
2 54070 55535 57040
3 57195 58745 80337
4 58825 60420 62057
5 60502 82141 83826
6 62227 83913 65645
7 64000 85735 87516
8 66304 88101 69946
9 68360 70212 72115
10 70479 72389 74351
11 77546 79648 81806

Transition scale to be applied with effect from 1 January 2009

Old Pay New Pay
Scale Scale
Level Level

1 1
2 2
3 3
4 4
5 5
3] 6
7 7
8 8
9 9
10 10
11 11
12 11
13 11
14 11

1B.2 Weekly Salary

The weekly salary is calcutated by dividing the annual rate of pay by 52.18.
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1B.3 Annuval Leave Loading
The annual salary in 1B.1 does not include annual leave loading.
1B.4 Casual Rate of Pay

The rate of pay for a Casual Teacher from 1% January 2009 will not be less than:
$233.30 per day
$116.65 per half day
$38.88 per hour

The rate of pay for a Casual Teacher from 1% January 2010 will not be less than:
$250.00 per day
$125.00 per half day
$41.66 per hour

The rate of pay for a Casual Teacher from 1% January 2011 will not be less than:
$256.80 per day
$128.40 per half day
$42.80 per hour
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SCHEDULE 1C - POSITIONS OF RESPONSIBILITY STRUCTURE
{TEACHERS)

1C.1  Advertising & Appointment

1C.1.1 Positions of responsibility will be advertised in-house and possibly externally,
listing title of position, a job description, remuneration level, tenure and time
allocation.

1C.1.2 Applicants will be provided with a period of at least 10 working days to apply.

1C.1.3 Interview panel to consist of the Principal, a Deputy Principal and one
representative from the staff, invited by the Principal.

1C.2 Eligibility
1C.2.1 A rate of pay will be paid to a Teacher where the Employer requires the
performance of administrative, pastoral care andfor educational leadership

duties additional to those usually required of teachers by the Employer.

1C.2.2 The rate of pay is linked fo a position of responsibility rather than tied to an
individual Teacher.

1C.2.3 The Principal determines who is eligible for the rate of pay.
1C.3 Notification

1C.3.1 The Principal wili provide written advice to a Teacher in receipt of a rate of
pay of the position, its tenure, the duties required and the amount to be paid.

1C.3.2 The Principal will advise the Teacher of the level to which the position
equates in accordance with 1C.3.

1C.4 Structure of responsibility rates of pay

» |evel s 01.01.2009 « 01.01.2010 s 01.01.2011 |
o 1 « 1000 « 1030 « 1060
o 2 « 1500 e 1545 « 1590
« 3 +« 2000 + 2060 o 2120
* 4 « 3200 e 3290 » 3380
« 5 « 5200 « 5350 e 5500

Page 36 of 47



From: FWA To: 0392541865 Page: 40/51 Date: 3/05/2010 4:46:48 PM

Cathedral College Agreement 2009

SCHEDULE 2A - SCHOOL ASSISTANT CLASSIFICATION STRUCTURE
2A.1 Classifying school assistants

2A.1.1 Positions for ancillary staff employed in libraries, laboratories and on audic-
visual duties, and as teacher aides will be classified in accordance with the
following criteria.

2A.1.2 With the exception of Grade 1A gradings will be given on a basis of a
comparison of the work performed in the position with the duties which are
specified as "typical” at each of the grades. A position need not involve all the
duties listed as “typical® of the grade nor are the typical duties the only ones
which may be required.

2A.1.3 Upon engagement, the Employer will inform a School Assistant of the
classification grade and the rate of pay applying fo that classification.

2A.2 Grade
2A.2.1 Positions

Positions for which qualifications are nof required:
e teacher aide
e library assistant
¢ laboratory assistant
s audio visual assistant

2A.2.2 Characteristics

It is characteristic of this classification that the School Assistant may be required to
perform any combination of a wide range of routine functions under reasonably direct
oversight but may, after gaining experience, exercise some degree of autohomy and
exercise discretion.

