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THE PRESBYTERIAN LADIES' COLLEGE
(SCHOOL OFFICERS) EMPLOYEE COLLECTIVE AGREEMENT 2006

1. Title

This Agreement will be known as the Presbyterian Ladies' College (School Officers)
Employee Collective Agreement 2006 ("this Agreement”).

2. Arrangement
This Agreement is arranged as follows:
Clause No:

Title

Arrangement

Parties bound

Relationship to Awards

Duration

Salary Levels

Classification Structure
Remuneration Packaging

School Camps/Overnight activities
10.  Superannuation

11.  Long Service Leave

12. Annual Leave

13.  Parental Leave

14.  Sick Leave

16.  Carer's/Bereavement Leave

16.  Hours of work

17.  Additional hours of work & overtime
18.  Study Assistance

19.  Severance Pay

20.  Introduction of Major Change

21.  Letter of Appointment

22. Redundancy

23.  Termination of Employment

24,  Grievance and Dispute Resolution Procedure
25. Variation of Agreement

Schedule 1 - PLC Salary Scale

Schedule 2. A — PLC Classification Structure
Schedule 2.B — PLC Indicative Duties
Schedule 3 — Victorian Independent Schools - Clerical/Administrative Employees — Award
2004

CONDO B WD =



Parties Bound

3.1 This Agreement binds Presbyterian Ladies' College ("the College") (ABN 16
005 650 386), and School Officers employed by the College. and is an
Employee Collective Agreement with employees pursuant to Part 8 of the
Woarkplace Relations Act 1996 (Cth).

3.2 This Agreement covers Clerical Staff employed by the College pursuant tc
the Victonan Independent Schools — Clerical/ Administrative Employees —
Award 2004 ("the Award"), hereinafter known as School Officers.

3.3  This Agreement covers staff who work in the PLC Uniform Shop, the
Registrars’ Office. Business Office, Principal's Office, Development Office.
Junior School Office and other administrative units, hereinafter known as
School Officers.

Relationship to Awards

4.1 The terms and conditions of employment for School Officers as specified in
this Agreement will operate in conjunction with the Victorian Independent
Schools — Clerical/Administrative Employees — Award 2004 as part of this
agreement as at Schedule 3.

4.2 All of the terms of the Award at clause 4.1 above prescribing entitlements for
employees, shall, as they stood on the 15 February 2006 and subiect only to
4.3 below, be terms of this Agreement.

4.3  Where the terms of this Agreement as opposed to the terms
incorporated by reason of Schedule 3 differ, these terms shall prevail to
the extent of any inconsistency.

Duration

This Agreement will apply from the date of lodgement of this Agreement and will
remain In effect until 31 July 2007,

Salary Levels

In lieu of the rates of pay specified by clause 14 of the Award. a full-time School
Officer will be paid not less than the annual rates of pay set out in Schedule 1. This
schedule also specifies allowances payable for positions of responsibility for the
term of the Agreement.

Classification Structure

71 In lieu of the classification structure specified by clause 13 of the Award.
School Officers will be classified as per the classification structure specified
in Schedule 2.

7.2 If a School Officer believes that the nature of the job has changed to such an
extent as to warrant a re-classification. the School Officer will apply to the
Principal with supporting evidence. If a dispute arises as to the level of
classification, the grievance and dispute resolution procedure specified at
clause 24 of this Agreement will apply. Where a staff member's position is
reclassified, the rate of pay for the new position will be higher than the
previous classification.



8.

Remuneration Packaging

8.1

8.2

8.3

8.4

8.5

8.6

8.7

Application

The College wishes to facilitate the provision of salary and benefit packages
to School Officers whose employment is covered by this Agreement.

Definitions
For the purpose of this clause

Benefits means the benefits nominated by the School Officer from the
benefits provided by the College.

