ATTACHMENT 9

(School  letterhead)
TO:
The Director



CEO

Dear ...

On ....................., after exhausting all other avenues of resolution and completion of the CECV Redundancy Procedures, the following staff members were declared redundant from this school.  A copy of the letters * are attached for your information.   Following consultation with the staff concerned and with their agreement, details of the personal information on each staff member concerned is attached.

It would be appreciated if you would make available to the school and the staff member/s affected, an officer of the CEO to assist the employee/s to find a suitable alternative position elsewhere in catholic education.  The staff member/s may need help in preparing a curriculum vita and counselling on interview techniques, etc.

Following the above assistance it would be appreciated if you could arrange to distribute to other schools the name/s of the employee/s and their details, requesting these schools to give preference to them for interview should the schools have a suitable vacancy.

Yours sincerely,

PRINCIPAL
Attached :

cc: CECV

(List of employee/s declared redundant and their personal information)

* (Attachment 8 of these procedures)
