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3 PERATION 

3. Where the Agreement passes the no-disadvantage test, the Agreement will be 
operative from the seventh day after the date specified in the notice issued by 

3.2 The nominal expiry date of the Agreement is 3 years from the operative date.  

4.1 This Agreement binds: 

ii. Teachers, including Permission to Teach Teachers; and  

4.2 Part 1 and Part 2 of this Agreement apply to all Employees covered by the 

achers  

alaries (Teachers a

ositions of Re

hool Assistants 

chool Assistants Classification Structure  

COMMENCEMENT DATE AND PERIOD OF O

1 

the Workplace Authority.  

4 PARTIES BOUND 

i. the Employer; 

iii. School Assistants 



Agreement.  Parts 3 and 4 of this Agreement apply to Employees as specified. 

5 RELATIONSHIP TO AWARDS 

te exclusion of all Awards which would 
ot

6 

ns the Workplace Relations Act 1996 (Cth) 

This Agreement operates to the comple
herwise apply to any of the Employees covered by this Agreement.  

DEFINITIONS 

Act mea

A ime mea  
Time

ttendance T ns all days of the School Year less the Non Attendance
 and the period of annual leave 

A
and Conditions 
S

ea
Stan th) 

ustralian Fair Pay m

tandard 

ns Part 7 (The Australian Fair Pay and Conditions 
dard of the Workplace Relations Act 1996 (C

A mea

 Victorian Independent Schools - Teachers - Award 

 

rvices – Early Childhood Assistants – 

and a  any Employee immediately 

ward ns the following: 

1998;  

Victorian Independent Schools - School Assistants - 
Award 1998; and 

 Educational Se
Victoria – Award 1999 

ny other award applicable to
prior to the commencement of this Agreement 

Basic Periodic 
Rate of Pay 

mean ian Pay and 
Clas
2 of 
Work

s the rate of pay from the relevant Austral
sification Scale for a period worked, as defined by Division 
Part 7 (Australian Fair Pay and Conditions Standard) of the 
place Relations Act 1996 (Cth) 

C mea
Agre

asual Employee  ns an Employee employed pursuant to clause 8 of this 
ement 

Commission means Australian Industrial Relations Commission  

Employee means a person covered by this Agreement 

E amployer me ns the Korowa Anglican Girls’ School ABN 53 007 133 646  

Experience mea of teaching after achieving the qualifications 
nece
have on first 
recei

ns experience 
ssary for registration as a teacher and will be deemed to 
 commenced at the date on which a ‘qualified’ pers
ves a teaching appointment 

Fi
E

mea
Agre

xed Term 
mployee 

ns an Employee employed pursuant to clause 8 of this 
ement 

Full Time 
Employee  

mea
Agre

ns an Employee employed pursuant to clause 8 of this 
ement 

Immediate Family  a de facto spouse 

s his or her husband or wife on a bona fide 

nd 
 

- means 

 spouse (including a former spouse, 
and a former de facto spouse) of the Employee. A de 
facto spouse means a person who lives with the 
Employee a
domestic basis, although not legally married to the 
Employee; a
chil  od r an adult child (including an adopted child, a step 
child or an ex-nuptial child), a parent, a grandparent, 



grandchild or sibling of the Employee or spouse of the 
Employee 

Non Attendance 
Ti

mean will be announced in advance of 
e n

holid
gove

me th
s a period of time that 
ew School Year and will not be less than the school 
ays mandated by the Victorian government for Victorian 
rnment teachers (less four (4) weeks’ annual leave) 

Part Time 
E

mea
Agremployee  

ns an Employee employed pursuant to clause 8 of this 
ement 

P
Te

mea
Victo f Teaching pursuant to Division 3 of Part 2.6 
of Ch
(Vic.

i. 

ange, VET in 

ermission to 
ach Teacher 

ns a person who is granted Permission to Teach by the 
rian Institute o
apter 2 of the Education and Training Reform Act 2006 

) and the person 
holds an academic degree which does not include an 
approved course of teacher education and the person is 
e llnro ed in an approved course of teacher education, or 

ii. holds single subject registration, excluding the subjects 
of instrumental music, choral music, voice production, 

ts coaching and religion, or spor
iii. is employed in one of the following programs:   

school/tertiary institution exchange, an inter-
governmental agreement, interschool exch
schools and professional experience, or 

iv. has at least a three-year tertiary qualification including 
teacher education and is classified as Permission to 
Teach (Casual Relief Teacher) by the Victorian Institute 

aching (I July 2007 Permission to Teach Policy) of Te
 

Principal mean
nom

s Principal of Korowa Anglican Girls’ School or his or her 
inee 

Registered Health 
Practitioner 

mea
Regi ration Act 2005 (Vic.) 

ns
st

 a person registered under the Health Professions 

S mea
tradi a Anglican Girls’ School 

chool  ns Korowa Anglican Girls’ School ABN 53 007 133 646 
ng as Korow

S a
inclu

●

●

●

● ual assistant 

ant 

chool Assistant me ns a person who is ancillary to the process of teaching and 
des  

 teacher aide 

 library assistant 

 laboratory assistant 

 audio vis

● early childhood assist

School Holidays termined by the Employer and 
ement of a new School Year.  

those mandated by the 
rnment schools  

means a period of holidays as de
announced prior to the commenc
School Holidays will not be less than 
Victorian government for Victorian gove

School Year t Employees are 
ducational year, 1 

br

means the twelve months from the day tha
required to attend the School for the new e
Fe uary to 31 January 

Teacher mea
gran
Divis

ns a person who holds Full or Provisional Registration 
ted by the Victorian Institute of Teaching pursuant to 
ion 3 of Part 2.6 of Chapter 2 of the Education and 



Traini
defin
inclu
by w

ng Reform Act 2006 (Vic.) and is employed to teach.  This 
ition includes a qualified teacher librarian but does not 
de a person employed as a Principal or a Deputy Principal, 
hatever name called 

Victorian Institute 
of

mea e registration of teachers 
tab
06

 Teaching es
20

ns the statutory authority for th
lished pursuant to the Education and Training Reform Act 
 (Vic) 

7 DISPUTE RESOLUTION E 

In relation to any matter arising out of this Agreement that may be in dispute (‘the 
matter’) between the Employer and the Employee (‘the parties’) as parties to this 
ag
em

S

E
E nd the Employee(s) directly involved at the School  This does not 
pr  right of either party to seek advice from outside the School, nor does it 
ne

S

W
ea ttempt may be 
m olve the matter.  

S

W
ag
se tive.  

S

In
ei
re o the completion of Steps 1 and 2, 
an greed, Step 3. 

8 

Th
Th
of ce and training. 

8.2 

mploy an Employee on a part time basis in 

8. rt time hours required upon the 
y other time when a permanent 

PROCEDUR

reement, except matters relating to the actual or threatened termination of 
ployment of the Employee, the parties will undertake the following steps: 

tep 1  

very attempt will be made to resolve the matter by discussions between the 
mployer a
eclude the
cessitate such an approach where this is impracticable.  

tep 2  

here the matter is not resolved by Step 1, the Employer or the Employee(s) may 
ch seek the assistance of a representative in order that a further a

ade to res

tep 3  

here the Employer and the Employee(s) are unable to resolve the matter, they may 
ree to refer it to a mutually acceptable mediator for resolution. Either party may 
ek the assistance of a representa

tep 4  

 the event that Steps 1, 2 and 3 fail to resolve the matter it may be referred by 
ther party to the Commission. In normal circumstances, the matter should not be 
ferred by either party to the Commission prior t
d where a

MODES OF EMPLOYMENT 

e Employer may employ a Full Time, Part Time, Fixed Term or Casual Employee.  
e Employer may direct an Employee to perform such duties as are within the limits 

 the Employee’s skill, competen

8.1 Full Time Employees 

8.1.1 The Employer may engage an Employee on a full time basis in 
accordance with this Agreement. 

Part Time Employee 

8.2.1 The Employer may e
accordance with this Agreement. 

2.2 The Employer will set out in writing the pa
engagement of the Employee and at an



variation occurs.  For a Part Time Teacher, the Employer will set out in 
writing the duties and number of hours required (including face-to-face 
teaching hours) to be undertaken. 

2.3 A Part Time Teacher will be paid pro rata8.  of the rate that the Teacher 

 

would be entitled to receive as a Full Time Teacher and is entitled to all 
entitlements on a pro rata basis on the specified hours in clause 8.2.2.  
The pro rata annual salary is calculated using the following formula.  For 
the purpose of this formula, a Full Time Teacher’s face-to-face teaching 
hours are deemed to be 18 hours secondary and 23 hours primary. 

hours of face-to-face teaching x annual salary 

hours of Full Time Teacher’s face-to-face 

8.2.4 A Part mber of other 
duties normally expe ull Time Teacher. 

8.3.1 The Employer may employ an Employee to work on a replacement basis 
time as full time or part time: 

 Employees who are on leave;  

tion; 

ployee whose employment has terminated after the 

8.3.2 m Employee is entitled to the benefits of this Agreement on a 

8.3.3 asis, the 

8. d Term 
ment or in 
ovisions in 

8. llowing benefits 

teaching 

 Time Teacher will undertake a proportionate nu
cted of a F

8.3 Fixed Term Employee 

or for a specified period of 

 to replace one or more

 to undertake a specified project for which funding has been made 
available; 

 to undertake a specified task which has a limited period of opera
or 

 to replace an Em
commencement of the School Year.  The period of the appointment 
must not exceed the end of that School Year. 

A Fixed Ter
pro rata basis where the Employee is employed part time or where the 
Employee has been employed for a period of less than 12 months.   

Before employing a Fixed Term Employee on a replacement b
Employer will inform the Fixed Term Employee of: 

 the reason for the fixed nature of the employment; 

 the date of commencement of the employment; 

 the benefits which are applicable under this Agreement; and 

 the rights of any Employee being replaced. 

3.4 Subject to clause 9, the termination of employment of a Fixe
Employee will be by the expiry of the period of employ
accordance with the appropriate notice of termination pr
clauses 40 or 44.  

3.5 A Fixed Term Employee is not entitled to any of the fo
under this Agreement: 

 notice of termination (where the date of cessation of employment is 
stated at the time of appointment) 

 jury service leave 



 redundancy. 

 

 

8.4 Casual Employee 

employ an Employee as a Casual Employee in 

8. y specified in Schedule 1B. 
This rate of pay includes a loading in lieu of paid leave entitlements. 

ve 

8.  to unpaid carer’s leave, unpaid parental 
here eligible. 

8.4.6 l Teacher, in such a capacity for 
chool days.  By mutual agreement, 

8.4.7 An Employer must not employ a Casual School Assistant, for longer than 

 

8.4.1 The Employer may 
accordance with this Agreement. 

4.2 A Casual Employee is entitled to the rate of pa

8.4.3 The Employer will engage a Casual Teacher for a full day or a half day. 

8.4.4 A Casual Employee is not entitled to any of the following benefits under 
this Agreement:  

 notice of termination of employment 

 redundancy 

 remuneration packaging 

 annual leave 

 jury service leave 

 school holidays 

 non attendance time 

 leave loading 

 public holidays 

 paid personal leave 

 paid compassionate lea

 accident make-up pay  

4.5 A Casual Employee is entitled
leave and long service leave, w

An Employer must not employ a Casua
more than fifteen consecutive s
employment may be for up to one school term, where the days are 
consecutive. 

two concurrent school terms on relieving work or to complete a fixed 
project, or for less than 38 hours per week or an average thereof per 
fortnight or month on work of an ongoing nature which involves the 
performance of a regular number of hours per week or over the averaging 
period. 

 



PART CONDI EMP O
CO

9 QUALIFYING PERIOD 

9.1 An Employee’s employment is contingent upon the satisfactory completion of a 

employment of an Employee during the first 
six months of the Employee’s employment, the Employer does not need to 

commencing, the Employee is 

 2 TIONS OF L YMENT FOR ALL EMPLOYEES 
VERED BY THE AGREEMENT  

six month qualifying period. 

9.2 If the Employer is to terminate the 

provide the relevant notice of termination in clause 40 or 44 and does not need 
to comply with any due process or performance management policies or 
procedures in place from time to time. 

9.3 If the Employer is to terminate the employment of an Employee within the first 
six months of the Employee’s employment 
entitled to notice prescribed as follows or payment in lieu of notice. 

Employee Period of Notice  

Teacher 7 weeks’ notice wholly within the one school term 

School Assistant 4 weeks wholly within the one school term 

9.4 If the Empl  is to resign 
employ , then  
notice loye

packaging arrangement 
he Em pr here is no additional cost to the Employer, 

Employee the opportunity to receive part 
of the Employee’s remuneration in the form of non-cash benefits in line with 
legislation and Australian Taxation Office rulings until otherwise advised. 

UPERANNUATION

ominated by the 
Employee, excluding a fund where the Employer is required to become a 

uld the Employee not nominate a complying 
urpose, the contribution will be made to Victorian 

In

oyee within the first six months of the Employee’s 
ment commencing

 required of the Emp
 the Employee is required to give the same

r in 9.3 above. 

10 REMUNERATION PACKAGING 

10.1 Upon receiving a written election for a remuneration 
from t ployee and ovided t
the Employer is prepared to offer the 

10.2 Any arrangement between the Employer and the Employee in relation to 
remuneration packaging will be entered into by way of a subsidiary agreement 
varying the Employee’s conditions of employment. 

11 S  

The Employer currently makes an employer superannuation contribution equivalent 
to 9 per cent of ordinary time earnings, in accordance with the Superannuation 
Guarantee legislation, to a complying superannuation fund n

participating employer.  Sho
superannuation fund for this p

dependent Schools Superannuation Fund (VISSF). 



12 PAYMENT ARRANGEMENTS 

Salary will be paid by credit transfer to the Employee’s nominated financial institution 
ac

13 ENT 

nce Term 1 on the following dates: 

20
 

New istants will commence one working day prior to 
these dates. 
 

14  LEAVE 

rdance with the Australian Fair Pay and Conditions 
Standard (Division 5 of Part 7 of the Act) except where more favourable terms 
are provided in this Agreement. 

14.3 Entitlement 

includes both sick and carer’s leave.   

me Teacher or School Assistant, the sick leave entitlement 

14
 member of the 

 maximum of 10 days of paid carer’s leave may be taken per 

14

14.3.6 A Casual Employee may take up to two days’ unpaid carer’s leave per 

count on a monthly basis. 

 SCHOOL YEAR COMMENCEM

Teachers and Teacher Assistants are to comme
2009: Tuesday 27 January 
2010: Wednesday 27 January 

11: Thursday 27 January 

Teachers and New Teacher Ass

 PERSONAL

14.1 Personal leave is in acco

14.2 This clause does not reproduce Division 5 of Part 7 of the Act in full. 

14.3.1 An Employee is entitled to a paid personal leave entitlement, which 

14.3.2 For a Full Ti
equates to 15 days per year of service. A Part Time Teacher or School 
Assistant is entitled to paid sick leave on a pro rata basis based on 
specified hours in clause 37 or 42. 