Benefit Value means the amount specified by the College as the cost to the
College of the Benefit provided including Fringe Benefits Tax. if any:

Fringe Benefits Tax means tax imposed by the Fringe Benefits Tax Act
1986 (Cwth)

Conditions of Employment

Except as provided by this clause, a School Officer must be employed at a
salary based on a rate of pay and otherwise on terms and conditions not iess
than those prescribed by this Agreement.

Remuneration Packaging

The College may offer to provide and the School Officer may agree in writing
to accept:

+ the Benefits nominated by the School Officer; and

» asalary equal to the difference between the Benefit Value and the salary
which would have applied to the School Officer under 8.3 in the absence
of an agreement under this subclause.

Benefits
The Benefits will be those made available by the Coilege.
Notification of Benefit Value

The College must advise the School Officer in writing of the Benefit Value
before the School Officer and the College enter into an agreement pursuant
to 8.4

Calculation of Salary During Leave

During the currency of an agreement under 8 4:

¢ a School Officer who takes leave on full pay will receive the Benefits and
salary referred to in 8.4 of this clause;

¢ a School Officer who takes leave without pay is not entitled to any
Benefits during the period of leave:

* a School Officer who takes leave on less than full pay will receive a pro-
rata payment of salary.



10.

11.

12.

13.

8.8 Other Payments

Any other payment under this Agreement, calculated by reference to the
School Officer's salary. however described, and payable:

e during employment; or

* ontermination of employment in respect of untaken paid leave: or

» on death

will be at the rate of pay which would have applied to the School Officer

under 8.3 of this clause. in the absence of an agreement under 8.4 of this
clause.

School Camps / Overnight Activities

Those School Officers required to attend overnight curriculum based camps will be
paid a $50 per night allowance.

Superannuation

10.1 A School Officer may elect to have employer superannuation contributions
paid into any compliant fund. A School Officer may vary the choice of
superannuation fund only once in a twelve month period.

10.2  School Officers in receipt of a responsibility allowance will have the
allowance included in their pay for superannuation purposes.

Long Service Leave

11.1 A School Officer who has completed 10 years' continuous employment with
the employer is entitled to 13 weeks' long service leave.

11.2  School Officers who are qualifying for Long Service Leave will be able to
take their leave on a pro-rata basis after having completed 8 years service.
This clause replaces section 74 of the Long Service Leave Act 1992 (Vic).

11.3 Those School Officers who have qualified to take Long Service Leave will be
able to cash-out up to 50% of their entitlement in conjunction with the taking
of leave.

11.4  School Officers will be entitled to pro-rata Long Service Leave payment on
either resignation or redundancy after 7 years.

Annual Leave

A School Officer is entitled to 5 weeks’ (25 days) annual leave per annum, fully
cumulative. In addition, the School Officer will receive a minimum 4 additional days
as leave per annum, these days being Easter Tuesday. the mid-term break in
August and November and pre Christmas.

Parental Leave

13.1  Where an employee is granted unpaid parental leave in accordance with the
Award to be the primary caregiver of a child, the employee is entitled to
payment at the ordinary rate of pay, including allowances where relevant. for
the first fourteen weeks of the period of:

13.1.1 maternity leave, provided that the leave would otherwise have been



14.

15.

unpaid and is taken before the child is fourteen weeks old:

13.1.2 adoption leave, provided that the leave would otherwise have been
unpaid and is taken during the first fourteen weeks of the child's
placement with the employee:

13.1.3 paternity leave, provided that the leave would otherwise have been
unpaid and is taken before the child is fourteen weeks old.

13.2 Where an employee is granted paternity or adoption leave in
accordance with the Award at the time of the birth of a child or
placement of a child for adoption and is not the primary caregiver of
the child, the employee is entitled to payment at the ordinary rate of
pay for up to five days of paternity or adoption leave that would
otherwise have been unpaid ieave, provided the leave is taken within
six weeks of the birth, or placement. of the child.

13.3  Where the College employs both parents of the child. only one parent
will be entitled to paid leave under 13.1

13.4 Paid parental leave cannot be taken concurrently with any other paid
leave entitlement.

13.4 1 Periods of paid and unpaid parental leave are not counted for
the purpose of accrual of any benefits or entittements under this
Agreement or the Award specified in clause 3 of this Agreement.