2A.2.3 Typical duties
The duties of positions at this level may include some or all of the following:
2A.2.3(a) Library assistant:

Provision of general assistance of a supportive nature for professionatl and para-
professional library staff including:
s processing bocks (marking, covering, repairing and shelving)
sorting catalogue cards
accessioning
recording library statistics
participation in stocktaking
assisting in preparing display and graphic material
assisting with circutation systems
following up overdue loans
general typing and photocopying

s & & & 5 2 D>

2A.2.2(b) Audio-visual assistant
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Routine tasks associated with the operation of a resource centre or in connection
with the maintenance, control and operation of audio-visual equipment of the school,
such as assisting with audio and video recording.

2A.2.3(c) Laboratory assistant

Routine tasks including:
s simple maintenance of equipment and materials
¢ care of fauna and flora
e setting up less complex experiments such as are typically conducted at years
7-10 general science
o preparation of teaching aids under direction
s preparation of standard solutions

2A3.2.3(d) Teacher aide

Provision of general assistance of a supportive nature for teaching staff as directed
including:
o assist with the collection, preparation and distribution of teaching aids
¢ maintain records of books and materials distributed
¢ assist with clerical duties associated with normal classroom activities eg.
pupil records, collections ete
o coflect and distribute stock and equipment
» assist teachers with care of children on School excursions, sports days, and
other out of classroom activities.

28.3 Grade 1A
2A.3.1 Characteristics

Positions, the occupants of which are required by the Employer to undertake a
relevant post-secondary course of study.

2A.3.2 Positions

s library technician-in-training
+ laboratory technician-in-training
¢ audio-visual technician-in-training

2A.4 Grade 2

Positions, the duties of which require knowledge and skiils which would normally be
gained by completion of a relevant post-secondary certificate or associate diploma
gualification, but could also be gained from on the job relevant experience
considered equivalent by the Employer.

2A.4.1 Positions
* library technician
» laboratory technician

& audio-visual technician

2A.4 2 Characteristics
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it is characteristic of this classification that the School Assistant may be reguired to
perform any combination of a wide range of functions under direction but may, after
gaining experience, exercise some degree of autonomy and accept personal
responsibility for some functions requiring initiative and exercise discration.

2A.4.3 Typical duties

In addition to some or all Grade 1 or Grade 1A duties, the duties of positions at this
level may include some or all of the following:

2A.4.3(a) Library technician

Performance of responsible tasks associated with the efficient operation of a library
including such tasks as;
e assisting teachers and students to use the catalogue and/or locate books
and resource material
¢ explaining the function and use of the library and library equipment to
students
under direction, assist teaching staff to take story groups
searching and identifying fairly complex biblicgraphic material
simple copy cataloguing
filing catalogue cards
organising inter-library foans
answering ready-reference enquiries
supervising dispatch and recovery of damaged books toffrom commercial
binders

e 9 &8 8 ®»

2A.4.3(b) Audic-visual technician

Performing responsible tasks associated with the efficient operation of an audio-~
visual section including such tasks as:

+ operating and maintaining a wide range of equipment
demonstrating and explaining the operation of equipment
providing general technical support for teaching staff
reproducing materials by means of sound and photographic equipment, etc
evaluating and making recommendations for purchase

2A.4.3(c) Laboratory technician

Performing responsible tasks associated with the efficient operation of the
laboratoryfs including such tasks as:
e manufacturing and servicing equipment
s implementing measures for proper storage control and handling or disposal
of dangerous or toxic substances
e culturing, preparing for use and being responsible to the Head of Department
for the security of bacterial, viral ar other like substances
« ordering supplies and materials

2A.5 Grade3

Positions, the duties of which require, in addition to the knowledge and skills required
at Grade 2 level, additional expetience or knowledge such as would normally be
gained from the completion of an additional year of post-secondary gualification but
could also be gained fram on the job relevant experience considered equivalent by
the Employer.
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2A.5.1 Positions

senior library technician
tibrarian

senior laboratery technician
iaboratory manager

senior audio-visual technician
audio-visual co-ordinator

2A.5.2 Characteristics

It is an essential characteristic of a School Assistant at this classification level that
such School Assistant is often required to exercise significant initiative and discretion,
work with little supervision, and demonstrate expertise and accept personal

responsibility significantly beyond that required of a School Assistant classified as a
School Assistant Grade 1 or 2.