14.3.3 Paid sick leave is taken by the Employee because of a personal illness or 
injury. 

.3.4 Paid carer’s leave is taken by the Employee to provide care or support to 
a member of the Employee’s Immediate Family or a
Employee’s household, who requires care or support because of a 
personal illness, injury, or an unexpected emergency affecting the 
member.   A
year of service. A Part Time Employee is entitled to paid carer’s leave on 
a pro rata basis based on specified hours in clause 37 or 42.  Carer’s 
leave, if not used in any year, does not accrue as a separate entitlement.  

.3.5 Where the Employee has exhausted the paid personal leave entitlement, 
the Employee may take up to two days’ unpaid carer’s leave per 
permissible occasion.  Unpaid carer’s leave may be taken as a single, 
unbroken period of up to two days, or any separate period as agreed by 
the Employer and the Employee. 

permissible occasion.  Unpaid carer’s leave may be taken as a single, 



unbroken period of up to two days, or any separate period as agreed by 
the Employer and the Employee. 

.3.7  14

mount of personal leave, a Full Time Teacher or School Assistant 
ma
Ass
- in
the
term
- in
com  of that year. 

 

14.3.8 An er of the Employee’s absence as 
soon as reasonably practicable.  The notice must be to the effect that the 

 

14.

ertificate from a Registered Health 
Practitioner or statutory declaration to the Employer for any absence 

 certificate; and 

sion. 

15 

15.1 Com
Condi ion 5 of Part 7 of the Act), except 
where more favourable terms are provided in this Agreement. 

se do oduce Subdivision E of Division 5 of Part 7 of the Act 
in full. 

The a
y take as sick leave, depends upon how long the Teacher or School 
istant has worked for the Employer and accrues as follows: 
 the first year of service, six days during the first term worked and 
reafter, three days at the commencement of each subsequent school 

; and 
 the second and subsequent year of service, 15 days at the 
mencement

Employee must notify the Employ

Employee requires the leave because of a personal illness or injury or to 
provide care or support to a member of the Employee’s Immediate Family 
or household as the member is suffering either a personal illness or injury 
or an unexpected emergency. 

3.9 An Employee is entitled to sick leave provided that:  

 the Employee produces a medical c

of more than two consecutive days;  

 the Employee provides a medical certificate from a Registered Health 
Practitioner or statutory declaration to the Employer for any absence 
continuous with a holiday to which the Employee is entitled and which 
would not otherwise require the production of a

 the Employee produces a medical certificate from a Registered Health 
Practitioner or a statutory declaration to the Employer where the 
number days of paid sick leave already taken without the production of 
a medical certificate or a statutory declaration exceeds five days in the 
one year. 

 Where all paid personal leave entitlements have been exhausted, 
Korowa and a Teacher/School Assistant may agree upon the period of 
unpaid leave to be taken.  In the absence of agreement, a 
Teacher/School Assistant is entitled to take up at least two (2) days 
unpaid leave per occa

COMPASSIONATE LEAVE 

passionate leave is in accordance with the Australian Fair Pay and 
tions Standard (Subdivision E of Divis

15.2 This clau es not repr

15.3 Entitlement 



15.3.1 An Employee may take 3 days’ paid leave per occasion when a member 
of the Employee’s Immediate Family or household dies or when the 
Employee’s Immediate Family or household member contracts or 
develops a personal injury or illness that poses a serious threat to life. 

.3.2 This leave may be taken in a single unbroken period or in separate 15

15

15

assionate leave; 

b) is en tled to leave work 
if a  member of the 
hou

15.3.5 A c
the  to attend work. In 
the a  not be available to 

16 

16.1 An Employee who is suffering from one of the infectious diseases will be 
tion of pay provided the Employer is 
Employee has contracted the disease 

through a contact at the School and the disease is evident in the School: 

or 

16.2 quest of the Employer, produce a medical 
l practitioner which specifically names the 
cticable. 

17 

periods of one day each or as agreed by the Employer and the Employee. 

.3.3 The Employee is entitled to compassionate leave only if the Employee 
gives the Employer any evidence that the Employer reasonably requires 
of the illness, injury or death. 

.3.4  A casual employee: 

 is not entitled to paida) comp

titled to not be available to attend work or is enti
 member of the employee’s immediate family or
sehold in Australia is seriously ill or dies. 

asual employee and the School may agree upon the period for which 
 casual employee will be entitled to not be available

bsence of agreement, the employee is entitled to
attend work for up to two days per occasion.  

 

INFECTIOUS DISEASES LEAVE 

granted special leave without deduc
satisfied on medical advice that the 

 German measles 

 Chickenpox 

 Measles 

 Mumps 

 Scarlet fever 

 Whooping cough 

 Rheumatic fever, 

 Hepatitis. 

The Employee must, at the re
certificate from a registered medica
disease as soon as is reasonably pra

PUBLIC HOLIDAYS 

17.1 An Employee is entitled to public holidays as specified in the Public Holidays 
Act 1993 (Vic) and as gazetted by the Victorian Government from time to time. 



These include the following: 

 New Year’s Day, Good Friday, Easter Saturday, Easter Monday, 

zac 

by an Act of 

17.2 Pub  of leave for Employees in 

Easter Tuesday, Christmas Day and Boxing Day; and  

 the following days, as prescribed in Victoria: Australia Day, An
Day, Queen’s Birthday and Labour Day; and  

 Melbourne Cup Day or any other day substituted 
Parliament or Proclamation. 

lic holidays that occur during a period
accordance with 39 or 43 do not create an additional entitlement. 

17.3 By agreement between the Employer and the majority of Employees, an 
alternative day may be taken as the public holiday in lieu of any of the specified 

ublic holiday in lieu of the specified day.   

ch agreement 
must be recorded in the time and wages records kept by the Employer. 

days.  

17.4 The Employer and an Employee may agree to the Employee taking another 
day as the p

17.5 An agreement made in accordance with 17.3 or 17.4 must be recorded in 
writing and made available to every affected Employee.  Any su

Comment [A1]: I believe this 
nce was an error 
ade an amendment 

to cross reference Clause 37 – 
School Holidays for school 
assistants. 

cross refere
and have m



 

18 PARENTAL LEAVE  

18.1 Relationship with Act 

accordance with the Australian Fair Pay and 

18 l. 

e applies to an Employee, other than a Casual Employee 
 eligible casual employee. 

(a) the Employee or Employee’s spouse is pregnant; or 

(b) the Employee is or has been immediately absent on parental leave. 

18.2.3 The ement 

18 oses of this clause, child means a child of the Employee 
under the age of five years or under school age, whichever applies first.  

for the purposes of adoption, a child is an eligible child and 
erson under the age of five years or under school age, 

18

eriods of employment during a period of at 
least 12 months; and 

ted birth or an expected placement of a child, 
would have a reasonable expectation of continuing engagement by 

18.3.3 For the
the Em uring the whole of the period, including 
any
con
was en
during ectation of 
continuing employment by the Employer. 

18.1.1 Parental leave is in 
Conditions Standard (Division 6 of Part 7 of the Act), except where this 
more favourable terms are provided in this Agreement. 

.1.2 This clause does not reproduce Division 6 of Part 7 of the Act in ful

18.2 Application  

18.2.1 Parental leav
who is not an

18.2.2 The Employer must not fail to re-engage a Casual Employee because: 

 rights of the Employer in relation to engagement and re-engag
of a Casual Employee is not affected, other than in accordance with this 
clause. 

18.3 Definitions 

.3.1 For the purp

Except that 
means a p
whichever applies first, who is placed with the Employee, other than a 
child or step-child of the Employee or of the spouse of the Employee or a 
child who has previously lived continuously with the Employee for a period 
of six months or more. 

.3.2 For the purposes of this clause, an eligible casual employee means a 
Casual Employee: 

(a) who has been engaged by the Employer on a regular and systematic 
basis for a sequence of p

(b) who, but for an expec

the Employer on a regular and systematic basis. 

 purposes of this clause, continuous service means service with 
ployer as an Employee d

 period of authorised leave.  For an eligible Casual Employee, 
tinuous service means a period during which the Casual Employee 

gaged on a regular and systematic basis by the Employer and 
the casual period, the Employee had a reasonable exp



18.3.4 A spouse includes a former spouse, a de facto spouse and a former de 
facto spouse. 

18.4 Basic entitlement 

 the completion of 12 months of continuous service 

nary maternity leave to be the primary  
care-giver of the child, of which the first 8 weeks will be paid at the 

 
 a si f paid short paternity leave of up to one 

wee  a child and a further unbroken period of 

ployee and a further unbroken period of 

18.4.2 A perio
continu

18.4.3 In orde

18

o the provisions of the Act may request the Employer to 
Employee to extend the period of simultaneous unpaid 

ed for in the Act up to a maximum of eight 
Employee in reconciling work and parental 

18.5.2 Ad

an Employee entitled to parental leave 

ave not exceeding 12 months, to assist the 
arental responsibilities 

18.4.1 An Employee, upon
with the Employer is entitled to up to 12 months’ unpaid parental leave 
(maternity, paternity or adoption leave) in relation to the birth or adoption 
of a child.  This includes: 

 up to 52 weeks of unpaid ordi

ordinary rate of pay. 

ngle, unbroken period o
 at the time of the birth ofk

up to 51 weeks of unpaid long paternity leave to be the primary care-
giver of a child; and 

 a single, unbroken period of up to three weeks’ unpaid short adoption  
leave taken within the three weeks starting on the day of placement of 
an eligible child with the Em
up to 49 weeks to be the primary care-giver of the eligible child. 

d of unpaid parental leave does not break the Employee’s 
ity of employment but it does not count as employment or service. 

r to claim a second or subsequent period of paid parental leave an 
employee must return from a period of parental leave and provide a 
minimum of 12 months service.  

18.4.4 In the event that the Federal Government implements a statutory paid 
parental leave scheme any amount available under this scheme will offset 
the employer’s obligation under clause 18.4.1 and not be in addition to.  

18.5 Right to request 

.5.1 Simultaneous Leave 

(a) Subject to 18.5.1(b), an Employee entitled to parental leave 
pursuant t
allow the 
parental leave provid
weeks, to assist the 
responsibilities. 

(b) An application under 18.5.1(a) must be made not less than ten 
(10) weeks prior to the commencement date of the short period of 
parental leave. 

ditional Long Parental Leave 

(a) Subject to 18.5.2(b), 
pursuant to the provisions of the Act may request the Employer to 
allow the Employee to extend the period of long unpaid parental 
leave provided for in the Act, which is up to 12 months, by a further 
continuous period of le
Employee in reconciling work and p



(b) An application under 18.5.2(a) may be made at any time from the 
time of the application for the period of long unpaid parental leave 
provided by the Act but must be made not less than ten (10) 
weeks prior to the date upon which the Employee is due to return 
to work from parental leave. 

rt Time Work 18.5.3 Pa

5.3(b), an Employee entitled to parental leave 

rior to the date upon 

18.5.4 Re

gard to the Employee’s circumstances 
is genuinely based on the Employee’s 

18.6 Ordinary 

18.6.1
Em
maternity leave. The Employee: 

n writing to the Employer of the expected date 

 date of birth (as stated in the 

18.6.2

 
  

 nds to be the child’s primary care-giver at 

(a) Subject to 18.
pursuant to the provisions of the Act may request the Employer to 
allow the Employee to return from a period of parental leave on a 
part-time basis until the child reaches five years of age or school 
age, whichever applies first, to assist the Employee in reconciling 
work and parental responsibilities.  

(b)  An application pursuant to 18.5.3(a) must be made as soon as 
possible but no less than ten (10) weeks p
which the Employee is due to return to work from parental leave. 

quest to be considered  

(a) The Employer shall consider any request made pursuant to 18.5.1, 
18.5.2 or 18.5.3 having re
and, provided the request 
parental responsibilities, may only refuse the request on 
reasonable grounds related to the effect on the workplace or the 
Employer’s business. Such grounds might include cost, lack of 
adequate replacement staff, loss of efficiency and the impact on 
customer service. 

(b) An Employee’s request and the Employer’s decision made 
pursuant to 18.5.1, 18.5.2 or 18.5.3 must be recorded in writing.  

maternity leave 

 An Employee must provide notice and documentary evidence to the 
ployer in advance of the expected date of commencement of ordinary 

(a) must provide notice i
of confinement (included in a certificate from a registered medical 
practitioner stating that the Employee is pregnant). The Employee 
must give the medical certificate to the Employer no later than ten 
(10) weeks before the expected
certificate); and 

(b) must provide notice in writing to the Employer of the date on which 
the Employee proposes to commence maternity leave and the 
period of leave to be taken. This notice must be provided no later 
than four (4) weeks before the first day of the intended continuous 
period of leave. 

 When the Employee gives notice under 18.6.1(b) the Employee must also 
provide a statutory declaration stating the following: 

the particulars of any period of paternity leave sought or taken by her  
spouse; 

that the Employee inte



all  
  times while on ordinary maternity leave; and  

age in any  

18  the 

18 se between the 
Employer and Employee, an Employee may commence ordinary 

18
ted date of birth of the child, the Employer 

1

 

1

 fit to work 

18.7 

18
efore the expected date of birth of the child 

 of a living child, the Employee may take unpaid 
 of such periods as a registered medical 

18

f paid sick leave, special maternity leave, ordinary maternity 
rental leave taken by a spouse, may not exceed 52 weeks. 

 that for the period of maternity leave she will not eng
  conduct inconsistent with her contract of employment. 

.6.3 An Employee will not be in breach of this clause if failure to give
stipulated notice is occasioned by confinement occurring earlier than the 
presumed date or any other compelling reason. 

.6.4 Subject to clause 18.4.1 hereof and unless agreed otherwi

maternity leave at any time within six weeks immediately prior to the 
expected date of birth. 

.6.5 Where an Employee continues to work within the six week period 
immediately prior to the expec
may require the Employee to provide a medical certificate from a medical 
practitioner stating that she is fit to work on her normal duties. 

8.6.6 The Employer may require the Employee to start a continuous period of 
leave as soon as reasonably practicable if the Employee does not give the 
Employer the medical certificate pursuant to 18.6.5 within seven days
after the request or where the Employee gives the Employer a medical 
certificate stating that the Employee is unfit to work. 

8.6.7 Where the Employee elects to return to work within six weeks after the 
birth of the child, the Employer may require the Employee to provide a 
medical certificate from a medical practitioner stating that she is
on her normal duties. 

Special maternity leave 

.7.1 Where the pregnancy of an Employee not then on maternity leave 
terminates within 28 weeks b
otherwise than by the birth
special maternity leave
practitioner certifies as necessary. 

.7.2 Where an Employee is suffering from an illness not related to the direct 
consequences of the confinement, an Employee may take any paid sick 
leave to which she is entitled in lieu of, or in addition to, special maternity 
leave. 