13.4.2 The employee has an entitlement to take a period of parental
leave of 104 weeks.

Sick Leave

A School Officer is entitled to 15 days sick leave per annum. Sick leave is leave to
which a School Officer is entitled without loss of pay because the School Officer is
unable to perform duties by reason of personal illness of injury. Sick leave is fully
cumulative and accumulated sick leave is to be used if the sick leave entitlement
for the year is exhausted.

Carer’s/Bereavement Leave

15.1

15.2

Carer’s Leave: An employee shall be entitled, subject to their accrued sick
leave, to use up to 15 days personal leave during each year of service to
care for members of the employee’s immediate family or household who are
sick and require the employee’s care and support or require care as a result
of an unexpected emergency. Carer's leave does not accrue from year to
year and each day of carer’'s leave taken diminishes the personal leave
entittement.

Bereavement Leave: In addition to the bereavement leave is entitlement in
clause 25 .4 of the attached award, an employee is entitled to use 2 of those
3 days of bereavement leave for compassionate leave. For the purpose of
this clause, an employee is entitled to compassionate leave because a
member of the employee’s immediate family or a member of the employee’s
household has contracted or developed a personal iliness, or sustained a
personal injury or iliness that poses a threat to life.



16.

17.

18.

19.

Hours of Work

16.1

16.2

16.3

The normal working week for a full-time School Officer of the College. will be
35 hours.

Normal hours of duty per day will be from 8.30am to 4.30pm Monday to
Friday with fifteen minutes for morning tea and one hour for lunch.

Hours of duty per day may vary from office to office within the College to
meet operational and other requirements:; however the minimum iunch break
will be no less than half-an-hour. with an additional ten minutes tea break
provided.

Rostered Day Off

A full-time School Officer will be entitled to one Rostered Day Off a month
subject to following:

a. A School Officer may agree with their supervisor to vary their normal
hours of work in a regular alternate time in order to accrue one
Rostered Day Off a month or two half days off per month.

b. One Rostered Day Off a month will equal seven hours.

C. Rostered Days Off may be accumulated and taken in school holiday
period by mutual agreement with the school officer and the
supervisor.

Additional Hours of Work — Overtime

17.1

17.2

17.3

When an Officer is required, for operational reasons to work more than their
scheduled hours per day, time-in-lieu or paid overtime arrangements must
be agreed to with the Officer and their supervisor prior to the additional hours
being worked.

Paid overtime is to be paid at a rate of one and a half times the ordinary rate
of pay.

Time accrued due to extra hours worked must be acquitted within ten weeks
(one term) of the additional hours being worked. Should time in lieu not be
taken within ten weeks, then paid overtime will be paid to the School Officer
within the following pay period.

Study Assistance

Some form of financial assistance may be provided to all staff undertaking a
Principal approved course of study.

Severance Pay

19.1

19.2

The following subclauses replace the entitlements to severance pay
described by Clause 10.3.1 of the Award.

If a School Officer is under 45 years of age, severance pay shall be in
accordance with the following scale:



_Period of Continuous Service

Severance Pay

Less than 1 year

Nil

1 year but less than 2 years
_2 years but less than 3 years

4 weeks pa;

8 weeks pay

3 years but less than 4 years
4 year's but less than 5 years

10 weeks pay

12 weeks pay

5 years but less than 6 years
6 years but less than 8 years

14 weeks pay

16 weeks pay

8 years and over

2 weeks pay for each year
of service up to 30 weeks

19.3 Where a School Officer is 45 years old or over, severance pay shall be in

accordance with the following scale:

Period of Continuous Service

Severance Pay

Less than 1 year

Nil_

1 year but less than 2 years

5 weeks pay -

2 years but less than 3 years

10 weeks pay

3 years but less than 4 years

12.5 weeks pay

4 years but less than & years

15 weeks pay

5 years but less than 6 years

~17.5 weeks pay

B years but Jess than 8 years

20 weeks pay

8 years and over

2.5 weeks pay for each year
of service up to 37.5 weeks

Introduction Of Major Change

20.1 The College's Duty To Notify

20.1.1 Where the College has made a definite decision to introduce major

changes in:
e production
s program
* organisation
e structure, or
» technology

that are likely to have significant effects on School Officers. the College
will notify all School Officers of the proposed changes and the
independent Education Union of Australia (hereafter known as the
‘Union').