2A.5.3 Typical duties

In addition to some duties specified for lower level positions, the duties of positions at
this level may include some or all of the following:

2A.5.3(a) Senior library technician/librarian

Performing responsible tasks associated with the efficient operation of a library such

as:

preparing descriptive cataloguing for library materials

supervising the operation of circulation systems

answering reference and information enguiries other than ready reference

assisting in evaluating and selecting equipment and supplies

providing guidance in the use of information systems

supervising staff

arranging in-service training of para-professional and unqualified staff where

appropriate

in-charge of an identifiable functional unit (eg. audio-visual)

selection and ordering of periodicals

» liaison with outside bodies (schools, public libraries, educational authorities)
regarding the use of and access to external materials

e & 0 & > b o

L I

2A.5.3(b) Senior A/V technician/laboratory manager

Under general direction, undertake substantial responsibility associated with the
efficient operation of an audio-visual department including some or afl duties of lower
level positions, and in addition some or alf of the following:

praduction of rescurce material, e.g., multi media kits, video and film clips
teaching skills to teachers and individual students

maintaining security of equipment and materials

budgeting

liaison with heads of department on curriculum

arganising resources material

developing borrowing strategies

supervising staff

* & & 9 * s 0

2A.5.3(c) Senior laboratory technician/laboratory manager
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Under general direction, undertake substantial responsibility associated with the
efficient operation of the laboraiory/s including some duties specified for lower level
positions and in addition some or all of the following:

s provision of technical assistance and advice as requested
assist in the planning and organisation of laborateries and field work
supervision of staff
testing of experiments
demonstrating experiments (with teaching staff)
responsible to Head of Department for safe storage, handling and disposal of
hazardous or toxic substances

12A.6 Grade 4

Characteristics and duties as for Grade 3, but must be directly supervising at least
two full-time Employees or at least three Employees if any of the Employees are part-
time.
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SCHEDULE 2B ~ SALARIES (SCHOOL ASSISTANTS WITH SCHOOL
HOLIDAYS)

2B.1  Annual Salary

2B.1.1 A Full time School Assistant in receipt of School Holidays will be paid not less
than the relevant salary specified for the School Assistant's classification and
experience level. These rates will apply from the first pay petiod after 1*
January 2008,

School assistant in receipt of paid school holidays

Gross Weekly* Annual
Hourly
$ $ $

Grade 1
In first year of experience 14.28 54272 28319
In second year of experience 14.59 554.44 28831
In third year of experiencs 14.90 568.35 29552
In fourth year of experience 15.20 577.58 30138
In fifth year and thereafter 15.52 586.62 30768
Grade 1A
In first year of experience 15.91 604.65 31551
in second vear and thereafter 16.19 615.13 32098
Grade 2
in first year of experience 16.19 815.13 32098
In second year of experience 16.5 626.85 32709
In third year of experience 16.80 838.57 33321
In fourth year of experience 17.06 648.24 33825
In fifth year of experience 17.37 659.98 34438
In sixth year and thereafter 17.68 871.70 35049
Grade 3
In first year of experience 17.68 671.70 35049
In second year of experience 18.05 685.77 35783
In third year of experience 18.42 699.94 368523
In fourth year of experience 18.79 714.13 37264
In fifth year of experience 18.16 728.20 37998
In sixth year and thereafter 19.53 T742.29 38733
Grade 4
In first year of experience 18.79 71413 37264
In second year of experience 18.16 728.2 37998
In third year of experience 18.53 742.29 38733
In fourth year of experience 18.91 756.48 39473
In fifth year of experience 20.28 770.57 40209
In sixth year and thereafter 20.65 784.66 40944

These rates will increase by 3% from 1/1/2010 and 3% from 1/1/2011
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2B.1.2 A Schoal Assistant employed in a position that is not covered by a
classification (Schedule 2A) is entitled to be paid not less than a Grade 1
salary.

