Pro Forma 3: Employee Notification of Parental Leave Form

(To be sent 7 weeks prior to the expected date of confinement)

(Not necessary if applying for one weeks paternity leave)

[insert name of college/school]

VIEU/CECV Parental leave application form

	Name:



	Position:


	C Number

	Expected Date of Birth:



	Leave Type:
	□Maternity
	□Paternity
	Tick appropriate box

	Leave Period
	Start Date
	End Date (preferably start of school year or term)


	Total Weeks


	Spouse/Partner paternity/maternity leave details



	□Maternity


	□Paternity
	Tick appropriate box

	Start Date:


	End Date:
	Total Weeks:

	Start Date:


	End Date:
	Total Weeks

(if more than one period)


	Medical Certificate attached
	□ Yes
	□ No
	Tick appropriate box



	Statutory Declaration attached
	□ Yes
	□ No
	Tick appropriate box



	Medical certificate and statutory declaration accompany this application form.  The statutory declaration should state:

1. any period of parental leave to be taken by your spouse; and

2. that during parental leave you will not engage in any conduct inconsistent with your contract of employment.

	Signature of Applicant


	Date

	Signature of Principal


	Date

	In taking less than maximum period of 156 weeks of parental leave employees can extend the maternity leave (or paternity leave) applied for once only, save with the agreement of the employer, by giving 21 days written notice up until the maximum period.  Employees can only shorten maternity leave (or paternity leave) with the employers consent.

	Note:  If you intend to engage in paid employment with another employer while on parental leave (Clause 1.9 of Appendix 1 of the Victorian Catholic Multi-employer Agreement 2008 sets out your rights and obligations.