20.1.2 Significant effects include: termination of emptoyment, major changes
in the compaosition, operation or size of the College's workforce or in
the skills required the alteration of hours of work the need for
retraining or transfer of School Officers to other work or locations the
restructuring of jobs.

20.1.3 With the exception that where the Award makes provision for
alterations of any of the matters referred to in this clause an aiteration
will be deemed not to have significant effect.

20.2 The College's Duty To Discuss Change

20.2.1 The Coilege will discuss with the School Officers and where an
employee or employees elect to be represented by the Union. the Union:



21.

22.

+ the introduction of the changes referred to in 21.1.1

+ the effects the changes are likely to have on Schoot Officers

* measures to avert or mitigate the adverse effects of such changes
on School Officers

20.2.2 The College will give prompt consideration to matters raised by the
School Officers and the Union in relation to the changes.

20.2.3 The College will commence discussions as early as practicable after
the College has made a definite decision to make the changes
referred to in 20.1.1.

20.2.4 For the purposes of such discussion and subject to 21.2 5. the
College will provide in writing to the School Officers and consistent
with 20.2 the Union, all relevant information about the changes
including:

» the nature of the changes proposed
* the expected effects of the changes on School Officers: and
» any other matters likely to affect Schooi Officers.

20.2.5 For the purposes of such discussions under 21.2 4. the College will
not be required to disclose confidential information which would be
inimical to the College's interests.

Letter of Appointment

Upon engagement. the College will provide a Schoot Officer with a letter of
appointment.

Redundancy

221

Discussions Before Termination

22.1.1 Where the College has made a definite decision that the College no
longer wishes the job the School Officer has been doing done by
anyone and this is not due to the ordinary and customary turnover of
labour and that decision may lead to termination of employment. the
College will hold discussions with the Schoo! Officer directly affected
and where an employee or employees elect to be represented by the
Union, the Union.

22.1.2 The College will hold discussions as soan as practicable after the
College has made a definite decision which will invoke the provisions
of 22.1.1.

22.1.3 Pursuant to 22.1.2, the College will discuss, inter aiia; the reasons for
the proposed terminations measures to avoid or minimise the
terminations measures to mitigate any adverse effects of any
termination on the School Officer concerned.

22.1.4 For the purposes of the discussion pursuant to 22.1.2, the College
will, as soon as practicable, provide in writing to the School Officers
concerned and consistent with 22.1.1, the Union, all relevant
information about the proposed terminations including: the reasons
for the proposed terminations the number and categories of Schocl



Officers to be affected and the number of School Officers normally
employed the period over which the terminations are likely tc be
carried out.

22.1.5Where a School Officer is identified for termination of employment.
the College will provide all details pertaining to their entitlements and
will pay for one consultation with a registered Counsellor of their
choice.

22.1.6 For the purposes of 22.1.2, 22.1.3 and 22.1.4, the College is not
required to disclose confidential information the disclosure of which
would be inimical to the College's interests.

23. Termination of Employment
23.1  Termination by the College

23.1.1 Except in the case of redundancy, the College may terminate the
employment of a School Officer:

e summarily; or

e on notice, for reasons related to the School Officer's conduct or
performance.

23.1.2 If the College is considering whether to terminate a School Officer's
employment for reasons related to 23.1.1, the College must give the
School Officer an opportunity to be heard in defence of the allegations
unless the College could not reascnably have been expected to give
the School Officer that opportunity.