18.7.3 Where an Employee not then on maternity leave suffers illness related to 
her pregnancy, she may take any paid sick leave to which she is then 
entitled and such further unpaid special maternity leave as a registered 
medical practitioner certifies as necessary before her return to work. The 
aggregate o
leave, and pa

18.7.4 Where leave is granted under clause 18.6.4, during the period of leave an 
Employee may return to work at any time, as agreed between the 
Employer and the Employee provided that time does not exceed four 
weeks from the recommencement date desired by the Employee. 



18.7.5 A period of special maternity leave must end before the Employee starts 
any continuous period of leave including (or constituted by) ordinary 
maternity leave. 

.7.6 An application for sp18 ecial maternity leave required because of a 

18

birth of a living child; 

r work during a  

(b) ontaining the 

ant, but that the pregnancy has  

e period (or periods) of any other  
e Employee because of a  

18.7.8 The appli ation
must 
pr
constituted by) t

18.7.9 An Employee w n breach of this clause if the Employee could not  

18
 the Employer.  

18.8.1 An 
Em e expected date of commencement of short 

pregnancy-related illness must state the first and last days of the period of 
special maternity leave and must be accompanied by a medical certificate 
from a medical practitioner stating that the Employee is pregnant, the 
expected date of birth, and that the Employee is, was, or will be unfit to 
work for a stated period because of a pregnancy-related illness. 

.7.7 An application for special maternity leave required because of the end of 
the Employee’s pregnancy otherwise than by the birth of a living child 
must be accompanied by:  

(a) a medical certificate from a medical practitioner containing the 
following statements: 

 that the Employee was pregnant, but that the pregnancy has  
 ended otherwise than by the 

 what the expected date of birth would have been if the  
preg nancy had gone to full term; 

 that the pregnancy ended on a stated day within 28 weeks  
before the expected date of birth; and  

 that the Employee is, was, or will be unfit fo
 stated period. 

a statutory declaration made by the Employee c
following statements: 

 that the employee was pregn
 ended otherwise than by the birth of a living child; 

 the first and last days of th
 authorised leave taken by th
 pregnancy-related illness or the end of the pregnancy; and 

 that the employee will not engage in any conduct inconsistent  
with her contract of employment while on special maternity 
leave. 

c , medical certificate and statutory declaration (if required) 
be given to the Employer before, or as soon as reasonably 

acticable after, starting a continuous period of leave including (or 
he special maternity leave. 

ill not be i
comply with the documentation requirements because of circumstances 
beyond her control. 

.7.10 An Employee is not entitled to a period of special maternity leave longer 
than the period stated in a medical certificate given to

18.8 Paternity leave 

Employee must provide notice and documentary evidence to the 
ployer in advance of th

paternity leave. The Employee: 



(a) must provide to the Employer, if the child has not yet been born, a 
certificate from a registered medical practitioner which names his 
spouse, states that she is pregnant and the expected date of 
confinement.  The medical certificate must be given to the 
Employer no later than 10 weeks before the date stated in the 
certificate; or 

(b) must provide to the Employer, if the child has been born, a 

e 

18.8.2 An
Em
pa provide the Employer with a 

 of paternity leave he will not engage in any 

18  be in breach of 18.8.2 if the failure to give the 

18

ving notice (a placement approval notice) of the 
approval of the placement of an eligible child with the Employee. 

st give written notice to his or her Employer of the day 

18

certificate from a registered medical practitioner which names his 
spouse and states the actual date of birth of the child.  The 
medical certificate must be given to the Employer as soon as 
reasonably practicable (which may be at a time before or after the 
paternity leave has started) if it was not reasonably practicable for 
the Employee to comply with 18.8.1(a) because of the premature 
birth of the child or any other compelling reason; and 

(c) must provide to the Employer a written application for short 
paternity leave stating the first and last days of the period of th
period of short paternity leave, with the application given to the 
Employer as soon as reasonably practicable on or after the first 
day of the period of leave. 

 Employee must provide notice and documentary evidence to the 
ployer in advance of the expected date of commencement of long 

ternity leave.  The Employee must 
statutory declaration no later than 10 weeks prior to the first day of the 
intended period of leave stating: 

 he will take that period of paternity leave to become the primary 
care- 
  giver of a child; 

 particulars of any period of maternity leave sought or taken by his  
  spouse; and 

 that for the period
conduct 
  inconsistent with his contract of employment. 

.8.3 The Employee will not
required period of notice is because of the birth occurring earlier than 
expected, the death of the mother of the child, or other compelling 
circumstances. 

18.9 Adoption leave 

.9.1 An Employee must give written notice to his or her Employer of the 
Employee’s intention to apply for adoption leave as soon as reasonably 
practicable after recei

18.9.2 An Employee mu
when the placement of an eligible child with the Employee is expected to 
start as soon as reasonably practicable after receiving notice (a 
placement notice) of the expected day. 

.9.3 An Employee must give written notice to his or her Employer of the first 
and last days of the periods of short and long adoption leave (or of either 



type of leave) the Employee intends to apply for because of the 
placement: 

(a) if the Employee receives a placement notice about the placement 

ment    

after

18.9.4 A notice un
Employer a e Employee cannot 

18
e first and last dates of the period no later 

18

of the proposed continuous period of 

18

ption agency of the day when the 
and 

r the Employee is taking short adoption leave, long  

ods of leave to be  

the primary care-giver at all  
 leave; and  

act of employment while on adoption leave. 

18.9.8 An

ent of 

within the period of 8 weeks after receiving the placement approval 
notice – before the end of that 8-week period; or 

(b)  if the Employee receives a placement notice about the place
after the end of  the period of 8 weeks after receiving the 
placement approval notice – as soon as reasonably practicable 

 receiving the placement notice. 

der 18.9.1, 18.9.2 or 18.9.3 must be given to the Employee’s 
s soon as reasonably practicable where th

comply due to the day that the placement is expected to start or any other 
compelling reason. 

.9.5 An Employee must provide a written application to his or her Employer for 
short adoption leave, stating th
than 14 days before the proposed day of placement of the child.  If the 
Employee cannot comply because of the day when the placement is 
expected to start or any other compelling reason, then the Employee must 
provide the application as soon as reasonably practicable before the first 
day of short adoption leave. 

.9.6 An Employee must provide a written application to his or her Employer for 
long adoption leave, stating the first and last dates of the period no later 
than 10 weeks before the first day 
leave including (or constituted by) the long adoption leave applied for.  If 
the Employee cannot comply because of the day when the placement is 
expected to start or any other compelling reason, then the Employee must 
provide the application as soon as reasonably practicable before the first 
day of long adoption leave. 

.9.7 The Employee must also give his or her Employer the following 
documents: 

(a) a statement from the ado
placement is expected to start, 

(b) a statutory declaration made by the Employee stating 

 whethe
 adoption leave or both; 

 the first and last days of the period or peri
 taken; 

 that the child is an eligible child; 

 that the Employee intends to be 
 times while on the long adoption

 that the Employee w
 with his or her contr

ill not engage in any conduct inconsistent  

 Employee may take: 

(a) short adoption leave to which he or she is entitled at any time 
within the period of 3 weeks starting on the day of placem
the child, and/or 



(b) long adoption leave to which he or she is entitled at any time within 
12 months after the day of placement of the child. 

here the placement of a child for adoption with an Employee 18.9.9 W

18.9.1
r examinations as are 

18.10

any annual leave or long service leave entitlements which the Employee 
t exceeding 52 weeks or 

18.11  Trans

18.11.1 
the op ng out of the 

onnected with the work assigned to the Employee 
he Employee to continue at her present work, the 

18

 

al certificate from a 

18.11.3 If
the

the rate of pay and conditions 
attac r a 
period

 does not commence, the Employee is not entitled to leave; or 

 commences but is discontinued or cancelled, the Employee’s 
entitlement to adoption leave is not affected.  However, the Employer 
may give the Employee written notice that, from a stated day no earlier 
than 4 weeks after the day the notice is given, any untaken long 
adoption leave that the Employee remains entitled to at the stated day 
is cancelled with effect from that day. 

0 An Employee seeking to adopt a child is entitled to unpaid leave for the 
purpose of attending any compulsory interviews o
necessary as part of the adoption procedure.  The Employee and the 
Employer should agree on the length of the unpaid leave.  Where 
agreement cannot be reached, the Employee is entitled to take up to two 
days’ unpaid leave.  Where paid leave is available to the Employee, the 
Employer may require the Employee to take such leave instead. 

  Parental leave and other entitlements 

An Employee may in lieu of or in conjunction with parental leave, access 

has accrued subject to the total amount of leave no
a longer period as agreed under clause 18.5.2. 

fer to a safe job 

Subject to 18.11.2 and 18.11.3, where an Employee is pregnant and, in 
inion of a medical practitioner, illness or risks arisi

pregnancy or hazards c
make it inadvisable for t
Employee will, if the Employer deems it practicable, be transferred to a 
safe job at the rate and on the conditions attaching to that job until the 
commencement of maternity leave. 

.11.2 This subclause applies to an Employee if 

(a) the Employee is entitled to ordinary maternity leave; and 

(b) the Employee has already complied with the documentation  
  requirements under 18.6; and 

(c) the Employee gives her Employer a medic
medical practitioner containing a statement to the effect that, in the 
medical practitioner’s opinion, the Employee is fit to work, but that 
it is inadvisable for her to continue in her present position for a 
stated period because of: 

(i) illness, or risks, arising out of her pregnancy; or 

(ii) hazards connected with that position. 

 the Employer does not think it to be reasonably practicable to transfer 
 Employee to a safe job: 

(a) the Employee may take leave, at 
hing to the job held prior to taking leave, immediately fo

 ending at the time mentioned in 18.11.4(b); or 



(b) the Employer may require the Employee to take leave, at the rate 
of pay and conditions attaching to the job held prior to taking leave, 
immediately for a period ending at the time mentioned in 
18.11.4(b). 

f the Employee takes p18.11.4 I aid leave under 18.11.3: 

e entitlement  

nds at the earliest of whichever of the  
 llowing times is applicable: 

of a  the 

18.12  Variation of period ternity leave, long paternity leave or long 
adoption leave 

 leave is extended; and 

18.12.2 Su the period of ordinary 

Em

18.13 

18.13.1 An Employee will notify the Employer of the Employee’s intention to 

 

18.13.2 An Employee will be entitled to the position which the Employee held 
he case of an 

(a) the entitlement to leave is in addition to any other leav
 she has; and 
 
(b) the period of leave e

fo

(i e end of the period stated  in the ) th medical certificate; or 

(ii) if the Employee’s pregnancy results in the birth of a living child  
– the end of the day before the date of birth; or 

(iii) if the Employee’s pregnancy ends otherwise than with the birth  
living child – the end of the day before the end of

pregnancy. 
 

of ordinary ma

18.12.1 Subject to the relevant provisions of the Act, where an Employee has 
commenced a period of long parental leave of up to 12 months, the 
Employee: 

(a) may extend the period of ordinary maternity leave, long paternity 
leave or long adoption leave once by giving the Employer 14 days’ 
written notice before the end of the period stating the period by 
which the

(b) may further extend the period of ordinary maternity leave, long 
paternity leave or long adoption leave by agreement with the 
Employer. 

bject to the relevant provisions of the Act, 
maternity leave, long paternity leave or long adoption leave may be 
shortened by written agreement between the Employer and the 

ployee. 

18.12.3 To avoid doubt, this subclause does not apply to the right to request 
provision in 18.5.2. 

 Returning to work after a period of parental leave 

return to work after a period of parental leave at least four weeks prior to 
the expiration of the leave.

immediately before proceeding on parental leave. In t
Employee transferred to a safe job pursuant to clause 18.11, the 
Employee will be entitled to return to the position the Employee held 
immediately before such transfer.  A Part Time Teacher will be entitled to 
the same time fraction. 



18.13.3 Where such position no longer exists but there are other positions 
available which the Employee is qualified for and is capable of performing, 
the Employee will be entitled to a position as nearly comparable in status 
and pay to that of the Employee’s former position. 

.13.4 For the purposes of this clause, position includes a18  position of 

18.14 

 is an Employee specifically engaged or 
nsferred, as a result of an Employee 

18
ture of the employment and of 

18.15 

18.15.1 Where an Employee is on parental leave and a definite decision has 
 at the workplace, the Employer 

encing parental leave; and 

(b) 

the p

18.15.

the d
to ret

18

19 

19
mended from time to time, specifies the entitlement. 

This Agreement will prevail over the Act in the event of any inconsistency. 

ng service leave 

An employee is entitled to 9.1 weeks Long Service Leave after the 

responsibility for an Employee who is a Teacher but does not necessarily 
include the same classes and/or subjects. 

 Replacement employees 

18.14.1 A replacement Employee
temporarily promoted or tra
proceeding on parental leave. 

.14.2 Before an Employer engages a replacement Employee, the Employer 
must inform that person of the temporary na
the rights of the Employee who is being replaced. 

 Communication during parental leave 

been made to introduce significant change
shall take reasonable steps to: 

(a) make information available in relation to any significant effect the  
change will have on the status or responsibility level of the position 
the Employee held before comm

provide an opportunity for the Employee to discuss any significant 
effect the change will have on the status or responsibility level of 

osition the Employee held before commencing parental leave. 

2 The Employee shall take reasonable steps to inform the Employer about 
any significant matter that will affect the Employee’s decision regarding 

uration of parental leave to be taken, whether the Employee intends 
urn to work and whether the Employee intends to request to return to 

work on a part-time basis. 

.15.3 The Employee shall also notify the Employer of changes of address or 
other contact details which might affect the Employer’s capacity to comply 
with 18.15.1. 

LONG SERVICE LEAVE 

.1.1 An Employee is entitled to long service leave.  The Long Service Leave 
Act 1992 (Vic.), as a

19.1.2 A Teacher is entitled to lo

completion of 7 years continuous employment based on an accrual of 1.3 
weeks per year of employment.  
 
An employee is entitled to an additional 1.3 weeks Long Service Leave for 
each additional year of continuous employment.  
 



Where
em
term
mis

 

19.1.3 ccrued long service leave will be paid in lieu where an Employee’s 

19
aid during long service leave at the Employee’s normal 

19
nate rate during long service leave.  The rate is determined 

19

 

 an employee has completed at least 7 years of continuous 
ployment, they are entitled to payment for long service upon 

ination of employment unless termination is on the grounds of serious 
conduct. 

 A
employment is terminated after seven years of continuous employment for 
any reason other than for serious misconduct. This provision has the 
express effect of overriding Section 58 of the Long Service Leave Act 
1992 (Vic.). 

.1.4 An Employee, whose service has been all full-time or all at the same part-
time fraction, is p
salary. 

.1.5 A School Assistant, whose time fraction has varied during service, is paid 
at a proportio
by calculating an average of the Employee’s time fractions over the period 
of eligible service. 