28B.2 Weekly Salary

The weekly salary is calculated by dividing the annual salary by 52.18
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2B.3 Part Time Salary

A Part Time School Assistant will be paid pro rata of the salary that the School
Assistant would be entitied to receive if employed as a Full Time School Assistant.
The pro rata weekly salary is calculated using the following formula:

Total hours employed per week X appropriate full-time weekly salary
38

2B.4 Incremental advancement

2B.4.1 Advancement to the next increment within the appropriate Grade will take
ptace on the anniversary of a School Assistant’s first appointment or in the
case of non-continuous service, after the completion of the equivalent of a
School Year. A School Assistant employed for 50 per cent or less of full-time
working hours will be required to complete 24 months' service before
advancement.

2B.4.2 Service for the purposes of this clause will include all service in any other
school at the grade to which the School Assistant is appointed.

2B.5 Casual Rate of Pay

2B.5.1 A Casual School Assistant will be paid an hourly rate of pay calculated as
follows:

Weekly Salary in Schedule 2C for 1st year
of adult experience for the appropriate grade X 1.25
38

2B.5.2 The 25 per cent loading incorporated in the rate of pay is in lieu of any
entitlement under this Agreement to annual leave or School Holidays, leave
loading, personal leave (including paid sick leave and paid carer's leave) and
paid compassionate leave.

2B.6 Junior Salary

A junior School Assistant is entitled to be paid not less than the following percentage
of the fulltime salary for the position and years of experience, classified in
accordance with Schedule 2A of this Agreement.

Age Percentage of full-time rate
%

Under 17 vears 50

At 17 years 60

At 18 years 70

At 19 years 80

At 20 years 90
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2C.7 Reasonable Additional Hours

Where the Employer requires a Schoo'l Assistant to work hours additional fo the
averaging arrangement, the Employer will pay the School Assistant for the hours

worked at the ordinary time rate of pay.
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SCHEDULE 2C —~ SALARIES (SCHOOL ASSISTANTS WITH ANNUAL
LEAVE)
2C.1 Annual Salary
2C.1.1 A Full time School Assistant in receipt of annual leave will be paid not less

than the relevant salary specified for the School Assistant’s classification and
experience level.

School assistant in receipt of
4 weeks’ annuatl leave
Gross Weekly* Annual
Hourly
$ $ $

Grade 1
In first year of experience 15.47 587.96 30680
In second year of experience 15.81 600.66 31342
In third year of experience 16.15 613.57 32016
In fourth year of experience 16.47 625.72 32650
In fifth year and thereafter 16.81 638.76 33331
Grade 1A
In first year of experience 17.24 655.03 34178
In second year and thereafter 17.54 866.38 34772
Grade 2
In first year of experience 17.54 666.38 34772
In second year of experience 17.87 B879.08 35435
In third year of experience 18.20 - 691.78 36097
In fourth year of experience 18.48 702.27 36644
In fifth year of experience 18.81 714.97 37307
In sixth year and thereaiter 18.15 72767 37970
Grade 3
In first year of experience 19.15 727.67 37970
In second year of experience 19.55 742.91 38765
In third year of experience 19.95 758.28 39567
In fourth year of experience 20.36 773.65 40369
In fifth year of experience 20.76 788.89 41164
In sixth year and thereafter 21.16 804.15 41961
Grade 4
In first year of experience 20.36 773.65 40369
In second year of experience 20.76 788.89 41164
In third year of experience 21.16 804.15 41961
In fourth year of experience 21.51 817.39 42651
In fifth year of experience 21.97 834.78 43559
In sixth year and thereafter 22.37 850.04 44355

These rates will increase by 3% on 1/1/2010 and 3% on 1/1/2011
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2C.1.2 A School Assistant employed in a position that is not covered by a
classification (Schedule 2ZA) is entitled to be paid not less than the relevant
Grade 1 safary.

2C.2 Weekly Salary

Refer to Schedule 2B.

2C.3 Part Time Salary

Refer to Schedule 2B.

2C.4 Incremental advancement

Refer to Schedule 2B,

2C.5 Casual Rate of Pay

Refer to Schedule 2B

2C.6 Junior Salary

Refer to Schedule 2B.

2C.7 Reasonable additional hours

Refer to Schedule 2B
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