23.2 Summary Dismissal

The College may terminate a School Officer's employment summarily where
that School Officer is guilty of serious misconduct of a kind such that it woutd
be unreasonable to require the College to continue the emptoyment during
the notice period.

23.3 Conduct or Performance

If the College is considering whether to terminate a School Officer’s
employment for reasons related to conduct or performance. the College
must apply the Due Process provisions set out in 23 4.

23.4 Due Process

23.4.1 Due Process will commence with the College advising the School
Officer in writing of:

+ the College’s concerns with the School Officer's conduct or
performance

» the time, date and place of the first Due Process meeting

s the School Officer’s right to be accompanied by a nominee of the
School Officer's choice at all Due Process meetings

» the College's right to terminate the School Officer's employment
should Due Process not resolve the College's concerns.



24.

25.

23.4.2 Due Process meetings will:

¢ include discussion of the College’s concerns with the Schocol
Officer's conduct or performance

e give the School Officer an opportunity to respond to the College's
concerns

» include discussions of any counselling or assistance. where
appropriate, available to the School Officer include documentation.
where appropriate

o set periods of review, as appropriate.

2343 If following Due Process the College's decision is to terminate the
employment of a School Officer, then the College must give notice in
accordance with clause 10.1 of the Award.

Grievance and Dispute Resolution Procedure

Matters in dispute arising from this Agreement shall be deait with in accordance
with the provisions of the Award. Save that any rights of the Independent
Education Union of Australia to participate in the dispute settling procedures therein
or represent an employee bound by the Agreement in this respect shall be subject
to the Union being the representative of the employees’ choice.

Variation of Agreement

This Agreement may be varied in accordance with the requirements of the
Workplace Relations Act 1996 (Cwth) as amended from time to time.
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Agreement number: 06148902

EOULL ooy s

Attention: Homan Resonrees Managcr
PRESBY FERIAN LADIES COLTEGEH
I41T BURWOOD HHCGHTW AY
BEURWOODNTC 312S

Declaration Receipt - Employee collective agreement

s recerpt conlirms that the mplmmun Advocale has reconved o decharanon form trom
the cimptoyer, PRESBY TERIAN LADIES COELEGLE on 2605 2006,

Fhe eonplover has declared thata copy olan empioyee coticetn e agrcomoent was fodoed
Ihe conploy ers declarabon applies 1o llu aurcement named in the dechuration form as T
PRESBY TTRIAN LADIES COLLEGE SCHOOL OFFICERS EMPEOY T
COLLECTIVE AGRELMIENT 2006, .’\n cimplovee colleetve agrecment starts oporating on
the date ol lodgement.

Within 21 das < ol recerving this recapt. the amployer must take reasonable steps o eive
copics ol this recept 1o atl unplm ces whose enployvment 1= sabject 1o the employ ec
collectnve agreement al the tume the employ e recerves this recaipt e cmplover does nel
cive copics of this recaipt ta these unp]m cos.an employer who s an imdividoal may he
Tiable Lor a penalty of up o $3.300 and an cmployer who is a body corporate may b lible
lor a penalty ol up e ST6.300.

Phe Austrabian air Pay and Condisons Standaed. mcthe orkplace Relations e 199,
sels fve minmum conditions The minmuom conditions m the Standard will apph il he
conditions i the employ e collective agrecment arc less Tavonrable to the employ e,
Additionally. certain protected award conditions are meluded in the emplovee collective
agreement. unless the agreement specilically exclides or chaneces these protected award
conditions,

You sheald keep thes recapt tor vour recerds Thyvow have any questons m relation to this
receipt ot the ciployee eolleetive aerecment nlease contact he Clice ofthe 1 mplovmen
Advocate on 1300 366 632 and quote the auuumnl number at the top of this recaipt

More mlormation about vour rights and oblications i also available mothe taer <hect Vi
Woorkplace Agreemient,

Peter Mellwam

ENMPLOYNMENT ADVOCATT

2905 2006