.1.6 A Teacher, whose time fraction has varied during service, is paid salary in 
accordance with the following arrangement:  

Service prior to 1 February 1997 

Employment Arrangement Entitlement to Payment 

(a) where all service for 

me

Salary is calculated using the average 
s over the last 12 months of 

tual s
erage t 

rly r

 

the period of weekly hour
employment ending 31 
January 1997 was part-

ac
av

ti  hou

ervice and multiplying the 
 weekly hours by the curren

ate of pay 

(b) wher
emp

e
b

salary

 leave ken from the part-time credit 

ver the last 

 

e full-time 
loyment falls last  

 leav
will 

 taken from the full-time credit 
e paid at the current full-time 
, and 

 ta
will be paid on the basis of a 

portion of the current full-time 
lary having regard to the ratio of 

average weekly hours o

pro
sa

12 months of part-time employment 

(c) where part-time 
employment falls last 



ego

 leave taken from the part-time credit 

 

 leave taken from the full-time credit 
will be paid at the salary applicable 
to the full-time equivalent of the 
present part-time employment 
cat ry, and 

will be paid on the basis of average 
eekly hours over the last 12 

months of part-time employment 
w



(d) her
w

week
whol
time
grea
aver
over
of pa
emp

 

e w
e

ym

w
sho

e the Teacher can 
 that the average 
ly hours over the 
e period of part-
 employment were 
ter than the 
age weekly hours 
 the last 12 months 
rt-time 

loyment 

averag
over th
emplo

eekly hours will be struck 
 actual period of part-time 
ent 

Service from 7  1 February 199

Employment Arrangement Entitlement to Payment 

Tim
serv

t will be at the proportionate 
te, ca e 

s

e fraction has varied during paymen
ice ra lculated by averaging the tim

fraction

 

 over the period of service 

 

19.2 Illness on Long Service Leave 

19.3 Subject to the requirements of 19.4, an Employee, who becomes ill or suffers 
nd has an entitlement to sick leave, is 

jury treated as sick leave, with long 

e accompanied by a medical certificate from a Registered 
Health Practitioner or a statutory declaration attesting to the illness or 

jury; and 

20 

An Emplo
disc
A e during any period of leave without pay.  This 
provision expressly overrides the Long Service Leave Act 1992 (Vic). 

ND ACCIDENT MAKE-UP PAY 

21.1 Whe

an injury during long service leave a
entitled to have the period of illness or in
service leave reaccredited to the Employee.  The Principal may require the 
Employee to be examined by a registered medical practitioner of the 
Employer’s choice, provided the practitioner is reasonably accessible to the 
Employee. 

19.4 The Employee’s application under 19.3: 

i. must be received by the Employer during the period of illness or injury; 

ii. must b

injury and the duration of that illness or in

iii. must indicate whether the Employee wishes to extend the long service 
leave by the period of the illness or injury or whether the Employee will 
return from long service leave as planned with the period of illness or 
injury increasing the Employee’s accrued long service leave 
entitlement. 

LEAVE WITHOUT PAY 

yee may apply for leave without pay which may be granted at the 
retion of the Principal.  An Employee agrees that entitlements under this 

greement do not accru

21 ACCIDENT COMPENSATION A

re an Employee is incapacitated for work by reason of a work-related injury 



or illness and becomes entitled to receive weekly payments under the Accident 
Compensation Act 1985 (Vic), the Employer must pay to the Employee the 
difference between such weekly payments and the normal remuneration of the 
Employee for a period or periods in the aggregate of up to 39 weeks 
(Teacher/School Assistant) in respect of each such injury or illness but only for 
so much of that period as the Employee remains employed by the Employer. 

21.2 If an Employee is absent from work because of a personal illness or injury, for 
which the Employee is receiving compensation payments pursuant to the 
Accident Compensation Act 1985 (Vic), then: 

(a)  the Employee does not accrue any of the following entitlements under 
this Agreement or under the Act (where relevant) for the duration of 

i. 

ii. ’s leave; and  

(b) y payment or benefit in respect of any 
lidays for a School 
ring the period that 

21.3 In 
pay
entit down period, the workers’ 

e event that an Employee does not provide the full 
44, the Employer is entitled to withhold from any 

 an amount equal to the remuneration that 
rned for the number of weeks or days of the 

notice period that the Employee did not work. 

22  withhold monies 

nts entitled to School Holidays pursuant to clause 

any such absence: 

annual leave; or 

paid personal/carer

 the Employee is not entitled to an
Non Attendance Time for a Teacher or School Ho
Assistant entitled to School Holidays which fall du
the Employee is in receipt of weekly payments under the Accident 
Compensation Act 1985 (Vic.). 

the event that an Employee, who is in receipt of weekly compensation 
ments pursuant to the Accident Compensation Act 1985 (Vic.), has an 
lement to annual leave during a shut 

compensation payments will cease and the Employee will take the accrued 
annual leave entitlement. 

21.4 For the purposes of 20.3, the period of annual leave will not reduce the 
Employee’s entitlement to such compensation payments or to accident make-
up pay, if applicable. 

22 WITHHOLDING OF MONIES 

22.1.1 Subject to 22.1.2, in th
notice required by 40 or 
monies owing to the Employee
the Employee would have ea

22.1.2 Clause 22.1.1 does not entitle the Employer to withhold any monies owing 
to an Employee to the extent to which it would result in the Employer 
failing to comply with the Australian Fair Pay and Conditions Standard 
under the Act. 

.1.3 For the avoidance of doubt, the Employer is entitled to
owing to an Employee from sources including (but not limited to) the 
following: 

i. unpaid salary or wages to the extent to which such entitlements 
exceed the Employee’s Basic Periodic Rate of Pay; 

ii. for School Assista
44, a payment for School Holidays; 



iii. any entitlement to a pro rata payment for long service leave on 
termination of employment (notwithstanding any inconsistent provision 
of the Long Service Leave Act 1992 (Vic)); and 

iv. any amounts owing to the Employee for an unpaid bonus or 

22.1.4 is clause, the Employer and Employee agree that the 

23 

changes to conditions such as 
hours of work, staffing levels, work practices, the structure of the school day, 
an
pro
 

23

Where the School has made a definite decision to introduce major changes 
in:  

rganisation 

nt effects on Teachers/School Assistants, the 
s/School Assistants who may be affected by the 

ills required or the alteration of hours of work 
ansfer of Teachers/School Assistants to 

of

re likely to have on Teachers/School 

he adverse effects of such changes on 

Th ompt consideration to matters raised by the 
 the 

 

allowance. 

 For the purpose of th
Basic Periodic Rate of Pay may be satisfied over a period of 12 months. 

INTRODUCTION OF MAJOR CHANGE 

As has been customary practice at Korowa, 

d the co-curricular program, will be arrived at through a consultative 
cess, involving staff members and the School. 

.1 Duty to notify 

 
 production 
 program 
 o
 structure, or 
 technology 

that r  likelya e  to have significa
School will notify the Teacher
proposed changes. 
 
Significant effects include: 
 termination of employment 
 major changes in the composition, operation or size of Korowa’s 

workforce in the sk
 the need for retraining or tr

other work or locations 
 the restructuring of jobs. 

With the exception that where the Agreement makes provision for alterations 
 any of the matters referred to in this clause an alteration will be deemed not 

to have significant effect. 

23.2  Duty to discuss change 

The School will discuss with the Teacher/School Assistants affected and their 
support person: 
 the introduction of the changes referred to above 
 the effects the changes a

Assistants 
 measures to avert or mitigate t

Teachers/School Assistants. 

e School will give pr
Teachers/School Assistants and/or their support person in relation to
changes. 

The School will commence discussions as early as practicable after the 
School has made a definite decision to make the changes referred to above. 



 
Fo e purposes of such discussion the School will provide in writing to the 
Te
info

ers/School Assistants; 

i lose confidential information of which would be detrimental to the 
Sc

24 RED

Redundancy occurs where the Employer has made a definite decision that 
no longer wishes the job that the Employee has been doing 

d that decision leads to the termination of employment of 
the
tur

24.2 Red

24.2.1 y dispute arises, and if it has not already done so, 
an Employer must provide the affected Employee(s) and the Employee’s 

ed by any affected Employee) in good time, with 
relevant information:  

ny proposed redundancies are intended to 

24

 on the Employees concerned. 

24.3 

t in lieu 
erence between the former ordinary time 

nary time rate for the number of weeks of 
no

24.4 Seve

Th
foll
 

 

r th
achers/School Assistants concerned and their union, all relevant 
rmation about the changes including ; 
 the nature of the changes proposed 
  the expected effects of the changes on Teach

and  
 any other matters likely to affect Teachers/School Assistants. 

 
oF r

d sc
 the purposes of such discussion, the School will not be required to 

hool’s interest. 

UNDANCY 

24.1 Definition 

the Employer 
done by anyone an

 Employee, except where this is due to the ordinary and customary 
nover of labour. 

undancy Disputes 

 Where a redundanc

representative (if request

 the reasons for any proposed redundancy;  

 the number and categories of Employees likely to be affected; and  

 the period over which a
undertaken. 

.2.2 Where a redundancy dispute arises and discussions occur in 
accordance with this clause, the Employer will, as early as possible, 
consult on measures taken to avert or to minimise any proposed 
redundancies and measures to mitigate the adverse affects of any 
proposed redundancies

Transfer to lower paid duties 

Where an Employee is transferred to lower paid duties for reasons set out 
above the Employee will be entitled to the same period of notice of transfer as 
the Employee would have been entitled to if the Employee’s employment had 
been terminated.  The Employer may, at its discretion, make paymen
thereof of an amount equal to the diff
rate of pay and the new lower ordi

tice still owing. 

rance Pay 

e severance payment for an Employee will be in accordance with the 
owing: 

Period of Continuous Service Entitlement 



Less  Nil  than 1 year 
1 y s  4 wear but less than 2 year eeks’ pay 
2 y  6 wears but less than 3 years eeks’ pay 
3 y  8 wears but less than 4 years eeks’ pay 
4 y  10 wears but less than 5 years eeks’ pay 
5 y  12 wears but less than 6 years eeks’ pay 
6 y  14 wears but less than 7 years eeks’ pay 
7 y  16 wears but less than 8 years eeks’ pay 
8 y  17 wears but less than 9 years eeks’ pay 
9 y  18 wears but less than 10 years eeks’ pay 
10  19 wyears but less than 11 years eeks’ pay 
11  20 years but less than 12 years weeks’ pay 
12  21 years and over weeks’ pay 

 
In c uddenly rec
wo  more than a 50% decreas
em
acc
 
*W
con
 
Fo
inc
pe ve except at the discretion of the Employer. 

24.5 Leav

An
ma  if 
so, will be entitled to the same benefits and payments under 24.4 had the 

e Employer until the expiry of such notice.  In such 
circ
 
 
 

24.6 Alter

The Employer, in a particular redundancy case, is not obliged to pay 
severance pay if the Employer obtains alternative employment for an 
Em loyee acceptable to that Employee.   

ii. If the Employee has been allowed paid leave for more than one day 
the purpose of seeking other employment, 

the Employee may be required to produce proof of attendance at an 

ircumstances where P
load which equates to

art-Time staff s eive a decrease in their 
e on the previous year’s rk

ployment, they will be offered a redundancy package as an alternative to 
epting a reduced workload. 

eek’s pay means the ordinary time rate of pay for the Employee 
cerned. 

r the purposes of this clause continuous service will be calculated to 
lude all service for which paid leave was applicable but will not include any 

f unpaid leariod o

ing during notice 

 Employee, whose employment is terminated for reasons of redundancy, 
y terminate the Employee’s employment during the period of notice and,

Employee remained with th
umstances the Employee will not be entitled to payment in lieu of notice. 

native employment 

p

24.7 Time off during notice period 

i. During the period of notice of termination an Employee will be allowed 
up to one day's time off without loss of pay during each week of notice 
for the purpose of seeking other employment. 

during the notice period for 

interview or the Employee may not receive payment for the time 
absent.  For this purpose a statutory declaration will be sufficient. 



25 ANNUAL LEAVE LOADING 

25.1 An Employee who has given service for which salary has been received 

ol Year is entitled to be 

25.3 An Emp ith the Employer prior to the 
commencement of third term in not entitled to leave loading from the Employer. 

payment in December of that year at the rate of pay applicable on 1 December 
or to the Employee with each salary payment throughout the School Year by 

to perform such duties as are 
within the limits of the employee's skill, competence and/or training.   

glican Girls' School will endeavour to distribute workloads 
eq
req
be
events.  Any additional hours over and above 38 hours per week will be 
av
 
 
Fo
ev
be
 
Te hers, both full-time and part-time, will be expected to assist the School with 
the ide range of co-curricular activities that occur as part of the School's whole 
pro
bo
 
Te art-time, are expected to participate and assist in 
the
as
 

throughout the School Year is entitled to a leave loading of 17.5% on a 
maximum of four weeks’ annual leave. 

25.2 An Employee who is employed for part only of a Scho
paid leave loading as follows: 

 

loyee who ceases employment w

 

25.4 An Employer may pay leave loading to the Employee with the first salary 

increasing the annual rate of pay as at 1 February of that year, or as 
subsequently varied, by 1.346 per cent. 

26 WORKLOAD 

The School may direct a Teacher/School Assistant 

 
At all times, Korowa An

uitably, and ensure that no member of staff (full-time or part-time) shall be 
uired to perform an unfair, unreasonable or excessive workload.  Staff may 

 expected to perform duties outside School hours at a variety of School 

eraged over 48 weeks. 

r the purposes of determining an individual's workload, documentation 
idencing curricular, co-curricular and professional development activities may 
 taken into account. 

ac
 w
gram.  These activities may involve weekends or evenings during the week or 

th. 

chers, both full-time and pa
 preparation of and supervision of School activities: such participation and 

sistance to be on a pro-rata basis for part-time Teachers. 

Number of School’s term weeks 

x x

Annual Rate of Pay 17.5% of working weeks (excluding paid 
school holidays and non term time) 

 4 x 
52.18 



All f
all
 
Outside assistance, such as Casual Relief Teachers (“CRT”) will be provided in 
the

27 M

ployee with a meal should the Employer require an 
Emplo

28

 care will not suffer loss of income for any 
perty which occurs in the normal course of the 

E

29

Where protective clothing is deemed necessary by the Employer for the performance 
vide such clothing or reimburse the Employee 

 cost
 

30

A Teacher/School Assistant is entitled to one (1) day's removal leave per annum for 
the bona fide removal to a new place of residence.  This entitlement is not 

31

31 t 

 to appear and/or serve as a juror will be entitled 
to be granted lea e e period during which attendance at court is 
required. 

 must notify the Employer as soon as possible of the date 

31
nd for jury service and an estimate of the duration of 

duty. 

