Pro Forma 9: Employee Acceptance of Principal’s Offer to Work Part-Time
[Insert Principal’s Name]

[Insert Principal’s Title]

[Insert school]

[Insert school address]

Date

Dear [insert Principal’s name]
I refer to your letter dated [insert date] responding to my request to return to work part-time.
Under the terms of the Victorian Catholic Education Multi-Employer Agreement 2008, Clause 1.5, I am happy to accept the part-time teaching position as offered for [insert period of part time employment], commencing on [ insert date].
My understanding is that the position is for [insert number or hours per week or time fraction] over [insert number] days for the duration of the [insert year] school year(s).
While I wish to return to work part time in [insert year], in doing so, I am not relinquishing my right to return to my full-time, permanent position as a [insert job title], given appropriate notice, at any time up until my child reaches school age.

I am looking forward to returning to the school to work and appreciate the opportunity to work part-time.
Yours sincerely

[insert name]