31 this clause, an Employer will reimburse an 
Employee granted leave pursuant to 31.1.1 an amount equal to the 

irst year Teachers will have their workload reduced by 2 periods per cycle to 
ow for mentoring and portfolio development.  

 event of a prolonged absence.  

EAL ALLOWANCE 

The Employer will supply an Em
yee to remain at school continuously until after 7 p.m. on any day. 

 BREAKAGE AND LOSS 

An Employee who takes reasonable
accidental breakages or loss of pro

mployee’s duties. 

 PROTECTIVE CLOTHING 

of duties, the Employer will either pro
for cleaning s incurred. 

 REMOVAL LEAVE 

cumulative. 

 JURY SERVICE LEAVE 

.1 Entitlemen

31.1.1 An Employee if required
v  for th

31.1.2 An Employee
upon which the Employee is required to attend for jury service. 

.1.3 An Employee must provide the Employer with written proof of the 
requirement to atte
the absence from 

31.1.4 The Employee must inform the Employer immediately of any change to 
the known period of absence and provide the Employer with written proof 
of the payments made by the Court Authorities with respect to jury 
service. 

.1.5 Subject to 31.1.2 to 31.1.4 of 

difference between the amount paid in respect of the Employee’s 
attendance for such jury service and the amount of salary the Employee 
would have received had the Employee not been on jury service. 



32 EXAMINATION LEAVE 

An Employee will be granted leave with pay to attend compulsory examinations in an 
ap

33

up to one day for the purpose of 
ha
co

34 T FOR CHILDREN ATTENDING KOROWA 

 discount of 
an 0.5 of 

fu
el
di
te
 
Th
S ff member is on paid leave.  The staff 
di ount also applies for up to four Terms of Parental Leave.  The staff discount does 
no
A
 
Th
st

35 CONSULTATIVE COMMITTEE 

A
an s Committee shall comprise the Principal, two 

ff member from the Junior School, two 
 one staff member who is a School 

As
 
Th
th
of
 
 
P

36

36  Schedule 1A sets out the classification structure and progression 

r, including a Casual Teacher. It 

proved relevant course of study. 

 QUALIFICATION CONFERRAL LEAVE 

An Employee will be granted leave with pay for 
ving a degree/diploma or other qualification conferred in an approved relevant 
urse of study. 

 STAFF DISCOUN

All full-time staff and those working 0.5 or more part-time, are entitled to a
25% on tuition fees for each child attending Korowa.  Staff working less th

ll-time are eligible for a 10% discount.  Children attending Korowa other than the 
dest child receive a further 10% sibling discount for each younger child.  The staff 
scount does not apply for children of casual staff and staff employed for a fixed 
rm of one School Term or less. 

e staff discount applies in addition to any scholarship awarded to the student.  
taff discount continues to apply if the sta
sc
t apply to any other form of unpaid leave.  No staff discount is available for 

ftercare or Holiday Program services provided at the School. 

e staff discount applies to the Term's fees billed in the term coinciding with the 
aff member's employment. 

 

 Consultative Committee shall be established with meetings to be held once a term 
d also when the need arises.  Thi

members of the School Executive, one sta
staff members from the Senior School and

sistant. 

e Consultative Committee will meet to discuss areas of mutual concern relating to 
is Agreement and/or workplace conditions with the aim of better meeting the needs 
 the School, Teachers and School Assistants. 

ART 3 – CONDITIONS OF EMPLOYMENT FOR TEACHERS 

 CLASSIFICATIONS AND SALARY 

.1
arrangements. 

36.2 Schedule 1B sets out the salary for a Teache
also sets out the Camp Allowance. 

36.3 Schedule 1C sets out the positions of responsibility structure. 



36.4 To the extent necessary, the Employer and the Employee agree that the 
guarantee of the Basic Periodic Rate of Pay may be satisfied over a period of 
12 months and includes the salary and rates of pay in Schedules 1B and 1C. 

36.5 The salary specified in Schedule 1B or 1C is in compensation for all hours 

37.1 The ordinary hours of work for a Full Time Teacher are 38 hours per week 
averaged over a period of 12 months. The averaging period will be the School 

chool Year. 

be scheduled adjacent to the usual School day and will normally be no longer 

quired or requested to attend at the School during Non 
Attendance Time but is required to perform such professional duties as are 

 being reasonably necessary to enable the 
c er’s role.  The Teacher’s role is defined by the 

Employer. Designated Staff Days are not included in Non Attendance Time. 

reduced by the number of weeks taken.  The entitlement to paid Non 

n 38.4. 

worked under this Agreement. 

37 HOURS OF WORK  

Year, except that where this Agreement comes into effect from a date other 
than the first day of the School Year, the first period of averaging will be for the 
remainder of that School Year. 

37.2 Where a Teacher is employed for part only of a School Year, averaging will be 
over the period of employment in that S

37.3 In addition, a Teacher is required to work such reasonable additional hours as 
are necessary to perform the Teacher’s duties. 

37.4 The Employer will determine the ordinary full time face-to-face teaching hours 
per week and the professional duties to be allocated to the Teacher. 

37.5 Teachers may be required to attend meetings of up to two hours per week in 
addition to their usual duties/working hours.  To enable staff to plan their time, 
a termly meetings schedule will be published in advance.  Meetings will usually 

than one hour. 

38 NON ATTENDANCE TIME 

38.1 A Teacher is not re

determined by the Teacher as
proper performance of the Tea h

38.2 Non Attendance Time is not a period of authorised leave for the purpose of the 
Act. 

38.3 Where a Teacher takes unpaid leave for more than ten (10) days during 
Attendance Time, the number of weeks of Non Attendance Time will be 

Attendance Time during the School Year will be calculated pursuant to the 
formula i

38.4 If a Teacher’s employment is terminated or a Teacher resigns prior to the end 
of Term 4 in any School Year or a Teacher is employed for part only of a 
School Year, the Teacher is entitled to a payment for Non Attendance Time in 
recognition of the averaging of hours of work under this Agreement, pursuant to 



the following formula: 

 
 
 
 
 
 
 
 
 
 
 

3

ordance with the Australian Fair Pay and Conditions 
Standard (Division 4 of Part 7 of the Act), except where more favourable terms 

39.3 A Teacher is entitled to four weeks’ annual leave for every 12 months of 

hut down is 
defined as a period where the Employer shuts down the business, or any part 

e e pe  of s specified by clause 9. 

40.2 Where the Employer wishes to terminate the employment of a Teacher, where 
the Teacher has had five or more years’ continuous service with the Employer, 

here 
the Teacher has had more than six months’ continuous service but less than 

Number of weeks of a Teacher’s 
Attendance Time

9 ANNUAL LEAVE   

39.1 Annual Leave is in acc

are provided in this Agreement. 

39.2 This clause does not reproduce Division 4 of Part 7 of the Act in full. 

continuous service on a pro rata and cumulative basis.   

39.4 A Teacher must take an amount of annual leave during the shut down period 
following the end of Term 4. The shut down period may differ for individual 
Teachers, depending on work commitments and activities.  The s

of the business, in which the Teacher works. 

39.5 A Teacher and the Employer may agree in writing that the Teacher performs 
duties during all or part of the shut down period and defer taking the equivalent 
period of annual leave to another time. 

39.6 A Teacher will take all accrued annual leave during the shut down period. 

40 NOTICE OF TERMINATION  

40.1 Where the Employer wishes to terminate the employment of a Teacher serving 
a qualifying period pursuant to clause 9, or a Teacher wishes to resign during a 
qualifying p riod, th riod  notice i

the Employer will give a full term’s notice in writing or full payment in lieu. 

40.3 Where the Employer wishes to terminate the employment of a Teacher, w

five years’ continuous service with the Employer, the Employer will give seven 
weeks’ notice in writing, wholly within the one school term or full payment in 
lieu. 

 
mber of School’s Attendance 

X   No
         

n Attendance 
   TimTotal nu

Time 
e 

-     Non Attendance Time weeks 
a                   lready taken 



40.4 Where the Employer wishes to terminate the employment of a Fixed Term 
Teacher, who is replacing another Teacher on parental leave, the Employer will 
give the Fixed Term Teacher four weeks’ notice if the Teacher being replaced 
provides notice to the Employer pursuant to clause 18 that the Teacher being 
replaced wishes to return from parental leave. 

40.5 Payment in lieu is calculated by taking the amount of salary and rates of pay in 

 9, a Teacher must provide the Employer with a minimum of 
seven weeks' notice in writing with such notice to be given wholly within the 

onduct. 

NT FOR SCHOOL ASSISTANTS 

41

ol Assistant. 

41.2 Schedule 1B sets out the salary for a School Assistant entitled to School 
Holidays. 

41.3 To the extent necessary, the Employer and the Employee agree that the   

f work for a Full Time School Assistant will be 38 hours 
per week. 

ork may be averaged over a fortnight or a four-week 
period. 

.00 p.m. from Monday to Friday. 

ll be entitled to take time in lieu equivalent to the number of 
additional hours worked during the School Assistant's normal working hours by 

e in lieu within three 

Schedules 1B and 1C (if applicable) that a Teacher would have received by 
working during the notice period if the Teacher's employment had not been 
terminated. 

40.6 Subject to clause

one school term. 

40.7 The notice period in this clause and in clause 9 do not apply where the Teacher 
is guilty of serious misc

 

PART 4 – CONDITIONS OF EMPLOYME

 CLASSIFICATIONS AND SALARIES 

41.1 Schedule 2A sets out the classification structure for a Scho

guarantee of the Basic Periodic Rate of Pay may be satisfied over a period of 
12 months. 

42 HOURS OF WORK 

42.1 The ordinary hours o

42.2 The ordinary hours of w

42.3  The ordinary hours of work for an early childhood assistant will be between 
7.00 a.m. and 6

42.4 Where a School Assistant is required to work additional hours, the School 
Assistant wi

mutual agreement with the supervisor. 

42.5 Where it is not possible for a School Assistant to take tim
months of accruing the time in lieu, the additional hours worked will be 



remunerated at 150 per cent of the ordinary time rate of pay. 

42.6 Subject to 42.3, an employee performing the duties of an Early Childhood 

based program, or as an Additional Assistant (Special Needs), is not entitled to 

ed to School Holidays, which is inclusive of annual 
leave, if specified at the time of employment or during a period of employment. 

o not create any additional entitlements. 

 
upon the proportion of weeks worked at the rate of pay applicable at the time of 

4

44

44.2 Where the Employer wishes to terminate the employment of a School 

Assistant under the general direction of an Early Childhood qualified Teacher in 
a kindergarten program, is entitled, in addition to the period children attend the 
kindergarten program, to 45 minutes to undertake support duties (e.g. 
preparation, pack up or other duties relating to their work with children.) 

42.7 An employee performing the duties of an Early Childhood Assistant in a care 

any additional time to undertake support duties. 

43 SCHOOL HOLIDAYS 

43.1 A School Assistant is entitl

43.2 The salary for a School Assistant in Schedule 1B takes this period of additional 
leave into account. 

43.3 A School Assistant is entitled to public holidays that fall during this period of 
additional leave but they d

43.4 A School Assistant who is employed for part only of a School Year or who 
takes leave without pay in excess of 10 working days in any School Year, will 
be paid on a pro rata basis during School Holidays with the calculation based

the School Holidays or at the time that employment is terminated. The formula 
to calculate an entitlement to School Holidays in accordance with this clause is 
as follows: 

 
 
 
                                   
        

4 NOTI

ishes to terminate the employment of a School Assistant 
rv g a qualifying period pursuant to clause 9, or a School Assistant wishes 

ign du ng a qualify , the period of notice is specified by clause 

 CE OF TERMINATION 

Number of working weeks excluding paid holiday periods 
                                           3 

-  School Holidays already paid 

.1 W
se in

here the Employer w

to res ri ing period
9. 

Assistant, who has had more than six months’ continuous service with the 
Employer, four weeks’ notice in writing, or full payment in lieu, will be provided 
to the School Assistant. Where a School Assistant is entitled to School 
Holidays, notice is to be given wholly within the one school term. 

44.3 Payment in lieu of notice is calculated by taking the amount of salary and rates 
of pay in Schedule 1B that a School Assistant would have received by working 



during the notice period if the School Assistant's employment had not been 
terminated. 

44.4 A School Assistant, who has had more than six months’ continuous 

 
years of age at the time of being given notice with not less than 5 years of 

ol 
Assistant is guilty of serious misconduct. 

employment with the Employer, must provide the Employer with a minimum of 
four weeks' notice in writing.  Where a School Assistant is entitled to School 
Holidays, notice is to be given wholly within the one school term. 

44.5 In addition to the period of notice specified in 44.2, a School Assistant over 45

continuous service will be entitled to an additional week’s notice. 

44.6 The notice period in this clause and in clause 9 do not apply where the Scho
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SC
 
1A.1 Teachers with Full/Provisional Registration with the Victorian Institute of 

 
1A 1.1 A Tea o has a 4-year approved training course beyond secondary 

Te
aft

 
1A.1.2 A oad will be 

required to complete 24 months’ service before progressing to the next level. 
 
1A.2
 
1A
 
1A

classified at the level commensurate with the teaching experience gained 

tak
no

 

HEDULE 1A – CLASSIFICATION STRUCTURE (TEACHERS) 

Teaching 

cher, wh.
school including teacher training, will commence at Level 1 and subject to 
1A.1.2, progress to Level 10 in annual increments on the anniversary of the 

acher’s teaching appointment, or in the case of non-continuous service, 
er the completion of the equivalent of a School Year. 

Teacher employed for 40 per cent or less of a full teaching l

 Permission to Teach Teachers with the Victorian Institute of Teaching 

.2.1 A Permission to Teach Teacher will be paid not less than Level 1. 

.2.2 Where a Permission to Teach Teacher receives Full or Provisional 
Registration with the Victorian Institute of Teaching, the person will be 

whilst undertaking the requisite qualification, provided that reclassification will 
e place from the next pay period commencing after the Teacher’s 
tification, in writing, to the Employer. 





SCHEDULE 1B – SALARIES (TEACHERS and SCHOOL ASSISTANTS) 
 
 

Lev

Teaching Staff

AS

School Assist

Paid School H

TG1‐1

TG1‐2

TG1‐3

TG1‐4

TG1‐5

TG1‐6

TG1‐7

TG2‐1

TG2‐2

TG2‐3

TG2‐4

TG2‐5

TG2‐6

TG3‐1

TG3‐2

TG3‐3

TG3‐4

TG3‐5

TG3‐6

TG4‐1

TG4‐2

TG4‐3

TG4‐4

TG4‐5

TG4‐6

el Increase Level Level Increase Level Increase

Excl ALL Inc ALL Excl ALL Inc ALL Excl ALL Inc ALL Excl ALL Inc ALL

: 1.346% Teaching Staff: 1.346% Teaching Staff: 1.346% Teaching Staff: 1.346%

1 50,486$                 51,166$        3% 1 53,516$                 54,236$        6.00% 1 55,121$                 55,863$        3% 1 56,775$                 57,539$        3%

2 52,808$                 53,519$        3% 2 54,921$                 55,660$        4.00% 2 56,568$                 57,330$        3% 2 58,265$                 59,050$        3%

3 55,130$                 55,872$        3% 3 57,335$                 58,107$        4.00% 3 59,055$                 59,850$        3% 3 60,827$                 61,646$        3%

4 57,452$                 58,225$        3% 4 59,750$                 60,554$        4.00% 4 61,543$                 62,371$        3% 4 63,389$                 64,242$        3%

5 59,773$                 60,577$        3% 5 62,164$                 63,000$        4.00% 5 64,028$                 64,890$        3% 5 65,949$                 66,837$        3%

6 62,094$                 62,930$        3% 6 64,578$                 65,447$        4.00% 6 66,516$                 67,411$        3% 6 68,511$                 69,433$        3%

7 64,416$                 65,283$        3% 7 66,993$                 67,895$        4.00% 7 69,003$                 69,932$        3% 7 71,073$                 72,029$        3%

8 66,738$                 67,636$        3% 8 69,408$                 70,342$        4.00% 8 71,490$                 72,452$        3% 8 73,635$                 74,626$        3%

9 70,401$                 71,349$        5% 9 73,217$                 74,202$        4.00% 9 75,413$                 76,429$        3% 9 77,676$                 78,721$        3%

T 72,163$                 73,134$        5% 10 77,575$                 78,619$        7.50% 10 81,454$                 82,550$        5% 10 83,897$                 85,026$        3%

ants: School Assistants: School Assistants: School Assistants:

olidays Paid School Holidays Paid School Holidays Paid School Holidays

30,599$                 31,011$        3% TG1‐1 31,823$                 32,252$        4.00% TG1‐1 32,778$                 33,219$        3% TG1‐1 33,761$                 34,216$        3%

31,493$                 31,917$        3% TG1‐2 32,753$                 33,194$        4.00% TG1‐2 33,736$                 34,190$        3% TG1‐2 34,748$                 35,216$        3%

32,388$                 32,823$        3% TG1‐3 33,683$                 34,136$        4.00% TG1‐3 34,694$                 35,161$        3% TG1‐3 35,734$                 36,215$        3%

33,282$                 33,730$        3% TG1‐4 34,613$                 35,079$        4.00% TG1‐4 35,651$                 36,131$        3% TG1‐4 36,721$                 37,215$        3%

34,176$                 34,636$        3% TG1‐5 35,543$                 36,021$        4.00% TG1‐5 36,609$                 37,102$        3% TG1‐5 37,707$                 38,215$        3%

35,070$                 35,542$        3% TG1‐6 36,473$                 36,964$        4.00% TG1‐6 37,567$                 38,072$        3% TG1‐6 38,694$                 39,215$        3%

35,964$                 36,448$        3% TG1‐7 37,403$                 37,906$        4.00% TG1‐7 38,525$                 39,043$        3% TG1‐7 39,680$                 40,214$        3%

35,964$                 36,448$        3% TG2‐1 37,403$                 37,906$        4.00% TG2‐1 38,525$                 39,043$        3% TG2‐1 39,680$                 40,214$        3%

36,879$                 37,376$        3% TG2‐2 38,355$                 38,871$        4.00% TG2‐2 39,505$                 40,037$        3% TG2‐2 40,690$                 41,238$        3%

37,954$                 38,465$        3% TG2‐3 39,472$                 40,004$        4.00% TG2‐3 40,657$                 41,204$        3% TG2‐3 41,876$                 42,440$        3%

38,711$                 39,232$        3% TG2‐4 40,259$                 40,801$        4.00% TG2‐4 41,467$                 42,025$        3% TG2‐4 42,711$                 43,286$        3%

39,635$                 40,168$        3% TG2‐5 41,220$                 41,775$        4.00% TG2‐5 42,457$                 43,028$        3% TG2‐5 43,730$                 44,319$        3%

40,551$                 41,097$        3% TG2‐6 42,173$                 42,741$        4.00% TG2‐6 43,439$                 44,023$        3% TG2‐6 44,742$                 45,344$        3%

40,551$                 41,097$        3% TG3‐1 42,173$                 42,741$        4.00% TG3‐1 43,439$                 44,023$        3% TG3‐1 44,742$                 45,344$        3%

41,647$                 42,207$        3% TG3‐2 43,313$                 43,896$        4.00% TG3‐2 44,612$                 45,212$        3% TG3‐2 45,950$                 46,569$        3%

42,764$                 43,339$        3% TG3‐3 44,474$                 45,073$        4.00% TG3‐3 45,808$                 46,425$        3% TG3‐3 47,183$                 47,818$        3%

43,869$                 44,459$        3% TG3‐4 45,624$                 46,238$        4.00% TG3‐4 46,992$                 47,625$        3% TG3‐4 48,402$                 49,054$        3%

44,964$                 45,569$        3% TG3‐5 46,763$                 47,392$        4.00% TG3‐5 48,166$                 48,814$        3% TG3‐5 49,611$                 50,278$        3%

46,076$                 46,696$        3% TG3‐6 47,919$                 48,564$        4.00% TG3‐6 49,356$                 50,021$        3% TG3‐6 50,837$                 51,521$        3%

43,869$                 44,459$        3% TG4‐1 45,624$                 46,238$        4.00% TG4‐1 46,992$                 47,625$        3% TG4‐1 48,402$                 49,054$        3%

44,964$                 45,569$        3% TG4‐2 46,763$                 47,392$        4.00% TG4‐2 48,166$                 48,814$        3% TG4‐2 49,611$                 50,278$        3%

46,076$                 46,696$        3% TG4‐3 47,919$                 48,564$        4.00% TG4‐3 49,356$                 50,021$        3% TG4‐3 50,837$                 51,521$        3%

47,228$                 47,863$        3% TG4‐4 49,117$                 49,778$        4.00% TG4‐4 50,590$                 51,271$        3% TG4‐4 52,108$                 52,809$        3%

48,408$                 49,060$        3% TG4‐5 50,345$                 51,022$        4.00% TG4‐5 51,855$                 52,553$        3% TG4‐5 53,411$                 54,130$        3%

49,619$                 50,286$        3% TG4‐6 51,603$                 52,298$        4.00% TG4‐6 53,151$                 53,867$        3% TG4‐6 54,746$                 55,483$        3%

Salary per annum Salary per annum Salary per annum Salary per annum

01‐Feb‐1101‐Feb‐1001‐Feb‐0901‐Sep‐08

Salary RatesSalary RatesSalary RatesSalary Rates



 
1B.2 Weekly Salary 
 
The w  dividing the annual rate of pay by 52.18. 
 
1B
 
Th o r will not be less than: 
 $224.34 per day 

 
1B.4 Ca
 
Al Allowance as a result of staying overnight at a camp or 
ov e rates will be: 
 

 
 

eekly salary is calculated by

.3 Casual Rate of Pay 

e rate f pay for a Casual Teache

$112.17 per half day 

mp Allowance 

l Korowa Staff will be paid a Camp 
ernight excursion in Australia.  Th

2009: $50 per night 
2010: $60 per night  
2011: $70 per night 



SCHEDULE 1C – POSITIONS OF RESPONSIBILITY STRUCTURE (TEACHERS) 
 
1C.1 Eligibility 
 
1C e paid to a Teacher where the Employer requires the performance 

 
1C.1.2 The  tied to an individual 

Teacher. 
 
1C

res
 
1C
 
1C.2.1 The Principal will provide written advice to a Teacher holding a position of 

 rate of pay of the position, its tenure and the duties required. 
 
1C

 
1C.3 Structure and Rates of Pay for Positions of Responsibility  
 
 eb 2009 1 Feb 2010 1 Feb 2011 

.1.1 A rate of pay will b
of administrative, pastoral care and/or educational leadership duties additional to 
those usually required of teachers by the Employer. 

 rate of pay is linked to a position of responsibility rather than

.1.3 The Principal determines the rate of pay applicable to specific positions of 
ponsibility. 

.2 Notification 

responsibility as to the

.2.2 The Principal will advise the Teacher of the level to which the position equates in 
accordance with 1C.3. 

 
1 Sept 2008 1 F

Le el 1 $6276  5% $6747  7.50% $7084  5% $7296  3% v

Level 2 $5135  5% $5520  7.50% $5796  5% $5969  3% 

Le el 3 $3424 v  5% $3681  7.50% $3865  5% $3981  3% 

 



 
SCHEDULE 2A – SCHOOL ASSISTANTS CLASSIFICATION STRUCTURE 
 
Positions for Sc
te
 
G n with 
the duties which are specified as “typical” at each of the grades. A position need not involve 
al
m
 
Up
th  to that classification. 
 

G
 
Po ions 
 
• ide 
• library ssistant 
• laboratory assistant 
• audio visual assistant 
 
Ch
 
It is c t the school assistant may be required to perform 
an combi routine functions under reasonably direct oversight but 
m rience, exercise some degree of autonomy and exercise discretion. 
 
Typical Duties 
 
Th
 
Li
 
Pr ssistance of a supportive nature for professional and para-professional 
library staff including: 
 
• processing books (marking, covering, repairing and shelving) 
• cards 
• 
• 
• 
•  display and graphic material 
• assisting with circulation systems 
• foll
• gen
 
Au
 
Ro ine ta tion with the 
m tenan the school, such as 
as ting w

hool assistants employed in libraries, laboratories, audio-visual duties and as 
acher aides will be classified in accordance with the following criteria. 

radings will be given on a basis of a comparison of the work performed in the positio

l the duties listed as “typical” of the grade nor are the typical duties the only ones which 
ay be required. 

on engagement, an employer will inform a school assistant of the classification grade and 
 rate of pay applyinge

rade 1 

sit

teacher a
a

aracteristics 

harac n thateristic of this classificatio
 nation of a wide range of y

ay, after gaining expe

e duties of positions at this level may include some or all of the following: 

rary Assistant b

ovision of general a

sorting catalogue 
accessioning 
recording library statistics 
participation in stocktaking 
assisting in preparing

owing up overdue loans 
 eral typing and photocopying

d al Assistant io-Visu

ut sks associated with the operation of a resource centre or in connec
ain ce, control and operation of audio-visual equipment of 
sis ith audio and video recording. 



Laboratory Assistant 
 
Routine tasks including: 
 
• quipment and materials 
• car
• set onducted at Years 7-10 

gen
• pre
• pre  solutions 
 
Te hers 
 
Prov assistance of a supportive nature for teaching staff as directed 
in
 
• 
• n records of books and materials distributed 
• with clerical duties associated with normal classroom activities eg pupil 

rec
• col
• ass

of c
 
EL  Assis
 
• ass
• hav  of and participate when required in emergency 

•  preparation, general cleanliness (non-industrial) and cleaning up and 
packing away of activities 

• atte ren on an individual and 
gro

• ach
res

• ass
• wo with all staff and parents and the employer in the 

pro
 

G e 2
 
Po tions,  
by
co
employer. 
 
Ch  
 
It 
an
ex
fu
 
 

simple maintenance of e
e of fauna and flora 
ting up less complex experiments such as are typically c
eral science 
paring of teaching aids under direction 
paration of standard

ac Aide 

ision of general 
cluding: 

assist with the collection, preparation and distribution of teaching aids 
maintai
assist 

ords, collections etc 
lect and distribute stock and equipment 
ist teachers with care of children on school excursions, sports days, and other out 
lassroom activities 

C tant 

ist in the implementation of the daily routine 
e a good understanding

procedures 
assist with the

nd to the physical, social and emotional needs of child
up basis 
ieve a warm and friendly relationship with children that is supportive and 
ponsive to their needs 
ist in developing good relations with families attending the Centre 

rk positively and appropriately 
vision of services 

rad  

si the duties of which require knowledge and skills which would normally be gained
 completion of a relevant post-secondary certificate or associate diploma qualification, but 
uld also be gained from on the job relevant experience considered equivalent by the 

aracteristics

is characteristic of this classification that the school assistant may be required to perform 
y combination of a wide range of functions under direction but may, after gaining 
perience, exercise some degree of autonomy and accept personal responsibility for some 
nctions requiring initiative and exercise discretion. 



 
Typical Duties 
 
In addition to some or all Grade 1 duties, the duties of positions at this level may include 
so
 
Li
 
Pe  tasks associated with the efficient operation of a library including 
su  tasks as: 
 
• 

erial 
• explaining t
• und
• sea  fairly complex bibliographic material 
• sim
• filin
• org
• 
• maged books to/from commercial binders 
 
Audio-Vis
 
Pe rming
se ion incl
 
• a wide range of equipment 
• 
• 
• sound and photographic equipment, etc 
• evaluating and making recommendations for purchase 
 
La rator
 
Pe rming
including s
 
• manufacturing and servicing equipment 
•  for proper storage control and handling or disposal of 

tances 
• 

• aterials 
 
Te hers 
 
• to h

of t
• imp

tox
• ord
• maintaining displays of students’ work 
 
ELC Assist

me or all of the following: 

brary Technician 

rformance of responsible
ch

assisting teachers and students to use the catalogue and/or locate books and 
resource mat

he function and use of the library and library equipment to students 
er direction, assist teaching staff to take story groups 
rching and identifying
ple copy cataloguing 
g catalogue cards 
anizing inter-library loans 

answering ready-reference enquiries 
supervising dispatch and recovery of da

ual Technician 

rfo  responsible tasks associated with the efficient operation of an audio-visual 
uding such tasks as: ct

operating and maintaining 
demonstrating and explaining the operation of equipment 
providing general technical support for teaching staff 
reproducing materials by means of 

bo y Technician 

rfo  responsible tasks associated with the efficient operation of the laboratory/s 
uch tasks as: 

implementing measures
dangerous or toxic subs
culturing, preparing for use and being responsible to the Head of Department for the 
security of bacterial, viral or other like substances 
ordering supplies and m

ac Aide 

ave an understanding of and contribute to the development and implementation 
he program planned for students 
lementing measures for proper storage and handling or disposal of dangerous or 

ic substances 
ering supplies and materials 

ant 



 
• complete routine tasks and activities without constant direction 
• to h entation 

of t
• und

app
• enh
• ass ith individuals and small groups of children, both spontaneous and 

org
• enc
 

Grade 3
 
Po  of which require, in addition to the knowledge and skills required at 
G dditional experience or knowledge such as would normally be obtained from 
the completion of an additional year of post-secondary qualification but could also be gained 
fro
 
C
 
It  
sc ol assistant is often required to exercise significant initiative and discretion, work with 
lit te expertise and accept personal responsibility significantly 
be ond that required of a school assistant classified as a school assistant Grade 1 or 2. 
 
Ty
 
In
le
 
Senior Library Technician/Librarian 
 
P
 
• rials 
• 
• uiries other than ready reference 
• assisting in evaluating and selecting equipment and supplies 
• 
• s
• arra lified staff where 

app
• in-c
• sel
• liais ) 

reg
 
 
 
 
 
Senior Au r 
 

ave an understanding of and contribute to the development and implem
he program planned for the children 
ertake general observation of children, and report findings to the ELC teacher as 
ropriate 
ance the environment – displays and documentation 
ist in working w
anised 
ourage parents to participate in the program and the Centre’s activities 

 

sitions, the duties
rade 2 level, a

m on the job relevant experience considered equivalent by the employer. 

haracteristics 

is an essential characteristic of a school assistant at this classification level that such
ho
tle supervision, and demonstra
y

pical Duties 

 addition to some duties specified for lower level positions, the duties of positions at this 
vel may include some or all of the following: 

erforming responsible tasks associated with the efficient operation of a library such as: 

preparing descriptive cataloguing for library mate
supervising the operation of circulation systems 
answering reference and information enq

providing guidance in the use of information systems 
upervising staff 

nging in-service training of para-professional and unqua
ropriate 
harge of an identifiable functional unit (eg audio-visual) 

ection and ordering of periodicals 
on with outside bodies (schools, public libraries, educational authorities
arding the use of and access to external materials 

dio Visual Technician/Laboratory Manage



Under general direction, undertake substantial responsibility associated with the efficient 
op
an
 
• a kits, video and film clips 
• tea
• ma
• bud
• liais
• aterial 
• de
• 
 
Se
 
Under general direction, undertake substantial responsibility associated with the efficient 
op wer level positions and in 
addition some or all of the following: 
 
• 
• 
• 
• testing of experiments 
• dem
• res of 

haz
 
EL
 
• ass
• fos  children 
• work with individual children and with both small and large groups of children 
• ten observations of children as required 
• irection with parents around issues concerning their individual children 

and
• atte
• inv
 

Grade 4
 
Characteri rectly supervising at least two full-
tim  staff o
 
 
 
 

eration of an audio-visual department including some or all duties of lower level positions, 
d in addition some or all of the following: 

production of resource material, eg multi medi
ching skills to teachers and individual students 
intaining security of equipment and materials 
geting 
on with heads of department on curriculum 

organizing resources m
veloping borrowing strategies 

supervising staff 

nior Laboratory Technician/Laboratory Manager 

eration of the laboratory/s including some duties specified for lo

provision of technical assistance and advice as requested 
assist in the planning and organization of laboratories and field work 
supervision of staff 

onstrating experiments (with teaching staff) 
ponsible to Head of Department for safe storage, handling and disposal 

ces ardous or toxic substan

C Assistant 

ist in the planning and implementation of developmentally appropriate programs 
ter play and cognitive development in

undertake writ
liaise, under d

 general Centre matters as required 
nd and actively participate in planning, audit and review meetings 

olvement in the co-curricular life of the school 

 

stics and duties as for Grade 3, but must be di
e r at least three staff if any are part-time. 


	PART 1 APPLICATION AND OPERATION OF AGREEMENT
	1 Title
	2 arrangement
	3 Commencement Date and Period of Operation
	3.1 Where the Agreement passes the no-disadvantage test, the Agreement will be operative from the seventh day after the date specified in the notice issued by the Workplace Authority. 
	3.2 The nominal expiry date of the Agreement is 3 years from the operative date. 

	4 Parties bound
	4.1 This Agreement binds:
	4.2 Part 1 and Part 2 of this Agreement apply to all Employees covered by the Agreement.  Parts 3 and 4 of this Agreement apply to Employees as specified.

	5 Relationship to Awards
	6 Definitions
	7 Dispute Resolution Procedure
	In relation to any matter arising out of this Agreement that may be in dispute (‘the matter’) between the Employer and the Employee (‘the parties’) as parties to this agreement, except matters relating to the actual or threatened termination of employment of the Employee, the parties will undertake the following steps:
	Step 1 
	Step 2 
	Step 3 
	Step 4 


	8 Modes of Employment
	8.1 Full Time Employees
	8.1.1 The Employer may engage an Employee on a full time basis in accordance with this Agreement.

	8.2 Part Time Employee
	8.2.1 The Employer may employ an Employee on a part time basis in accordance with this Agreement.
	8.2.2 The Employer will set out in writing the part time hours required upon the engagement of the Employee and at any other time when a permanent variation occurs.  For a Part Time Teacher, the Employer will set out in writing the duties and number of hours required (including face-to-face teaching hours) to be undertaken.
	8.2.3 A Part Time Teacher will be paid pro rata of the rate that the Teacher would be entitled to receive as a Full Time Teacher and is entitled to all entitlements on a pro rata basis on the specified hours in clause 8.2.2.  The pro rata annual salary is calculated using the following formula.  For the purpose of this formula, a Full Time Teacher’s face-to-face teaching hours are deemed to be 18 hours secondary and 23 hours primary.
	8.2.4 A Part Time Teacher will undertake a proportionate number of other duties normally expected of a Full Time Teacher.

	8.3 Fixed Term Employee
	8.3.1 The Employer may employ an Employee to work on a replacement basis or for a specified period of time as full time or part time:
	8.3.2 A Fixed Term Employee is entitled to the benefits of this Agreement on a pro rata basis where the Employee is employed part time or where the Employee has been employed for a period of less than 12 months.  
	8.3.3 Before employing a Fixed Term Employee on a replacement basis, the Employer will inform the Fixed Term Employee of:
	8.3.4 Subject to clause 9, the termination of employment of a Fixed Term Employee will be by the expiry of the period of employment or in accordance with the appropriate notice of termination provisions in clauses 40 or 44. 
	8.3.5 A Fixed Term Employee is not entitled to any of the following benefits under this Agreement:

	8.4 Casual Employee
	8.4.1 The Employer may employ an Employee as a Casual Employee in accordance with this Agreement.
	8.4.2 A Casual Employee is entitled to the rate of pay specified in Schedule 1B. This rate of pay includes a loading in lieu of paid leave entitlements.
	8.4.3 The Employer will engage a Casual Teacher for a full day or a half day.
	8.4.4 A Casual Employee is not entitled to any of the following benefits under this Agreement: 
	8.4.5 A Casual Employee is entitled to unpaid carer’s leave, unpaid parental leave and long service leave, where eligible.
	8.4.6 An Employer must not employ a Casual Teacher, in such a capacity for more than fifteen consecutive school days.  By mutual agreement, employment may be for up to one school term, where the days are consecutive.
	8.4.7 An Employer must not employ a Casual School Assistant, for longer than two concurrent school terms on relieving work or to complete a fixed project, or for less than 38 hours per week or an average thereof per fortnight or month on work of an ongoing nature which involves the performance of a regular number of hours per week or over the averaging period.
	PART 2 CONDITIONS OF EMPLOYMENT FOR ALL EMPLOYEES COVERED BY THE AGREEMENT 



	9 Qualifying Period
	9.1 An Employee’s employment is contingent upon the satisfactory completion of a six month qualifying period.
	9.2 If the Employer is to terminate the employment of an Employee during the first six months of the Employee’s employment, the Employer does not need to provide the relevant notice of termination in clause 40 or 44 and does not need to comply with any due process or performance management policies or procedures in place from time to time.
	9.3 If the Employer is to terminate the employment of an Employee within the first six months of the Employee’s employment commencing, the Employee is entitled to notice prescribed as follows or payment in lieu of notice.
	Employee
	Period of Notice 
	Teacher
	7 weeks’ notice wholly within the one school term
	School Assistant
	4 weeks wholly within the one school term
	9.4 If the Employee is to resign within the first six months of the Employee’s employment commencing, then the Employee is required to give the same notice required of the Employer in 9.3 above.

	10 Remuneration Packaging
	10.1 Upon receiving a written election for a remuneration packaging arrangement from the Employee and provided there is no additional cost to the Employer, the Employer is prepared to offer the Employee the opportunity to receive part of the Employee’s remuneration in the form of non-cash benefits in line with legislation and Australian Taxation Office rulings until otherwise advised.
	10.2 Any arrangement between the Employer and the Employee in relation to remuneration packaging will be entered into by way of a subsidiary agreement varying the Employee’s conditions of employment.

	11 Superannuation
	12 Payment Arrangements
	13 School Year Commencement
	14 Personal Leave
	14.1 Personal leave is in accordance with the Australian Fair Pay and Conditions Standard (Division 5 of Part 7 of the Act) except where more favourable terms are provided in this Agreement.
	14.2 This clause does not reproduce Division 5 of Part 7 of the Act in full.
	14.3 Entitlement
	14.3.1 An Employee is entitled to a paid personal leave entitlement, which includes both sick and carer’s leave.  
	14.3.2 For a Full Time Teacher or School Assistant, the sick leave entitlement equates to 15 days per year of service. A Part Time Teacher or School Assistant is entitled to paid sick leave on a pro rata basis based on specified hours in clause 37 or 42.
	14.3.3 Paid sick leave is taken by the Employee because of a personal illness or injury.
	14.3.4 Paid carer’s leave is taken by the Employee to provide care or support to a member of the Employee’s Immediate Family or a member of the Employee’s household, who requires care or support because of a personal illness, injury, or an unexpected emergency affecting the member.   A maximum of 10 days of paid carer’s leave may be taken per year of service. A Part Time Employee is entitled to paid carer’s leave on a pro rata basis based on specified hours in clause 37 or 42.  Carer’s leave, if not used in any year, does not accrue as a separate entitlement. 
	14.3.5 Where the Employee has exhausted the paid personal leave entitlement, the Employee may take up to two days’ unpaid carer’s leave per permissible occasion.  Unpaid carer’s leave may be taken as a single, unbroken period of up to two days, or any separate period as agreed by the Employer and the Employee.
	14.3.6 A Casual Employee may take up to two days’ unpaid carer’s leave per permissible occasion.  Unpaid carer’s leave may be taken as a single, unbroken period of up to two days, or any separate period as agreed by the Employer and the Employee.
	14.3.8 An Employee must notify the Employer of the Employee’s absence as soon as reasonably practicable.  The notice must be to the effect that the Employee requires the leave because of a personal illness or injury or to provide care or support to a member of the Employee’s Immediate Family or household as the member is suffering either a personal illness or injury or an unexpected emergency.
	14.3.9 An Employee is entitled to sick leave provided that: 


	15 Compassionate Leave
	15.1 Compassionate leave is in accordance with the Australian Fair Pay and Conditions Standard (Subdivision E of Division 5 of Part 7 of the Act), except where more favourable terms are provided in this Agreement.
	15.2 This clause does not reproduce Subdivision E of Division 5 of Part 7 of the Act in full.
	15.3 Entitlement
	15.3.1 An Employee may take 3 days’ paid leave per occasion when a member of the Employee’s Immediate Family or household dies or when the Employee’s Immediate Family or household member contracts or develops a personal injury or illness that poses a serious threat to life.
	15.3.2 This leave may be taken in a single unbroken period or in separate periods of one day each or as agreed by the Employer and the Employee.
	15.3.3 The Employee is entitled to compassionate leave only if the Employee gives the Employer any evidence that the Employer reasonably requires of the illness, injury or death.
	15.3.4 A casual employee:
	 is not entitled to paid(a) compassionate leave;
	b) is entitled to not be available to attend work or is entitled to leave work if a member of the employee’s immediate family or member of the household in Australia is seriously ill or dies.
	15.3.5 A casual employee and the School may agree upon the period for which the casual employee will be entitled to not be available to attend work. In the absence of agreement, the employee is entitled to not be available to attend work for up to two days per occasion. 


	16 Infectious Diseases Leave
	16.1 An Employee who is suffering from one of the infectious diseases will be granted special leave without deduction of pay provided the Employer is satisfied on medical advice that the Employee has contracted the disease through a contact at the School and the disease is evident in the School:
	16.2 The Employee must, at the request of the Employer, produce a medical certificate from a registered medical practitioner which specifically names the disease as soon as is reasonably practicable.

	17 Public Holidays
	17.1 An Employee is entitled to public holidays as specified in the Public Holidays Act 1993 (Vic) and as gazetted by the Victorian Government from time to time. These include the following:
	17.2 Public holidays that occur during a period of leave for Employees in accordance with 39 or 43 do not create an additional entitlement.
	17.3 By agreement between the Employer and the majority of Employees, an alternative day may be taken as the public holiday in lieu of any of the specified days. 
	17.4 The Employer and an Employee may agree to the Employee taking another day as the public holiday in lieu of the specified day.  
	17.5 An agreement made in accordance with 17.3 or 17.4 must be recorded in writing and made available to every affected Employee.  Any such agreement must be recorded in the time and wages records kept by the Employer.

	18 parental leave 
	18.1 Relationship with Act
	18.1.1 Parental leave is in accordance with the Australian Fair Pay and Conditions Standard (Division 6 of Part 7 of the Act), except where this more favourable terms are provided in this Agreement.
	18.1.2 This clause does not reproduce Division 6 of Part 7 of the Act in full.

	18.2 Application 
	18.2.1 Parental leave applies to an Employee, other than a Casual Employee who is not an eligible casual employee.
	18.2.2 The Employer must not fail to re-engage a Casual Employee because:
	18.2.3 The rights of the Employer in relation to engagement and re-engagement of a Casual Employee is not affected, other than in accordance with this clause.

	18.3 Definitions
	18.3.1 For the purposes of this clause, child means a child of the Employee under the age of five years or under school age, whichever applies first.  Except that for the purposes of adoption, a child is an eligible child and means a person under the age of five years or under school age, whichever applies first, who is placed with the Employee, other than a child or step-child of the Employee or of the spouse of the Employee or a child who has previously lived continuously with the Employee for a period of six months or more.
	(a) Subject to 18.5.1(b), an Employee entitled to parental leave pursuant to the provisions of the Act may request the Employer to allow the Employee to extend the period of simultaneous unpaid parental leave provided for in the Act up to a maximum of eight weeks, to assist the Employee in reconciling work and parental responsibilities.
	(a) Subject to 18.5.2(b), an Employee entitled to parental leave pursuant to the provisions of the Act may request the Employer to allow the Employee to extend the period of long unpaid parental leave provided for in the Act, which is up to 12 months, by a further continuous period of leave not exceeding 12 months, to assist the Employee in reconciling work and parental responsibilities
	(b) An application under 18.5.2(a) may be made at any time from the time of the application for the period of long unpaid parental leave provided by the Act but must be made not less than ten (10) weeks prior to the date upon which the Employee is due to return to work from parental leave.
	(a) Subject to 18.5.3(b), an Employee entitled to parental leave pursuant to the provisions of the Act may request the Employer to allow the Employee to return from a period of parental leave on a part-time basis until the child reaches five years of age or school age, whichever applies first, to assist the Employee in reconciling work and parental responsibilities. 
	(b)  An application pursuant to 18.5.3(a) must be made as soon as possible but no less than ten (10) weeks prior to the date upon which the Employee is due to return to work from parental leave.
	18.7.6 An application for special maternity leave required because of a pregnancyrelated illness must state the first and last days of the period of special maternity leave and must be accompanied by a medical certificate from a medical practitioner stating that the Employee is pregnant, the expected date of birth, and that the Employee is, was, or will be unfit to work for a stated period because of a pregnancyrelated illness.
	(b)  if the Employee receives a placement notice about the placement   
	after the end of  the period of 8 weeks after receiving the placement approval notice – as soon as reasonably practicable after receiving the placement notice.
	(a) the Employee may take leave, at the rate of pay and conditions attaching to the job held prior to taking leave, immediately for a period ending at the time mentioned in 18.11.4(b); or
	(b) the Employer may require the Employee to take leave, at the rate of pay and conditions attaching to the job held prior to taking leave, immediately for a period ending at the time mentioned in 18.11.4(b).


	19 Long Service Leave
	19.1.1 An Employee is entitled to long service leave.  The Long Service Leave Act 1992 (Vic.), as amended from time to time, specifies the entitlement. This Agreement will prevail over the Act in the event of any inconsistency.
	19.1.2 A Teacher is entitled to long service leave
	19.1.3 Accrued long service leave will be paid in lieu where an Employee’s employment is terminated after seven years of continuous employment for any reason other than for serious misconduct. This provision has the express effect of overriding Section 58 of the Long Service Leave Act 1992 (Vic.).
	19.1.4 An Employee, whose service has been all full-time or all at the same part-time fraction, is paid during long service leave at the Employee’s normal salary.
	19.1.5 A School Assistant, whose time fraction has varied during service, is paid at a proportionate rate during long service leave.  The rate is determined by calculating an average of the Employee’s time fractions over the period of eligible service.
	19.1.6 A Teacher, whose time fraction has varied during service, is paid salary in accordance with the following arrangement: 
	19.2 Illness on Long Service Leave
	19.3 Subject to the requirements of 19.4, an Employee, who becomes ill or suffers an injury during long service leave and has an entitlement to sick leave, is entitled to have the period of illness or injury treated as sick leave, with long service leave reaccredited to the Employee.  The Principal may require the Employee to be examined by a registered medical practitioner of the Employer’s choice, provided the practitioner is reasonably accessible to the Employee.
	19.4 The Employee’s application under 19.3:

	20 Leave Without Pay
	21 accident compensation and accident make-up pay
	21.1 Where an Employee is incapacitated for work by reason of a work-related injury or illness and becomes entitled to receive weekly payments under the Accident Compensation Act 1985 (Vic), the Employer must pay to the Employee the difference between such weekly payments and the normal remuneration of the Employee for a period or periods in the aggregate of up to 39 weeks (Teacher/School Assistant) in respect of each such injury or illness but only for so much of that period as the Employee remains employed by the Employer.
	21.2 If an Employee is absent from work because of a personal illness or injury, for which the Employee is receiving compensation payments pursuant to the Accident Compensation Act 1985 (Vic), then:
	(a)  the Employee does not accrue any of the following entitlements under this Agreement or under the Act (where relevant) for the duration of any such absence:
	(b)  the Employee is not entitled to any payment or benefit in respect of any Non Attendance Time for a Teacher or School Holidays for a School Assistant entitled to School Holidays which fall during the period that the Employee is in receipt of weekly payments under the Accident Compensation Act 1985 (Vic.).

	21.3 In the event that an Employee, who is in receipt of weekly compensation payments pursuant to the Accident Compensation Act 1985 (Vic.), has an entitlement to annual leave during a shut down period, the workers’ compensation payments will cease and the Employee will take the accrued annual leave entitlement.
	21.4 For the purposes of 20.3, the period of annual leave will not reduce the Employee’s entitlement to such compensation payments or to accident make-up pay, if applicable.

	22 Withholding of Monies
	22.1.1 Subject to 22.1.2, in the event that an Employee does not provide the full notice required by 40 or 44, the Employer is entitled to withhold from any monies owing to the Employee an amount equal to the remuneration that the Employee would have earned for the number of weeks or days of the notice period that the Employee did not work.
	22.1.2 Clause 22.1.1 does not entitle the Employer to withhold any monies owing to an Employee to the extent to which it would result in the Employer failing to comply with the Australian Fair Pay and Conditions Standard under the Act.
	22.1.3 For the avoidance of doubt, the Employer is entitled to withhold monies owing to an Employee from sources including (but not limited to) the following:
	22.1.4 For the purpose of this clause, the Employer and Employee agree that the Basic Periodic Rate of Pay may be satisfied over a period of 12 months.

	23 Introduction of Major Change
	23.1 Duty to notify
	23.2  Duty to discuss change

	24 Redundancy
	24.1 Definition
	24.2 Redundancy Disputes
	24.2.1 Where a redundancy dispute arises, and if it has not already done so, an Employer must provide the affected Employee(s) and the Employee’s representative (if requested by any affected Employee) in good time, with relevant information: 
	24.2.2 Where a redundancy dispute arises and discussions occur in accordance with this clause, the Employer will, as early as possible, consult on measures taken to avert or to minimise any proposed redundancies and measures to mitigate the adverse affects of any proposed redundancies on the Employees concerned.

	24.3 Transfer to lower paid duties
	24.4 Severance Pay
	24.5 Leaving during notice
	24.6 Alternative employment
	24.7 Time off during notice period

	25 Annual Leave Loading
	25.1 An Employee who has given service for which salary has been received throughout the School Year is entitled to a leave loading of 17.5% on a maximum of four weeks’ annual leave.
	25.2 An Employee who is employed for part only of a School Year is entitled to be paid leave loading as follows: 
	25.3 An Employee who ceases employment with the Employer prior to the commencement of third term in not entitled to leave loading from the Employer.
	25.4 An Employer may pay leave loading to the Employee with the first salary payment in December of that year at the rate of pay applicable on 1 December or to the Employee with each salary payment throughout the School Year by increasing the annual rate of pay as at 1 February of that year, or as subsequently varied, by 1.346 per cent.

	26 Workload
	27 Meal Allowance
	28 Breakage and Loss
	29 Protective Clothing
	30 Removal Leave
	31 jury service leave
	31.1 Entitlement
	31.1.1 An Employee if required to appear and/or serve as a juror will be entitled to be granted leave for the period during which attendance at court is required.
	31.1.2 An Employee must notify the Employer as soon as possible of the date upon which the Employee is required to attend for jury service.
	31.1.3 An Employee must provide the Employer with written proof of the requirement to attend for jury service and an estimate of the duration of the absence from duty.
	31.1.4 The Employee must inform the Employer immediately of any change to the known period of absence and provide the Employer with written proof of the payments made by the Court Authorities with respect to jury service.
	31.1.5 Subject to 31.1.2 to 31.1.4 of this clause, an Employer will reimburse an Employee granted leave pursuant to 31.1.1 an amount equal to the difference between the amount paid in respect of the Employee’s attendance for such jury service and the amount of salary the Employee would have received had the Employee not been on jury service.


	32 examination leave
	33 qualification conferral leave
	34 Staff Discount for Children Attending Korowa
	35 Consultative Committee
	PART 3 – CONDITIONS OF EMPLOYMENT FOR TEACHERS

	36 Classifications and Salary
	36.1 Schedule 1A sets out the classification structure and progression arrangements.
	36.2 Schedule 1B sets out the salary for a Teacher, including a Casual Teacher. It also sets out the Camp Allowance.
	36.3 Schedule 1C sets out the positions of responsibility structure.
	36.4 To the extent necessary, the Employer and the Employee agree that the guarantee of the Basic Periodic Rate of Pay may be satisfied over a period of 12 months and includes the salary and rates of pay in Schedules 1B and 1C.
	36.5 The salary specified in Schedule 1B or 1C is in compensation for all hours worked under this Agreement.

	37 Hours of Work 
	37.1 The ordinary hours of work for a Full Time Teacher are 38 hours per week averaged over a period of 12 months. The averaging period will be the School Year, except that where this Agreement comes into effect from a date other than the first day of the School Year, the first period of averaging will be for the remainder of that School Year.
	37.2 Where a Teacher is employed for part only of a School Year, averaging will be over the period of employment in that School Year.
	37.3 In addition, a Teacher is required to work such reasonable additional hours as are necessary to perform the Teacher’s duties.
	37.4 The Employer will determine the ordinary full time face-to-face teaching hours per week and the professional duties to be allocated to the Teacher.
	37.5 Teachers may be required to attend meetings of up to two hours per week in addition to their usual duties/working hours.  To enable staff to plan their time, a termly meetings schedule will be published in advance.  Meetings will usually be scheduled adjacent to the usual School day and will normally be no longer than one hour.

	38 Non Attendance Time
	38.1 A Teacher is not required or requested to attend at the School during Non Attendance Time but is required to perform such professional duties as are determined by the Teacher as being reasonably necessary to enable the proper performance of the Teacher’s role.  The Teacher’s role is defined by the Employer. Designated Staff Days are not included in Non Attendance Time.
	38.2 Non Attendance Time is not a period of authorised leave for the purpose of the Act.
	38.3 Where a Teacher takes unpaid leave for more than ten (10) days during Attendance Time, the number of weeks of Non Attendance Time will be reduced by the number of weeks taken.  The entitlement to paid Non Attendance Time during the School Year will be calculated pursuant to the formula in 38.4.
	38.4 If a Teacher’s employment is terminated or a Teacher resigns prior to the end of Term 4 in any School Year or a Teacher is employed for part only of a School Year, the Teacher is entitled to a payment for Non Attendance Time in recognition of the averaging of hours of work under this Agreement, pursuant to the following formula:

	39 Annual Leave 
	39.1 Annual Leave is in accordance with the Australian Fair Pay and Conditions Standard (Division 4 of Part 7 of the Act), except where more favourable terms are provided in this Agreement.
	39.2 This clause does not reproduce Division 4 of Part 7 of the Act in full.
	39.3 A Teacher is entitled to four weeks’ annual leave for every 12 months of continuous service on a pro rata and cumulative basis.  
	39.4 A Teacher must take an amount of annual leave during the shut down period following the end of Term 4. The shut down period may differ for individual Teachers, depending on work commitments and activities.  The shut down is defined as a period where the Employer shuts down the business, or any part of the business, in which the Teacher works.
	39.5 A Teacher and the Employer may agree in writing that the Teacher performs duties during all or part of the shut down period and defer taking the equivalent period of annual leave to another time.
	39.6 A Teacher will take all accrued annual leave during the shut down period.

	40 Notice of Termination 
	40.1 Where the Employer wishes to terminate the employment of a Teacher serving a qualifying period pursuant to clause 9, or a Teacher wishes to resign during a qualifying period, the period of notice is specified by clause 9.
	40.2 Where the Employer wishes to terminate the employment of a Teacher, where the Teacher has had five or more years’ continuous service with the Employer, the Employer will give a full term’s notice in writing or full payment in lieu.
	40.3 Where the Employer wishes to terminate the employment of a Teacher, where the Teacher has had more than six months’ continuous service but less than five years’ continuous service with the Employer, the Employer will give seven weeks’ notice in writing, wholly within the one school term or full payment in lieu.
	40.4 Where the Employer wishes to terminate the employment of a Fixed Term Teacher, who is replacing another Teacher on parental leave, the Employer will give the Fixed Term Teacher four weeks’ notice if the Teacher being replaced provides notice to the Employer pursuant to clause 18 that the Teacher being replaced wishes to return from parental leave.
	40.5 Payment in lieu is calculated by taking the amount of salary and rates of pay in Schedules 1B and 1C (if applicable) that a Teacher would have received by working during the notice period if the Teacher's employment had not been terminated.
	40.6 Subject to clause 9, a Teacher must provide the Employer with a minimum of seven weeks' notice in writing with such notice to be given wholly within the one school term.
	40.7 The notice period in this clause and in clause 9 do not apply where the Teacher is guilty of serious misconduct.

	PART 4 – CONDITIONS OF EMPLOYMENT FOR SCHOOL ASSISTANTS
	41 CLASSIFICATIONS AND SALARIES
	41.1 Schedule 2A sets out the classification structure for a School Assistant.
	41.2 Schedule 1B sets out the salary for a School Assistant entitled to School Holidays.
	41.3 To the extent necessary, the Employer and the Employee agree that the   guarantee of the Basic Periodic Rate of Pay may be satisfied over a period of 12 months.

	42 Hours of Work
	42.1 The ordinary hours of work for a Full Time School Assistant will be 38 hours per week.
	42.2 The ordinary hours of work may be averaged over a fortnight or a four-week period.
	42.6 Subject to 42.3, an employee performing the duties of an Early Childhood Assistant under the general direction of an Early Childhood qualified Teacher in a kindergarten program, is entitled, in addition to the period children attend the kindergarten program, to 45 minutes to undertake support duties (e.g. preparation, pack up or other duties relating to their work with children.)
	42.7 An employee performing the duties of an Early Childhood Assistant in a care based program, or as an Additional Assistant (Special Needs), is not entitled to any additional time to undertake support duties.

	43 School Holidays
	43.1 A School Assistant is entitled to School Holidays, which is inclusive of annual leave, if specified at the time of employment or during a period of employment.
	43.2 The salary for a School Assistant in Schedule 1B takes this period of additional leave into account.
	43.3 A School Assistant is entitled to public holidays that fall during this period of additional leave but they do not create any additional entitlements.
	43.4 A School Assistant who is employed for part only of a School Year or who takes leave without pay in excess of 10 working days in any School Year, will be paid on a pro rata basis during School Holidays with the calculation based upon the proportion of weeks worked at the rate of pay applicable at the time of the School Holidays or at the time that employment is terminated. The formula to calculate an entitlement to School Holidays in accordance with this clause is as follows:

	44 Notice of Termination
	44.1 Where the Employer wishes to terminate the employment of a School Assistant serving a qualifying period pursuant to clause 9, or a School Assistant wishes to resign during a qualifying period, the period of notice is specified by clause 9.
	44.2 Where the Employer wishes to terminate the employment of a School Assistant, who has had more than six months’ continuous service with the Employer, four weeks’ notice in writing, or full payment in lieu, will be provided to the School Assistant. Where a School Assistant is entitled to School Holidays, notice is to be given wholly within the one school term.
	44.3 Payment in lieu of notice is calculated by taking the amount of salary and rates of pay in Schedule 1B that a School Assistant would have received by working during the notice period if the School Assistant's employment had not been terminated.
	44.4 A School Assistant, who has had more than six months’ continuous employment with the Employer, must provide the Employer with a minimum of four weeks' notice in writing.  Where a School Assistant is entitled to School Holidays, notice is to be given wholly within the one school term.
	44.5 In addition to the period of notice specified in 44.2, a School Assistant over 45 years of age at the time of being given notice with not less than 5 years of continuous service will be entitled to an additional week’s notice.
	44.6 The notice period in this clause and in clause 9 do not apply where the School Assistant is guilty of serious misconduct.
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